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SUPPLIER’S INVITE
• Supplier will receive an email from Ariba to 

participate in a RFP.  Email is from 
@ansmtp.ariba.com 

• Supplier can click on the link to open the RFP 
in Ariba to respond 
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SUPPLIER’S HOME PAGE
Click on Ariba Proposals and 

Questionnaires to find your Open 
RFP’s

Select the Business 
Network from the 

dropdown
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SUPPLIER’S HOME PAGE

On the Home screen, choose the event for 
which you have received an invitation.
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1. REVIEW EVENT DETAILS
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2. REVIEW & ACCEPT PREREQUISITES

1.

2.

3.

4. After clicking OK, this box 
pops up, Click OK.
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3. SELECT LOT / LINES ITEMS

1.

2.
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4. Submitting Proposals

.

2.

Lead time must be a 
numerical value only

This field is mandatory

Duration of the RFP
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5. SUBMIT RESPONSE OPTIONS 

Use the “Save Draft” feature to save your 
progress and return to finalize your 

response before the Gerdau deadline

Submit the response as soon as 
the RFP information is updated 
and ready to be sent to Gerdau
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If you cannot access the RFP in Ariba, please contact your Ariba account admin to request access and confirm 
your permissions.

If you need further assistance, please contact your Local Buyer. If they are unable to help, reach out to 
Supplier Enablement.

To set up additional role and users in your Ariba Account, please see our training documents at 
https://support.ariba.com/item/view/199609 

In your Ariba account, please 
navigate to the section beneath 
your initials and select "Contact 

Administrator"

https://support.ariba.com/item/view/199609
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▪ All events Suppliers have responded to will appear on their Ariba Proposals 
and Questionnaires dashboard for viewing and reference as needed.

▪ The status of events the Supplier has participated in can be monitored from 
the Events section of their homepage.

GLOSSARY 

Completed: Gerdau has awarded the business.
Open: The event is actively accepting responses up until the end time.
Pending Status: The event and response (s) submitted can viewed, but 
responses can no longer be submitted to Gerdau.
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THANK YOU
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