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SAP ARIBA DEFINITIONS / PROCESS Abbott

1.  SAP Ariba Network: An Enterprise Ariba Account is provided to our suppliers without network fees associated with
Abbott transactions. If a supplier is currently transacting on the Ariba Network with a Standard Account, please be advised
that by accepting a Trade Relationship with Abbott, you may upgrade to an Enterprise account, which includes everything
the standard account has to offer, with additional capabilities such supplier-managed catalogs and ERP integration and
automation. If a supplier opts into additional services or transact with other buying organizations on the SAP Ariba
Network, they may be subject to fees.

2.  TRR (Trading Relationship): A trading relationship is a link between a supplier's account and Abbott on the SAP Ariba
Network. It allows for the transfer of documents such as purchase orders and invoices between a supplier and Abbott.

3.  SAP Ariba Supplier Lifecycle Performance (SLP) Module: This module allows Abbott’s suppliers to update their own
information required for conducting business transactions, including remittance addresses, banking information, and
qualification documentation (more on this included below). Registering on SLP also gives suppliers the opportunity to
respond to requests and submit proposals for Abbott sourcing events.

4. Abbott's Registration Questionnaire: The information collected via the 'Supplier Registration Questionnaire' is related to
general company information, contact information, transaction information, tax detail and documents, banking
information, and data protection.

5.  Abbott's Qualification Questionnaire: The 'Supplier Qualification' questionnaire collects a supplier's diversity status, a
certificate of insurance when required, acceptance of the Abbott Supplier Guidelines, and acceptance of Abbott Purchase
Order Terms and conditions.
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PROCESS OVERVIEW TO COMPLETE REGISTRATION Abbott

Suppliers must register and complete their remit set up actions to prevent payment delays. These steps must be
completed in sequence.

1.

ok wnN

Supplier will receive an email from no-reply@ansmtp.ariba.com with an invitation to register as a supplier with Abbott.
. If you already have an Ariba Network Account, select 'Login' and go to step 4
. Otherwise select 'Sign up’ and follow step 2
Supplier creates an Ariba Network Account.
Supplier will receive an email confirming Ariba Network ID.
Complete the Supplier Registration Questionnaire and submit to Abbott.
Supplier receives an email from no-reply@ansmtp.ariba.com confirming that they are successfully registered.
Log into your Ariba Network Account (using your Ariba Network ID) and make sure that the Remittance information in your user profile is
accurate.
Once registered, the remittance information you have confirmed in step 6 above will be the same in our system. It is critical to ensure that it
exactly matches the information in your user profile. If multiple remit addresses and/or ordering addresses are needed, a form for each address
must be submitted by following step 8.
Go to the Supplier Portal - Abbott Supplier Information Portal and download a copy of the Remit Address Ordering Address Form
. Complete the form and save the documentto your local drive.
. Log into your Ariba Network Account, go to the Ariba Proposals and Questionnaires Tab, select Supplier Registration Questionnaire.
This provides a secure portal for you to correspond with Abbott on the Ariba Network.
. Select Compose a message and upload the Remit Address Ordering Address Form. One update per form, multiple forms can be
submitted.
. Select Send.
The Abbott vendor master data team will update your records on our system and send you a confirmation to confirm that this has
been completed.
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Complete Abbott's Registration Questionnaire a

Step 1 - You will receive the below e-mail from no-reply@ansmtp.ariba.com when invited to register. Select the “Click Here” at the bottom of the email.

) Abbott

Register as a supplier with Abbott Laboratories
Hello!

Abbatt has Inwvited you to register to become & supplier with Abbott Laboratories. Start by
creating an account with Ariba Metwark. [ts free,

Event End Oate: Monday, April 3, 2023 at 3:02 AM, Pachic Daylight Time

Abbott Laboratories uses Arba Metwark to menage s sourcing and procurement activiies and
o cofzborate with supplers. If already has an account with Ariba
Mebaork, sign in wilth your Lserneme and pesswond.

What are the types of Ariba Network accounts?
Standard Acocant
Enterprise Aocount- Abbot? recommien ded

Is there a cost o ransact on the SAP Ariba Nebwork?

Abbatt s offering an Enterprise Account bo owr supplors without network fees for Abbott
transactions. [f you opt Into additional services ar transact with other buying organizations an
the SAF Ariba Metwork, you may be subjec to foes.

Are you an Individual/ Sobe Proprietorship/ Single Memiber LLC? If you have an existing Ariba
Suppllers [such as Individuslf Sobke Froprietorshipy Single Member LU} wiho ane requ

provide Personally Identéiable Informatian {PIL), such as non-public govern ntification Network account, you are still

numbers or finencal account numbers assocated with individual per 2.3, U.5. Sadal

Serurity rumbers, national irsursnce numbers, or persanal Tig acoount numbers), will also requ”-ed to fo”ow the ||nk here

recEve an emall o activabe & separate FIIP aooout I5 used to capiure and secure PLL as
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Complete Abbott's Registration Questionnaire (Register on the Ariba Network if needed)

Step 1 Continued - If you have an existing Ariba account, log into the network and skip to Step 4. If you are new to Ariba, click the 'Sign up' box and move to Step 2.

C Y @ seniceariba.com

GAP Ariba Proposals and Questionnaires

Abbott

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with Abbott Laboratories

« Respond more efficiently to your customer requests

» Work more quickly with your customers in all stages of workflow approval

« Strengthen your relationships with customers using riba Network solution
« Review pending sourcing events for multiple buyers with one login

Abbott Laboratories uses SAP Ariba to manage procurement activities. < If d h H H
P i . P < you do not have an existing
Create an SAP Ariba supplier account and manage your response to procurement activities required by Abbott Laboratories Signup
Ariba Network account, please
Already have an accour I Login . I . k h
About Ariba Network
The Ariba Network is your entryway to all your Ariba seller solutions. You now have a location to manage all of your customer relationships and supplier activities regardless of which Ariba solution your customers are using. Once you have completed the registration, you will be able to:

« Apply your Company Profile across Ariba Network, Ariba Discovery and Ariba Sourcing activities
Moving to the Ariba Network allows you to log into a single location to manage:

« All your Ariba customer relationships
= All your event actions, tasks and transactions
= Your profile information

« Allyour registration activities

* Your contact and user administrative tasks

If you have an existing Ariba Network
account, please click here**

and invoicing going forward.

**|f your company has an existing Ariba account, please ensure that this is used to
sign in and link to Abbott. Failure to do this will result in issues with Purchase Orders




Complete Abbott's Registration Questionnaire (Register on the Ariba Network if needed) a

Step 2 - Complete the information request as per below and click create account and continue.
Step 3 - Once submitted, you will receive an e-mail from no-reply@ansmtp.ariba.com with your Ariba Network ID.

First, create an SAP Ariba supplier account, then complete questionnaires required by Abbott Laboratories

Company information

* Indicates a required field

Company Name:* ‘

er more addresses such as your

Country/Region:* v ‘

Address: *

City:*

State: * v

zp: |

User account information

* Indicates a required field

I SAP Business Network Privacy Statement
Name:* ‘

Email:* ‘

Use my email as my username

" Must be in email format(e.g
Usemame: ‘ :

ts, and

Password: *

Language: English v

ations. This is different than your
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Complete Abbott's Registration Questionnaire

Step 4 - Access the Abbott 'Supplier registration questionnaire' form by clicking on the link in the Invite email. You can also access by logging into your a
Ariba Network Account, go to the Ariba Proposals and Questionnaires tab, then click on the 'Supplier registration questionnaire’, as shown below.

AP~ Ariba Proposals and Questionnaires - -

ABBOTT - TEST

There are no matched postings.

Standard Account Get enterprise account  TEST MODE

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market

market integrity.

Home

Events

Title D

Risk Assessments

Title

Registration Questionnaires

Title

Demsialice Onen (1)

Supplier registration questionnaire

Qualification Questionnaires

Title ID

Questionnaires

Title D

Certificates

End Time } Event Type
No items
End Time }
No items
D
Doc633497976
End Time § Commodity
No items
End Time 1§ Commodity
No items

Event Type

End Time }

4/1/6106 5:03 PM

Regions

Regions

leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort to ensure

Participated

c

5]

Status

Registered

Abbott

® @

il
4




Complete Abbott's

Registration Questionnaire

Step 5 - Complete the Abbott Supplier Registration Questionnaire form as seen below

riba Sourcin

< Go back to Abbott - TEST Dashboard

Console

Event Messages

Response History

Response Team

v Event Contents
All Content

General Company
Info.

w

Bank Information

IN

Parent Company

General Data
Protect.

Abbott Privacy
Policy

=3

Doc639497976 - Supplier registration questionnaire

Event Details All Content Abbott Specific Form

Name t

¥ 1 General Company Information
1.1 Company Full Legal Business name (in English) (&
1.2 Company Full Legal Business name (in local language if applicable)
1.3 Doing Business As (DBA)/ Also knows As (AKA)
1.4 Formerly Known As

1.5 D-U-N-S Number (i)

1.6 Company Main Address (&

1.7 Country Code (main and mobile telephone numbers)
1.9 Main Telephone Number

1.10 Internet Homepage Address

*Show More

Street: *

Street 2

Street 3

State/Province/District:

Postal Code:

Country/Region

Abbott

Company Settings v Feedback Helpv

Desktop File Sync

Time remaining
@ 29 days 23:09:30

»




Complete Abbott's Registration Questionnaire

Step 6 - Question 1.12 is regarding suppliers that are an individual, sole proprietorship, or single member LLC and how Abbott collects Personally Identifiable
Information (PIl). Pll is associated with a personal U.S. Social Security number, national insurance number, personal credit card, personal banking account
numbers, or personal address.

c

Abbott

If your answer to question 1.12 is No: Section 1.17 of the questionnaire will open to allow you to enter a
tax ID, upload a tax document (Example: W9), and banking information in Section 3. See page 13.

If your answer to question 1.12 is Yes: Move on to Section 2, question 2.4. See page 16.

1.12 Are you an Individual/ Sole
Proprietorship/ Single Member
LLC?

Attention: If you are using
Personally Identifiable Information
such as non-public government
identification numbers or financial
account numbers associated with
individual persons, i.e. sole
proprietorship (e.g. U.S. Social
Security numbers, national
insurance numbers, or personal
credit card or banking account

*

Yes

2.4 Please use this link to access
the secure form to enter Sensitive
Personally Identifiable Information
such as non-public government
identification numbers or financial
account numbers associated with

individual persons (e.g. U.S. Social

Security numbers, national
insurance numbers, or personal
credit card or banking account
numbers).

Enter Personal Identifiable

Information (PIl)




Complete Abbott's Registration Questionnaire
Step 6 Continued -

C () @& s3aribacom

v Event Contents

e Email Address

All Content

¥ 1.17 Tax Information (Enter your Taxpayer Identification Number in the appropriate field/s.)
General Company
Info

-

w

Bank Information

1.17.1 Must be Yes to allow entering of a tax ID,
upload of a recent tax document (Example: W9).

Parent Company

N

| Data

@

7.3
~ Abbott Privacy 1173 x 5
6 Policy Please attach a copy of your Tax or VAT registration document
1.17.4 Please confirm you have added the applicable Taxpayer Identification Number/s

Bank Information

w

Bank information is entered here.

ontrol of its operations

41
Is your company held/owned by another entity/corporation?

¥ 5 General Data Protection Regulation (GDPR)

5.1 Describe the goods and services that you will provide to Abbott

etc.)? Please note
Il provide to

data, payroll dat:
he services that you wi

¥ 6 Abbott Privacy Policy

6.1 Privacy Policy

(*) indicates a required field

Submit Entire Response [ Save draft 1 | Compose Message ] l Excel Import

Add Bank Information (1) More.

Less.

+

If response is No to question 1.12, section 1.17 open to allow collection of tax info and banking in section 3.

1.17.1 Are you Tax or VAT registered? G / Yes v
*

v

Tax Name TaxType Tax Number

USA: Employer ID Number Organization

* [W test.docx v Update file Delete file

*
Yes v

No v

ontact details




Complete Abbott's Registration Questionnaire

Step 7 - You have now submitted your registration to transact over the Ariba Network with Abbott. You will receive a confirmation email from

no-reply@ansmtp.ariba.com to confirm a successful registration.

Abbott

w

~

@

v Event Contents

All Content

General Company
It

Bank Information

Parent Company

1.16.2 Remittance Email Address

¥ 1.17 Tax Information (Enter your Taxpayer Identification Number in the appropriate field/s.)

1.17.1 Are you Tax or VAT registered? (i

117.2 | Entity Taxpayer Identification Number (TIN, RFC, Foreign TIN, VAT) G
1173 |
Please attach a copy of your Tax or VAT registration document.

1.17.4 Please confirm you have added the applicable Taxpayer Identification Number/s.

3 Bank Information Add Bank Inform
¥ 4 Parent Company Less
A parent company is a company that has a controlling interest in another company, giving it control of its operations
41

Is your company held/owned by another entity/corporation?

¥ 5 General Data Protection Regulation (GDPR)

5.1 Describe the goods and services that you will provide to Abbott

5.2 What personal data categories will you process (e.g.. business contact details, health related data, payroll data, etc.)? Please note
that you must never process personal data which are not strictly required for the purpose(s) of the services that you will provide to
Abbott

¥ 6 Abbott Privacy Policy

6.1 Privacy Policy

(*) indicates a required field

Entire Response Save draft ‘ [ Compose Message l [ Excel Import

Tax Name TaxType Tax Number

USA: Employer ID Number  Organization

*
Yes v

*
No 2
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SUPPLIER REGISTRAION & QUALIFICATION GUIDE Abbott

Abbott Registration Questionnaire
Individual / Sole Proprietor / Single Member LLC:

Personally Identifiable Information
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Individual / Sole Proprietor / Single Member LLC

Step 1 - If you answered 'Yes' to question 1.12 in the Registration questionnaire, you will do the following.

In this section, the Personally Identifiable Information section is
displayed. You will need to provide Personally Identifiable Information
details.

6. Click drop-down list to view the available options for Bank Country.
Note: The Bank Information provided for United States, Canada (English
and French), Germany is different as compared to other countries

7. Click Enter Personal Identifiable Information (PII) hyperlink to

open the PIIP information page.

——— . »

@ Note: You will be redirected to SCP Log-on page.

Password Reset: 8. Enter the Registered E-Mail or User Name in the E-mail or User
Enter the E-Mail or Name field on the SCP Log-on page.

User Name, then - Log On

select Log On J— ot o Do e ?

Ramember o




Individual / Sole Proprietor / Single Member LLC

Step 2 - Continued

9. Enter the password in the Password field.
10. Click Log On button to proceed.

Log On
E-Mail or Usaer Name

SCP - Test

Password

Remember me

Log On

[EXT] PP initial Test

I Sl P el Errionil Rl s

The initial PIIP login and
password email to the

This iy enitisl fassword b0 SCOeE the PSP spelicatson.

Vit Pl %1 240 drmA AAmE AT ] RN s e T

Note: Initial PITP Login Password will be shared to Supplier’s
@ registered Email ID. Copy the password and enter it in SCP Login

page.

Note: You will be redirected to Two Factor Authentication page.

When you are logging in for the first time, you are required to Scan

the QR Code and download the Authenticator app.




Individual / Sole Proprietor / Single Member LLC

Step 3 - Continued

11. Enter Passcode generated in the Authenticator App.
12. Click Continue to proceed.

activated.

SAP Aumenticaton is

your davice. The

avalatie 1 Gcoge F

Ajew a1y we Satene

°b«.~ ORt Cose

Your Secret Koy

suttunscation. You need 1 ack

Two-Factor Authentication

The SCP - Test apphication rec OFeAvw Passcodo a8 & wecond factor for

Sovice 10 generate passcodes. Mo Sevicws me cuTenty

© SAP Authesti Calr |8 1egred ) oroe 1) 6nable Te-tacol SUMBBCETON

L 0 snable two4acton suthentatan and W scan the OR code on

t i avadatie in e Apols App Storu (M) The Androls versien &

(2 -

E-Mat 2r Usar I

441 |

@ Note:When we login for the first time SCP login page asks to reset
¢ the password. Reset the password to proceed.




Individual / Sole Proprietor / Single Member LLC

Step 4 - Continued

13. Enter new password in New Password field
14. Enter new password in Re-enter New Password field.
15. Click Save to change the password and proceed.

Change Your Password

Reset the password for your account poutinho@@deloitte.com:

T i L T T ————

MNew Password

|0

Re-enter New Password * I ..........

“Rogquired

PIIP info page is displayed.
16. Click OK to proceed.

@ Note: The Bank Information changes for the countries such as United
States, Canada (English and French), and Germany.




Individual / Sole Proprietor / Single Member LLC

Step 5 - Continued

17.

18.

19.
20.
21.

Enter the Social Security number in US Social Security Number field.
Enter name in The name that appears on the account field.

Enter bank account number in the Number of the bank account field.
Select country in the Country in which Bank is located field.

Enter routing number in the Routing number for the bank account
field.

. Click Submit button to proceed.




Individual / Sole Proprietor / Single Member LLC

Step 6 - Continued

23. Click OK to submit the information and proceed.

Note: PIIP information is submitted in Cordis and this data will be
integrated in MDG. If you want to make any changes, click Edit.

24. Click Next to proceed.

[P s — : ﬂ
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Update / Validate Remittance Address Information

in Your Ariba Profile
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Update / Validate Remittance Address Information in Your Ariba Profile
Step 6 - Click on the SAP Business Network option in the drop-down menu. a

Abbott

Business Network ¥ St ndard Account | Getenterprise account [

Create v 000

Ariba Proposals & Questionnaires f T W
Ariba Contract Management * ‘ \

W Getting startede

0

Enablement Tasks

SAP Business Network

My W]dgetS 4% Customize

Company profile Shipment tracking My leads Download app

Purchase order no.

We are now

[' mobile.

35%

Completed
You have no open leads matching your

company profile. View all leads =
=
AL
W

Complete your company profile to increase , ANEAR

your chances of being discovered by new

buyers. Learn more =

Complete profile =




Update / Validate Remittance Address Information in Your Ariba Profile

Step 6 Continued - Click on Settings and navigate to the “Remittances” option.

SAP Business Network ~ Standard Account | Get enterprise account

Home Enablement Workbench

Getting startede

0

Enablement Tasks

Overview

4% Customize

My widgets

Company profile

35%

Completed

Complete your company profile to increase
your chances of being discovered by new
buyers.

Complete profile =

B BRER

Shipment tracking My leads

Purchase order no

You have no open leads matching your
company profile. View all leads

o

Download 4

We are n
mobile.

Account Settings
Customer Relationships
Users

Notifications

Application Subscriptions
Account Registration
Network Settings
Electronic Order Routing

Electronic Invoice Routing

Remittances

Learn more =

Data Deletion Criteria
Network Notifications

Audit Logs

My Account
Link User IDs

Contact Administrator

ATN Supplier
ANID:

Standard account

Company Profile

Marketing Profile

! Settings

T LOEouT

F eedback



Update / Validate Remittance Address Information in Your Ariba Profile

Step 6 Continued - Enter Remittance Address information and save.

Abbott

Network Settings

Save

[ Tnorcates & required Netd
Remittance Address
Electronic Order Routing Electronic Invoice Routing Settlement Data Deletion Criteria
* Indicates a required field
Set up early payments auto-acceptance rule
EFT/Check Remittances
Address t City State
L Edit l [ Delete l l Create !
Once you click "Create" you will be directed to the remittance e
Notifications screen where you can enter in your information Cista!

Type

Payment Profile

Payment Remittance

Payment Remittance for Virtual Card

Payment Remittance Status Updates

Extended Profile Information

Use thi:

n to configure and update your company’s payment options

Check all payment options you currently support.

Address 2

Address

Select contact v

Make this address

Factoring Service

Remittance ID

Send notifications when...

‘ Send a notification when remittance addresses and payment profiles are changed.

D Send a notification when payment remittances are undeliverable or their statuses changed.

end a notification when payment remittances or payment plans are received.

lil Send a notification when payment remittances with virtual card are received.

Send a notification only when a payment remittance status changes to paid.

m Send a notification only when a payment remittance status changes to failed.

To email addresses (one required)

L |




Update / Validate Remittance Address Information in Your Ariba Profile a

Step 6 Continued - Enter Remit to details and save. Abbott

Network Settings | m [ Close

Electronic Order Routing Electronic Invoice Routing Settlement Data Deletion Criteria

* Indicates a required field

Set up early payments auto-acceptance rule

EFT/Check Remittances
Address 1 City State Country/Region Default
Yes
L I Edit ] I Delete l I Create ]

Notifications
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How to add Multiple Remit Addresses and/or

Ordering Addresses when needed
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How to add Multiple Remit To and/or Ordering Addresses when needed a

Step 1 - If multiple remit addresses and/or ordering addresses are needed, visit the Abbott Supplier Information Portal and download a copy of the ‘Remit
Address Ordering Address Form’. Complete a form for each address needed and save to your local drive.

Abbott

Supplier Information Portal

a Abbott Welcome to the Abbott Laboratories S AP Ariba

Welcome to the Supplier Information Portal that provides information for all suppliers conducting business with Abbott Laboratories. For your organization, this means the traditional way of transacting with us is changing fundamentally. On this site you will find information regarding the
transformation, as well as, a number of tools to help answer any of the questions you may have.

What information are you looking for?

Ariba Network General Resources
Registration and Qualification Guide

General resources for suppliers transacting using the Ariba Network.

N 10 < 'H 2

pp ﬁ m Ariba Network Introductory Video
g Remit Address Ordering Address Form &
Functional Training Sessions - Coming Soon!

Learn how to transact with Abbott L aboratories

General Functionality Guide

General Functionality Video

Integration & Catalog Standard Account Information Enterprise Account Information
Integrated Supplier Transaction Guideline - US Standard Supplier Summit (English) Enterprise Supplier Summit (English)
& Canada

Standard Account Welcome Page Enterprise Supplier Summit (French)

B cXML Delta - US & Canada
. Self-Help Portal Enterprise Supplier Functional Training
2 EDI Delta - US & Canada
Supplier Info Pack Enterprise Account Demo

Supplier Test Plan
Standard Supplier Functional Training PO Flip Demo

Erench Integrated Supplier Transaction
Guidelines Standard Account Demo Help Center Tour



https://support.ariba.com/item/view/198711

How to add Multiple Remit To and/or Ordering Addresses when needed

Step 2 - Log into your Ariba Network account and go to the Ariba Proposals and Questionnaires Tab.
SAP~ Ariba Proposals and Questionnaires -

ABBOTT - TEST

There are no matched postings.

Standard Account

‘Get enterprise account

market integrity.

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc. administers this site in an effort te ensure

5 ® ® B0

T,
) Abbott
Home
Events =
Title ID End Time 1 Event Type Participated
No items
Risk Assessments =
Title D End Time |} Event Type
No items
Registration Questionnaires =
Title ID End Time |} Status
i i
Supplier registration questionnaire Doc639497976 4/1/6106 5:03 PM Registered
Qualification Questionnaires ]
Title D End Time } Commodity Regions Status
Mo items
Questionnaires =
Title ID End Time | Commodity Regions Status
No items
Certificates ] =
»

c

Abbott



How to add Multiple Remit To and/or Ordering Addresses when needed
Step 3 - Click Compose Message to attach the completed Remit-To Form. Abbott

Company Settingsv BenOrtizv  Feedback Helpw

Ariba Sourcing

< Go back to Abbott - TEST Dashboard Desktop File Sync

Console

vent Messages y i

Event Messag You have submitted a response for this event. Thank you for participating.
Event Details

Response History

Response Team

¥ Event Contents

All Content H ¥
All Content
Name 1
General Company ¥ 1 General Company Information
Info.
1.1 Company Full Legal Business name (in English) ()
3 Bank Information
1.2 Company Full Legal Business name (in local language if applicable)
4 Parent Company 1.3 Doing Business As (DBA)/ Also knows As (AKA)
- | Data 1.4 Formerly Known As
5
Pr f...
1.5 D-U-N-SNumber (i)
5 Abbott Pr Show More
Policy Street:
Street 2:
Street 3:
1.6 Company Main Address (i) State/Province/District:
Postal Code:
1.7 Country Code {main and mobile telephone numbers) us -

Compose Message

SAP Ariba -




How to add Multiple Remit To and/or Ordering Addresses when needed a
Step 4 - Attach the completed form to the message.

Abbott
. H Help v
Ariba Sourcing Messages 3>
< Go back to Abbott - TEST Dashboard Desktop File Sync
Compose New Message m || Cancel
From:

To! Project Team

Subject: | Remit to Ordering Address Form

Attachments: | Attach a file

|
B
|
<
|
|
|€

SAP Ariba




How to add Multiple Remit To and/or Ordering Addresses when needed a
Step 5 - Click Send. Abbott

Help v Messages »

Ariba Sourcing

< Go back to Abbott - T/

Cancel

Compose New Message

From: *+

To Project Team

‘ Remit to Ordering Address Form

Attachments ] Remit To and Ordering Address Form.xlsb  Delete

Attach another file

—cize— || —font—

|«

Dear Abbott,

Please find attached our completed Remit To and Ordering Address Form as requested.

Regards

=l -

SAP Ariba



SUPPLIER REGISTRAION & QUALIFICATION GUIDE Abbott

Abbott Qualification Questionnaire

Complete & Submit the Supplier Qualification Questionnaire

Proprietary and confidential — do not distribute



Qualification on the Ariba Network for Abbott

Step 1 - You will receive the below e-mail from no-reply@ansmtp.ariba.com when invited to complete the qualification questionnaire. Click on the “Click a
Here” option at the bottom of the mail Abbott

— | Abbott

Qualification guestionnaire to become a gualified supplier with Abbott - TEST

Hello!

Now that Abt registered as a supplier with Abbott - TEST, you're invited to
fill out one or more questionnaires to become qualified in the following categories:

# Marketing / Commercial Fulfilment - Free Standing Inserts / Coupon programs, including

adjudication and payment services. in Americas, Puerto Rico, Canada, United States of
America

Elick Here fo fill out the questionnaire

Anba, Inc. 3420 Hillview Ave, Palo Alto, CA 94304, USA

Data Policy | Contact Us | Customer Support




Qualification on the Ariba Network for Abbott a

Step 2 - Login to your Ariba account using the email and password that you used to complete your supplier registration. Abbott

*Please note, you cannot login using a different email address or password.

SAP Ariba Proposals and Questionnaires -

SAP Ariba

Supplier Center of Excellence Webinars -
Spanish

Supplier Login

Jain us on the Supplier's dedicated webinars
and learn how to get the most of your SAP
Business Network experiencel Live Webinars al
available just in Spanish!

User hame

F‘.:l__ut. Learn Mare

Fargat Usemname or Password




Qualification on the Ariba Network for Abbott

Step 3 - Access the Abbott Supplier Qualification Questionnaire form by clicking on the link in the Invite email or when you have logged into your Ariba

Network Account, Go To the Ariba Proposals And Questionnaires Tab, click on the Supplier Qualification Questionnaire, as shown below

SAP Asiba Propesals and Questionnaires - standard Account | Gt enterprise acoount

ABBOTT - TEST

There are no matched posiings.

‘Welcome 1o the Ariba Spend Management site. Tk
d iba, Inc, administers 1

are market leaders in quality, service,
market inegniny

Home

Events

Tidle ] End Time §

Risk Assessments

Title D End Time §

Registration Questionnaires

v Status: Open (1)

Supplier registration questionnaine

Qualification Questionnaires

TEST MOCE

IS e JESISIS In I0enl

Ewent Type Participated
Na items
Event Type
No items
I End Time
Doc7 16425048 B2VE10E 1134 AM
Commudity Regions

Registersd

Status

Tying world class suppliers who a
5 site in an efiort 1o ensure Abbutt'

DocT16528748 M

AMER Amencas, PRI FUerta Fica,
CAN Canada,

ik

USA United Stales of Amer..  View

Qualification
Started

J

cJ

Abbott



Qualification on the Ariba Network for Abbott

Step 4 - Answer the questions. Please pay attention to question #2.1 as it is important. To upload your Certificate of Insurance (COI), click
“Details” and proceed to step #5.

EEE Company Seftings v Feedback Helpw Messages

Ariba Sourcing

= Go back to Abbott Deskiop File Sync
c L = Doc716528748 - S l Q lf t Tirme rermaining
onsole ocC - auppluer Wualncatuon (9 29 da}fﬁ 23:18:04

Event Messages

Event Details All Content m ¥
Response History
Response Team Name T
| General Information -
L
¥ Event Contents 1.1 Area of Service (geographical)
All Content 1.2 List commodities supported by Supplier siselect avalug) [ select )
¥ 2 Certificate of Insurance Information
1 General Informauon
aga *
2.1 Do you have a Certificate of Insurance (CO17? Yes vl Details #
2 Certificate of Insur...
¥ 3 Diversity Classification Information
3 Diversity Classi . & i
31 e you a Diverse Supplier or Small business Supplier? Unspecified -~ al
4 [
a ;'fbl;-:[[ Supplier (*) indicates a required field
Guid...

5 ?L-'“hi“ Order Submit Entire Response | Save draft Compose Message | | Excel Impart
erms... . -

For more details on Certificate of Insurance (COI), please refer to page 16 - 18



Qualification on the Ariba Network for Abbott

Step 5 - Add your attachment name in the comment field and attach your Certificate of Insurance (COl)

Help » Messages »»

Ariba Sourcing

- Go back 19 Abbott - TEST Dashboard Desktop File Sync

Add/Edit Comment “ cancel

Commaent: *

Altachment




Qualification on the Ariba Network for Abbott

Step 6 - Finish completing the Abbott Supplier Qualification Questionnaire form as seen below and select “Submit Entire Response”

Feedback Help v Messages

Ariba Sourc

= Go back to Abbott - TEST Dashboard Desktop File Sync

Console 2 Doc716528748 - Supplier Qualification @ ;gpéz";: ?2.50_3 4
Event Messages
m o

Event Details All Content m

Response Histony

Response Team Mame 1
-
¥ 4 Abbott Supplier Guidelines
¥ Event Contents *
4.1 Review the Supplier Guidelines Unspecified ~~
All Content 4.2 | certify that our company has received, read, understood and will abide by the Abbott Supplier *[
Yes A4
Guidelines if we are chosen as an Abbotl supplier.
1 General Informatian ¥ 5 Purchase Order Terms and Conditions Less.,, =
Terms & Conditions (T&Cs) far materials and services shall apply to all transactions in which Abbott is the purchaser, If a separate agreement between Abbott and
2 Cenificate of Insur S at et A et 1 Ay Eenferng PO '
Supplier exists, the TRCS set forth in that agreement shall control in respect to any conflicting PO T&Cs.
5.1 Review the PO Terms and Conditions Unspecified ~~ -

3 Diversity Classifica...

(*) indicates a required field

Submit Entire Response Save draft Compose Message Excel Im

Purchase Order
Terms...

For more details on PO Terms & Conditions, please refer to page 18



SUPPLIER REGISTRAION & QUALIFICATION GUIDE Abbott

Abbott Qualification Questionnaire

Certificate of Insurance (COIl) Requirements

Proprietary and confidential — do not distribute



Certificate of Insurance (COI) a

Abbott

Certificate of Insurance (COIl) — For most categories, a supplier is required to provide a COI that
complies with its contract or PO terms with Abbott.

As part of the qualification questionnaire, Abbott requires the supplier to confirm their insurance in
section 2 and upload a copy of the COl in 2.1.

The named insured should reflect the supplier entity that is contracting with Abbott and the
certificate holder should reflect the Abbott contracting entity or collectively:

Abbott Laboratories and its Subsidiaries
100 Abbott Park Road
Abbott Park, IL 60064

Please reach out to your Abbott contact/Abbott procurement professional if you need to confirm
contract insurance requirements.

The following slide provides an example of an acceptable COI. Please note the required limits of
insurance in the supplier’s contract may require more or less than the amounts displayed in the
example.



Certificate of Insurance (COIl) - Example Certificate

/CERTIFICATE OF LIABILITY INSURANCE!

Trls CERTIACATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIRCATE HOLDER. THIS
{CERTIFICATE DOES NOT AFFIRMATIVELY OR HE\GJITWELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE rnuc:s
!BELOW. THIS CERTIFICATE OF INSURANCE DO L AU

CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S)
rux_

FRDDUCE
nsurance er.!Pmae-—
1234 Certral Sraet
omenpiace, IL 12345

'wonrm W the certificats hader & an ADDITIONAL INSUR
conditions of the pokcy. mhmumqrmnmwmm A staement on this certiticate does not confer fghts to he

. mec W]ﬂ!!].!'!_gld such endor: &

be endorsed. i TION IS WANVED, subject to e

Named Insured

Insurance Coverage

-Junm 12345678

oy
# you, ceacrite urter

Insurance Company

¢ Limits of Insurance

Special Requirements
-
Additional INSUred WOrdING, | firereta Loy per e e and candtn.oftie posey. & waives o zobiosobon soriien in fave: of Aot Lisors 1o Subitintea e by |
Waivers, Primary& Non— mwmmw;::a | Lisbisty, Liabity, Unibre e Liatilty, and Warkers' Compensation per the temms and condiions of the policy
Contributory Clauses
(CERTIFICATE HOLDER : CANCELLATION
Abbotl Laberaiorles and i Subsidiarias. IEMOULD ANY OF THE ABCVE r(h_l:lla BE CANCELLED BEFORIL
100 Abbott Park Foad H EXPIRATION Ww—, e BE [ELIVERED ll

Abbolt Park, IL 60064

Certificate Holder Name and Address

iThe ACORD rame and logo sre registered marks of ACORD

@ 1988-20 10 ACORD CORPORATION. All rights reserved.
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How to Revise a Response and Re-submit a Questionnaire

Proprietary and confidential — do not distribute



How to Revise a Response and Re-submit a Questionnaire - COl Example

Step 1 - Login to your Ariba account using the email and password that you used to complete your supplier registration.
*Please note, you cannot login using a different email address or password,

SAP Ariba Proposals and Questionnaires -

SAP Ariba

Supplier Center of Excellence Webinars -
Spanish

Supplier Login
Jain us on the Supplier's dedicated webinars
and learn how to get the most of your SAP
Business Network experiencel Live Webinars a1

available just in Spanish!

User Name

F'a__u:. Learn Mare

Fargat Username or Password




How to Revise a Response and Re-submit a Questionnaire - COl Example

If you get a note requesting you to upload your Certificate of Insurance (COl), complete these steps

Step 2 - Select the qualification questionnaire

standard Account Get enterprise account  TEST MocE

ABBOTT - TEST
THerS 27 1o TAlehed postrgs
e koo o, S o oo A . KRB TR o o E Abbott
Home
Registration Questionnaires =
Title ID End Time | Status
Vv  Status: Open (1)
Supplier registration guestionnaire Doc716425948 6/29/6106 11:34 AM Registered
Qualification Questionnaires =
Title iD End Time | Commodity Regions Status
Vv Status: Open (1)
AMER Americas, PRI Puerto Rico,
(S)LLJAp]Fl]!;:;rmon Doc716528748 ;‘;31'2073 o ‘Fvi;arkeua%\i?:;:weraal Si: Sr?:j:aémms of Amer. View :izgi)nn%lssmn

more




How to Revise a Response and Re-submit a Questionnaire - COl Example

If you get a note requesting you to upload your COl, complete these steps

Step 3 - Select the qualification questionnaire

.“ﬁﬁ ri b‘ a S ourc | n Er Company Settings » eedback Helpw

Messages

= Go back to Abbot - TEST Dashboard Desktop File Sync

Console E Doc716528748 - Supplier Qualification @ ;';5;;?';’3.58_08

You hive submiried & response for this event, Thank you for paricipating

Response History

Respanse Team

¥ Event Contents

All Content

E ¥
All Comtent
Mame §
1 General Information * 1 General Information . .
A, Revise Response?
2 Certificats of insur 1.1 Area of Senvice (gecgra
You have already submitted a response for this event. Click OK if you would like to revise your response.
2 List commodities suppo|

Fre.
3 Diversity Classifica... [

¥ 2 Certificate of Insurance Inj

OK Cancel

Abbott Supglier )
Guid 2.1 Do you have a Certifica

2.2 If there is no COJ, pleasl ey
Purchase Order
Terms. ¥ 3 Diversity Classification Infarmation



How to Revise a Response and Re-submit a Questionnaire - COl Example

Step 4 - Answer the questions, paying attention to question #2.1 to upload your COI click “Details” and proceed to step #5.

Ariba Sourcin 24 f CompanySettingsy === ''-=*—  Feedback Help¥  paccages »
< @0 back to Abbott - TEST Dashboard Deskiop File Sync
. . . Time remaining
Console E Doc716528748 - Supplier Qualification @ 29 days 23:18:04

Event Messages
Event Details All Content m

Response History

«

Response Team Name t

¥ 1 General Information

-
¥ Event Contents 1.1 Area of Service (geographical)
o P ’ . ; (select a value) [ select
All Cantent 1.2 List commodities supported by Supplier * ! ]
¥ 2 Certificate of Insurance Information
1 General Information p——
ags *
2.1 Do you have a Certificate of Insurance (COI)7? Yes v | Details #
2 Certificate of Insur... e
¥ 3 Diversity Classification Information
3 Diversity Classifica ) X .
3.1 Are you a Diverse Supplier or Small business Supplier? Unspecified bl
L ] k
4 ibl-'-'-*fl Supplier (*) indicates a required field
Guid...

c ?l-'ChESE Order Submit Entire Response | Save draft Compose Message | | Excel Import
erms... g -



How to Revise a Response and Re-submit a Questionnaire - COl Example a

Step 5 - Add your attachment name in the comment field and attach your COI Abbott

Help »

Messages 3>

Ariba Sourcing

Go back 1o Abbott - TEST Dashboard Deskiop File Sync

Add/Edit Comment

Comment:

Attachrment




How to Revise a Response and Re-submit a Questionnaire - COl Example

Step 6 - Finish completing the Abbott Supplier Qualification Questionnaire form as seen below and select “Submit Entire Response”

Company Setting: Iv  Feedback Helpv Messages »

Ariba Sourcing

< Go back to Abbott - TEST Dashboard Desktop File Sync

Time remaining

Console = Doc716528748 - Supplier Qualification @ 29 days 22:50:34

Event Messages

All Content m v

Name 1

¥ 4 Abbott Supplier Guidelines
v Event Contents *
4.1 Review the Supplier Guidelines Unspecified ~

All Content 4.2 | certify that our
Guidelines if we are ¢

pany has ved, read, understood and will abide by the Abbott Supplier *
as an Abbotl suppler

Yes v

1 General Information _
¥ 5 Purchase Order Terms and Conditions Less.,. -

2 Centificate of Insur

3 Diversity Classifica 5.1 Review the PO Terms and Conditions Unspeul‘eu v -
N n n i fiel

. Abbott Supplier (*) indicates a required field

Guid

Purchase Order Submit Entire Response Save draft [ Compose Message Excel Im
. ase Orde s = -

Terms
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