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Order confirmation

How to complete this course?

Training documents Comprehension test

v" Introduction to order v' Complete the comprehension
confirmation test in Microsoft Forms

v Order confirmation process v Review the test answers

o 8 minutes ° 4 minutes
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Transaction process on SAP Business Network
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SAP Business Network terminology

Purchase order

It is a commercial document where a buyer requests and commits to the acquisition of a good or service from a third-
party supplier. Agreed types, quantities and prices are indicated.

Purchase order confirmation

In a confirmation, the supplier agrees to deliver:
-._ . e . .
=~ The specified quantities of products.

e" Fullfill with agreed Prices.

£~} Fulfill with the delivery dates.
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Orden confirmation process

o
-

Receive an email with
the link to “Process
order”

Confirm Purchase
order and Complete
information in SAP
Business Network

Review details and
send full confirmation
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° Receive an email with the link to “Process order”

1. Search for the purchase order that your customer sent to you in the email of your organization's administrator user.
The mail that sends the order will always be ordersender-prod@ansmtp.ariba.com

2. Select “Process order”

3. Login with your user and password displayed on Vitro

Compaiiia Minera Antamina S.A. sent a new Purchase Order ELTY Business Network ~

A\ "Compaiiia Minera Antamina S.A." <ordersender-prod@ansmtp.ariba.com>
A\
F/\* To

@ If there are problems with how this message is displayed, click here to view it in a web browser.
Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

P0_4000001988.pdf G 4000001988.pdf
we] 30KB w | 96KB

Supplier sign-in
£k

A new purchase order from Compafiia Minera Antamina
S.A. is waiting for your response on SAP Business

Network.
Hello

‘ Username

Forgot username

Compaiiia Minera Antamina S.A. would like to invite you to connect with us on SAP
Business Network.

3 + purchase orders are waiting for your response. To access the purchase order,
please click on process order and register on SAP Business Network for free
account

New to SAP Business Network?
Register Now or Learn more

Click Process order to register and connect

Process order
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0 Complete information in SAP Business Network

1. Once logged in, in the order view select “Confirm Order”. There are 3 options:

1. Confirm complete order,
confirm all items in the
order.
mrtr-o 2. Confirm line items, use
rom . —— this option if some articles
Tf“““ﬁ” 05w - :.";:55’.’.??2?.‘.*?..1 of order are not available.
e e Do . oGt BN 3. Reject complete order:
iy Contltanus s O Comr 0 ok s b o i oo .o~ o decingdFctegryTHSC D= This option is NOT
recommended, as once
rejected it cannot be
returned.
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e Complete information in SAP Business Network

2. Complete the requested information, taking into account the mandatory fields marked with an asterisk (*)

Confirmation number: assign a confirmation value. It is recommended to enter “CONF + last 4 digits of the request”.
Example: CONF4321.

Estimated delivery date: enter the estimated date at which the last delivery of the material will take place. If you don't
have this data, you can put it in the box where the confirmation document is being sent.

Confirming PO
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e Review details and send full confirmation

1. Review the Order confirmation data and if everything is correct, select “Send”

CAp  Buminess Networc Slarmland Aol (Gt enbspelse BOCOUNE T o

Confirming PO

Confirm Entie )
@ Chrces Confirmation Update
CiORFI23
Rl Chicdisd
Confirmation
Lins [T@mms
Lirk # PO & | DHCrpnon hpe oty (Uit Mo Biy
L] e L
Wi ] i
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e Review details and send full confirmation

2. It will be redirected upon request. The order status must change to “Confirmed” and in the related documents section,
the order confirmation reference will appear.

GAP Business Network Standard Account | (Get enterprise account | TEsTMooe

Purchase Order: 4501769014

[ Create Order Confirmation l | Create Ship Notice s =
Order Detall Order History
From: To: Purchase Order
Customer AMERICAN MATURAL SODA ASH CORPORATI-TEST (Confirmed)
VIDRIO PLANC DE MEXICO 121 ALHAMERA PLAZA, 1120 4501769014
CARR A VILLA DE GARCIA KM 10-5N CORAL GAELES, AK 09518 Amount: $10.00 USD
66000 Garcia United States \ersion: 1
ML Fhone:

Mexico Fax:
Phone: +52 () 5281 83293600 Email: vivotestsupplier @ hotmail.com Track Order
Fax:

Payment Terms £ Routing Status: Acknowledged
SET Qwr:J o tpmal 0o L stico (ZDOM)
eto 90 Dias

Related Documents: CONF1234

Comments

Términos y Condiciones: « Esta Orden de Compra se sujeta a los términos de la orden de compra ubicados en: hitps:ivitro. comies/sala-de-prensalcentro-de-descargas/ ?category=THZ6C+MX &year=-1
Contact Information

Supplier Address

AMERICAN NATURAL SODA ASH CORPORATI




Aditional Resources

We invite you to validate in detail the support material provided.

Order
Confirmation

Manual

Order
Confirmation
Tutorial Video
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https://cdnapisec.kaltura.com/html5/html5lib/v2.86/mwEmbedFrame.php/p/1921661/uiconf_id/31736811?wid=_1921661&iframeembed=true&playerId=kaltura_player_1507216725&flashvars%5bstreamerType%5d=auto&flashvars%5bplaylistAPI.kpl0Id%5d=1_zml0bqmm
https://cdnapisec.kaltura.com/html5/html5lib/v2.86/mwEmbedFrame.php/p/1921661/uiconf_id/31736811?wid=_1921661&iframeembed=true&playerId=kaltura_player_1507216725&flashvars%5bstreamerType%5d=auto&flashvars%5bplaylistAPI.kpl0Id%5d=1_zml0bqmm
https://vivoglobalservices-my.sharepoint.com/personal/paola_sacriste_vivoconsulting_com/Documents/VITRO/Material%20de%20apoyo/Manuales%20de%20Transacción/Order%20confirmation%20Manual%20-%20VITRO.pdf
https://vivoglobalservices-my.sharepoint.com/personal/paola_sacriste_vivoconsulting_com/Documents/VITRO/Material%20de%20apoyo/Manuales%20de%20Transacción/Order%20confirmation%20Manual%20-%20VITRO.pdf
mailto:habilitacionproveedores@vitro.com
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Comprehension test

Next, we present an evaluation that reflects your understanding of the knowledge acquired during this course.

Thank you for completing this to provide information to your client who is ready to start transacting on SAP Business
Network. This is a requirement to start transacting with your client.

We ask that you complete all evaluation fields and participate at least once in representing your organization. If you have
any additional questions about the process, please don't hesitate to contact our support team through the channel
habilitacionproveedores@vitro.com

We appreciate your collaboration.

Clic Here to access the
evaluation



mailto:habilitacionproveedores@vitro.com
https://forms.office.com/r/TaLwL46HfX
https://forms.office.com/r/TaLwL46HfX
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Next steps

December 15 December 15 - january 8

January 22
Summit of full Access to self- Start receiving
transaction process training material purchase orders in

SAP Business
Network
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