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HOW TO CANCEL AN INVOICE

1. Once logged in to your SAP Business Network account, click on Invoices at the top of the
toolbar and select Invoices. Alternatively, you can select the Invoices tile from the middle of
the screen.

Fulfillment v |lnvoices Payments v Catalogs v Messages Assessments

p )
Invoices l

Credit Memos

k Debit Memos ’ :

g started Timestamp Verification
Drafts
ltems to confirm : Orders ' Orders to invoice : Invoices
Last 31 days Last 365 days Last 31 days Last 365 days
:&J Gallo Winery/G3... v 3% Customize

1|Page



2. Find the invoice you wish to cancel by using either partial or exact invoice number. Select
Apply to search the invoice number. Click into the invoice number once it is found.

Invoices

@ Need to customize your view of the data? Create your own tiles, save filters, and more by navigating to the Workbench page. Go to Workbench

1

Invoices

Last 31 days

Invoices (1)

v Edit filter

Customers

Select or type selections

0

Rejected invoices

Last 31 days

g

Overdue invoices - Not

Invoice number

flll X \ Type selection

Invoice

Number Customer

(O Partial match (@) Exact match

Reference

123555 E&J Gallo Winery/G3 Enterprises, Inc. R
1TEST

3. On the next page, select Cancel.

EI;Y Business Network

Invoice: 123555

Create Line-ltem Credit Memo

Detail

Scheduled Payments

Standard Invoice

REMIT TO:

Standard Account

Copy This Invaice

0

Overdue invoices - Approved

Last 31 days

Amount Routing Status

$6.35 USD

Frint

Status

ryoice:
Routing:

rvoice Mumber:

Submissio

1

Invoices pending approval

Last 31 days

Invoice Status

Acknowledged Sent

Sent
Acknowledged
123555

;. Online

gin: Supplier

Source Document:

Mon-PO

nload FOF «

0

Approved invoices pending
payment

Last 31 days

From address

TEST GEORGIA PACIFIC P
ULP ACCT AN, MODEST...

Export XML

. Friday 15 Mar 2024 9:40 AM GMT-07:00

0

Paid invoices

Last 31 days

[]
®
To address

E. & J. GALLO WINERY, M
ODESTO, CA, USA

BILL TC
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4. Click Yes

EE.!-' Business Network . Standard Account

Cancel Invoice?

Are you sure you want to cancel this invoice?

Yes Mo

EE.! oF 02002 SAF SE ar an SAP affiliste com party. Al rights reserved.
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HOW TO EDIT & RESUBMIT AN INVOICE

1. Once logged in to your SAP Business Network account, click on Invoices at the top of
the toolbar and select Invoices. Alternatively, you can select the Invoices tile from the
middle of the screen.

Fulfillment + Invoices Payments ~ Catalogs ~ Messages Assessments

nyoices I
M
Y

&) Gallo WineryiG3... v s= Customize
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2. Find the invoice you wish to edit and resubmit by using either the partial or exact invoice
number. Select Apply to search the exact invoice number. Click into the invoice number
once it is found.

Invoices
W Boed to cuntomise your view of the data’ Ceeate your o ties, wrer fiBen, and mose by navigating & e Workberch page. o & Wiloricke

e

w il filves
- -
5 o
[ wih Eua
ST Refererae rendoed Dane 4 LI Rirsting, Stses IS SHaS Fioem sodress Fy aikireds

3. On the next page, select the Edit button or Edit & Resubmit. Please note that it will only
appear for rejections.
Invoice: TESTZ23

Edi

i Create Line-ltem Credit Memo Copy This Inveice Print Download PDF Export cXML

Detail Scheduled Payments History

Rejected Involce:

Reasons:

IMNW-38: The invoice was successfully received.

INW-54: Comments from E&J Gallo Winery/G3 Enterprises, Inc. R1 TEST: Route document to end point Ariba of system id ROLCLMTLC
DOC-1:

IMW-35: The imvoice status has been successfully updated to Processing by E&. Gallo Winery/G3 Enterprises, Inc. R1 TEST. Descriptic
DOC-1:

IMNW-35: The invoice status has been successfully updated to Rejected by E&J Gallo Winery/G3 Enterprises, Inc. R1 TEST. Description:
but Sales tax was expected

, 2024-09-27T13:18:54-07:00)Line item: Line Number:-2 Pant Numbernull Descript

I Edit & Resubmit I

[T R [ R B
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4. Make the desired changes to your invoice and click Next.

Edit Invoice

!Please comect the following emors and

¥ Invoice Header

Summary

Invoice #:+ ‘ newedit |

Invoice Dater¥ | 6 Jun 2024

Service Description;

Supplier Tax ID:

RemitTo | POBOXS84A12T v

DALLAS, TX
United States

Choose Address

BilTo: E &) GALLOWINERY

MODESTO, CA
United States
Order Information
Customer Order | |
Sales Order# | Unknown |

Subtotal:
Total Tax:
Total Shipping:

Total Amount without Tax:
Total Met Amount:
Amount Due:

Contract Number:

$150,000.00 USD
$0.00 USD
$0.00 USD
$0.00 USD

- $150,000.00 USD

$0.00 USD
0,000.00 USD
$150,000.00 USD
$150,000.00 USD

5

5. Review the changes made and select Submit once you are ready.

Edit Invoice

Confirm and submit this document. It will not be electronically signed according to the countries of origin and destination of invoice. The document's ori

is:United States.

" i

Uy

poate Exit Next

tes required field Add to Header w

View/Edit Addresses

Previous Subm Exit

ating country is:United States. The document's destination country

If you want your invoices to be stored in the SAP Business Network long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to

the archiving service.

Standard Invoice

Invoice Number: newedit
Invoice Date: Thursday 6 Jun 2024 10:49 AM GMT-07:00

REMIT TO: BILL TO:
TEST 3M AN SE QUTOFSTATE-TEST E. & J. GALLO WINERY
Postal Address: Postal Address:

Subtotal: $150,000.00 USD
Total Tax: $0.00 USD
Total Special Handling: $0.00 USD
Total Shipping: $0.00 USD
Total Gross Amount $150.000.00 USD
Total Discount Amount: $0.00 USD
Total Amount without Tax: $150,000.00 USD
Total Net Amount; $150.000.00 USD
Amount Due: $150,000.00 USD
SUPPLIER:
3M COMPANY
Postal Address:
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HOW TO CHANGE THE REMITTANCE ADDRESS AND
REMITTANCE ID

1. From the Home Screen, click on the Company Initials bubble on the top right. Then
select Settings and under Network Settings click on Remittances.

ET”  Business Network v Standard Account | Get enterprise account | [ [ [ [ l l Qo 0
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Messages More v SupplierSuccess G3enterprises
SupplierSucce:
"I‘
o 2 o
Leads In Location v | By Product Q My Account

b Ao ' Link User IDs
. - . v S

Contact Administrator

Switch Account >

TEST GEORGIA PACIFIC PULP
ACCT AN

[}

Company Profile
My widgets E&J Gallo Winery/G3... v 32 Customize ’ A
| Account Registration Settings %
Activity feed All v View all o3 Purchase orders Last3months v o Séutings Logout

| |

Accelerated Payments
usD

Remittances

s1

Data Deletion Criteria

2. Select the bubble next to the Address that you would like to change and click Edit.

Network Settings m

Accelerated Payments Settlement Data Deletion Criteria
* Indicates a required field
Set up early payments auto-acceptance rule

EFT/Check Remittances

Address 1 City State Country/Region Default
2400 LAPHAM DR. Modesto CA United States No
) 600 Yosemite Blvd Modeste CA United States Mo
PO BOX 743348 LOS ANGELES CA United States No
Test Test CA United States Yes
L Edit Delete Create
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3.

4.

5.

Make your changes to the Address, City, State, ZIP or Remittance ID in their respective
fields.

Remittance Address

Address 1:* | 2400 LAPHAM DR.

|
Address 2: ‘ |
Address 3: ‘ |
City:* | Modesto |
State:* | California [US-CA] v|
Coufptry/Region:* | United States [USA] N ‘

Contact: Select contact

I:‘ Make this address default

I:‘ Factoring Service (i)
Remittance |D Assignment

Customer 1 Remittance ID

E&J Gallo Winery/G3 Enterprises, Inc. R1 TEST 0000030519 ‘I

Click OK at the top or bottom of the page once the changes have been made.

Edit Remittance Address / Payment Info “ Cancel

Edit your remittance address. Indicate your preferred payment method for the new address. Then, update information for customers about payment methods you support. Review your information carefully, since customers use it
to send you payments.

»# Do not enter personal bank account information. Enter only corporate bank details.

Click Save at the top or bottom of the page to save your changes.

Network Settings m Close

Accelerated Payments. Settlement Data Deletion Criteria

* Indicates a required field
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HOW TO CHANGE THE ACCOUNT ADMINISTRATOR

1. From the Home Screen, click on the Company Initials bubble, on the top right. Then
select Settings and under Account Settings click Users.

H Q @ ss

it v Invoices v Payments v Catalogs v More v Supplier Success

‘ m - |
ion v

My Account

— l.,\
v — |

Contact Administrator

A
Switch Account > \‘
!
0 -
; PENNY PO- DO NOT ]
3 INVOICE-TEST
Collaboration Requests
Company Profile
: B
Account Settings | Settings > -
| E
Activity feed | All v Customer Relationships Logout
I
Users

Order received
(é] Mar 26, 2024 | 05:55AM | E&J Gallo

80001343

Notifications

o
(5]

B471.00 USD
Application

Order received Subscriptions
. (1 Mar 25. 2024 | 05:38 PM | E&J Gallo
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2. Click the Manage Users tab.

Customer Relaticnships Users Motifications Application Subscriptions Account Registration APl management
Manage Roles Manage Users Manage User Authentication Revoked Users Maore...
Roles (3,

Create and manage roles for your account. You can edit the role and add users to a role. The Administrator role can be viewed, but ¢

Filters
Permission
Select permission assigned W
Apply Reset
Role Mame

Users Assigned

Administrator Supplier Success

3. (Optional) If the new administrator has not yet been added as a user, click the + to create
a new user.

Users(1)

D Enable assignment of orders to users with limited access to SAP Business Network.
Filter

Users (You can only search on one attribute at & time)

Usemame

V' | Enter username +

D Username Email Address FirstMame  LastName  SAP Business Network Discovery Contact  Role Assigned Authorization Profiles Assigned  Customer Assigned AN Ac

10| Page



4. Once the new administrator is in your account, go down to the username on the Manage

Rewvoked Users

I

First Name
Supplier

John

More...

Last Mame

Success

Doe

SAF Business Network Discovery

Mo

No

Contact

Role Assigned

PROFILE_MGMT_ROLE

+4

default role

Authorization Profiles Assigned

Customer Assigned

ALY

AlTY

Users page and click Actions. Select Make Administrator from this drop-down menu.

+ 0O =

AN Access Actions
es
ez Actions

EdIT

Delete

Make Administrator

1M Page



WHY WAS THE INVOICE REJECTED DUE TO "TAX

EXCEPTIONS
EXCEPTION™

: UNDER TAX VARIANCE/ MISSING TAX

1. Aninvoice which was rejected for reasons citing “under tax variance” and “missing tax
exceptions” are sometimes inaccurate. It is often the case that these invoices are rejected
due to missing information in the customer fields when the invoice was submitted.

Country

Customer
Invoice
number

Invoice
Status

Rejected
Reason:

Partial
Amount

us
E&J Gallo Winery/G3 Enterprises, Inc.

340312

Rejected

Comment. Invoice in error. Please contact Suppliersuccess(@ejgallo.com for
instructions on how to submit correctly. (Atwater Jennifer, 2024-02-13T16:30:58-
08:00) Comment: INVOICE SUBMITTED INCORRECTLY. PLEASE CONTACT

RESUBMIT THE INVOICE CORRECTLY. (Onate Amber, 2024-02-22T15:08:03-

=Line Mumber:2 Part Number: Description:Tax Exceptions:
Under Tax Variancg]- Sales Tax-AP Clerk The invoice arrived without sufficient
: ini‘.theuﬂ.Ead.Numﬁr:null Description:Sales tax (auto-

generated) Exceptions] Missing Tax Exceptiony- Sales Tax-AP Clerk The invoice
arrived without Sales tax, but Sales tax was expected-——

0.00

For this reason, it is important to review comments left by person who rejected the invoice.
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2. To see if the missing customer date caused the rejection, log in to your SAP Business
Network account, click on Invoices at the top of the toolbar and select Invoices.
Alternatively, you can select the Invoices tile from the middle of the screen.

Fulfillment ~ Invoices Payments v Catalogs v Messages Assessments

&) Gallo Winery!G3... v 3= Customize
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3. Find the invoice you wish to edit and resubmit by using either the partial or exact invoice

number. Select Apply to search the exact invoice number. Click into the invoice number
once it is found.

Invoices

D Moed by pestemize you wiew ol the daia’? Creste your own Bles, save Mrers, and mane by Ravgating 1o the Werkibench page. 0o 16 'Weribe

Irngbces (11

w i Blker

Cusiomers pweice mum ber

"]

4. Review the invoice for the CUSTOMER information in one of the quadrants. If it is not
there, you will need to resubmit the invoice so that the CUSTOMER information shows.

Invoice: NPOINVALLOW4
Create Ling-hem Credit Memo Copy This Invoice | Cancel  Print Download PDF v | Export cXML

Detall | Schedulsd Payments  History

Standard Invoice

$800.00 USD
51500 USD
$B15.00 USD
$50.00 USD

6.25%

Mar 2025 5:26 AM GMT-08:00
$750.00 USD
$765.00 USD
$765.00USD

REMIT TO: BILLTO: SUPPLIER:

PENNY PO- DO NOT INVOICETEST G2 Enterprises, Inc. PENNY PO- DO NOT INVOICETEST

Postal Addrass: Postal Address: Postal Address:
123 Test Ave

502 E. WHITMORE AVENUE 600 YOSEMITE BLVD
Test, CA 05350 MODESTO, CA 05358 MODESTO, CA 95253
United States United States Urited States

Remit To ID: 0010020371 Address 1D: 80003

BILLFROM:

PENNY PO- DO NOT INVOICE TEST

Postal Address:

600 YOSEMITE BLVD
MODESTO, CA 95353
United States

14| Page



5. On the next page, select the Edit button or Edit & Resubmit. Please note that it will only
appear for rejections.

Invoice: TESTZ23

F ]

Edit Create Line-ltemn Credit Memo Copy This Invoice Print Download PDF » E:xport XML
S

Detail Scheduled Paymenis History

Rejected Involce:

Reasons:

INV-38: The invoice was successfully received.

INV-54: Comments from E&J Gallo Winerny'G3 Enterprises, Inc. R1 TEST: Route document to end point Ariba of system id ROLCLNTLC
DOC-1:

IMNV-35: The invoice status has been successfully updated to Processing by EB. Gallo WineryiG3 Enterprises, Inc. R1 TEST. Descriptic
DOC-1:

INV-35: The invoice status has been successfully updated to Rejected by E&J Gallo Winery/G3 Enterprises, Inc. R1 TEST. Description:
bur Sales tax was expected

, 2024-09-27T13:18:54-07:00)Line item: Line Number:2 Part Number:null Descript

I Edit & Resubmit I

[ S BN (R -

6. Scroll down to the Additional Fields section. Choose the appropriate address from the
customer address list.

Additional Fields

Supplier Account ID &

Customer Reference: |
Supplier Reference: |

Payment Note: |

Supplier TEST GEORGIA PACIFIC PULP ACCT
i AN Choose Address  § G3 Enterprises. Inc.
Customer: o
modesto, CA B G3 Enterprises, Inc.
United States E. & J. GALLO WINERY
Email: GALLO GLASS COMPANY
Bill From: TEST GEORGIA PACIFIC PULP ACCT Collopack Solutions
AN
Grigsby Label
modesto, CA
United Siates C, Search more
|:| Tax paid through a Tax Representative
Supplier VAT Customer VAT

15| Page



7. Ensure that the chosen address is in the field and enter your buyer’s email address in the
Email field. Please note that the email address needs be an individual’s email address
only.

Additional Felds

Supplier Account 1D #: |

Customer Reference:

Supplier Reference:

Payment Mote: |

Supplier:  PENNY PO- DO NOT INVOICE-TEST

Choose Address | E & J. GALLO WINERY Y%
MODESTO, CA Customer: E & J. GALLO WINERY
United States
Modesto, CA
—
Emzil:*| John.Smith@EJgallo.com

Bill From: PENNY PO- DO NOT INVOICE-TEST

MODESTO, CA
United States

8. Once the customer information has been entered click Next.

Edit Invoice

Subloesl: BESA.000.00 USD
" e

: ¢ 5330.000.00 USD
vt Doar 856,008 30 USD

E 8 2 GALLD WNERT
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9. Review the changes made to ensure the customer quadrant is there and select Submit
once you are ready.

Invoice: Copy of 1234562 Previous Save

Confirm and submit this document. Itwill nat be electronically sighed according to the countries urungm and destination o invoice. The documents rginating county s United States. The documents destinaton caunty siUnied Siates
1 you want your invoices to be stored in the SAP Business Network long term d Note that you will alsa be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

Invaice Number: 12 Subtotal $100.00 USD
Invoi : Thursday 6 Jun 2024 3:06 PM GMT-07:00 Total Tax $0.89 USD
Total Gross Amount: $102.90 USD
\mount without Tax $100.00 USD
Total Met Amount $102.90 USD
Amount Due: $109.99 USD
REMIT TO: BILLTO: SUPPLIER:
TEST GEORGIA FACIFIC FULF ACCT AN G3 Enterprises, Inc. TEST GEORGIA PACIFIC PULF ACCT AN
Postal Address: Postal Address: Postal Address:
Test 502 E. WHITMORE AVENUE 1562 ariba rd
Test, CA 95350 MODESTO, CA 95358 modesto, CA 95354
United States United Sttes United States

Remit To ID: 0000030519 Address ID: 80003

Tax ID of Supplier: 456558580

BILL FROM: CUSTOMER:
TEST GEORGIA PACIFIC PULP ACCT AN E. & J. GALLO WINERY
Postal Address: Postal Address:
1682 ariba rd 600 Yosemite Blud
modesto, CA 85354 Modesto, CA 95354
United States United States
Email: John. Doe@ejgalio.com

17| Page



WHY IS THE INVOICE BUTTON GRAYED

OUT/UNAVAILABLE

1. When submitting an invoice against a PO, the invoicing button will remain grayed
out/unavailable until the purchase order is confirmed.

Click Create Order Confirmation

There are three options, select the
one the matches the best scenario.

e Confirm Entire Order
(Most commonly used option)
Everything on the PO can be
confirmed as it is displayed.

Purchase Order: 8000000079

Create Order Confirmation I Create Ship Notice Create Invoice =

Confirm Entire Order
e ltems story

E&) Gallo Winery

Enter Est. Shipping Date
Select Next

Review Confirmation
Click Submit

¢ Update Line Items

Confirming PO J “

@ Grder * Order Confirmation Header

Shippiang and Tax Infemation

Confirming by Line Item allows for QTY confirmation changes, Line-ltem rejection,

Backorder, Date changes and allows additional notes and attachments to be provided.
This section does not allow for price changes.

If additional details on the Purchase Order should be changed by the buyer. Communicate

the changes needed to the buyer at time of order confirmation. Changes to the order will
need to be completed before invoicing.
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2. ¢ Reject Entire Order
Only use this option if the entire Purchase Order cannot be fulfilled. A new order will need
to be created to replace the rejection.
Do Not use Reject Entire Order if partial Purchase Order can be confirmed. Select Update
Line Items instead at order confirmation.

Cument Oroer Staea

Cha Fil | 4 e

confirming PO Sl m e

19| Page



WHAT TO DO WHEN AN INVOICE IS REJECTED DUE
“MATHEMATICAL ERRORS™

1. Occasionally when an invoice is rejected, you will receive a message which states
“Invoice has mathematical errors”. This is usually because tax was added at both header
and line level

Invoice Status: Rejected Routing Status: Acknowledged
Received By SAP Business Netwaork On: 6 May 2024 4:1%:04 PM GMT-07-00

he document has been transfered o the next integration point.

he document is ready to be picked
e document is ready to be picked up by the recipient.
Acknowledged

The inweice status has been successfully updated to Processing by EEJ Gallo Winery/G3 Enterprises, Inc.. DescriptioncHeader Level Exceptions: Invoice has mathematical errors-AF Clerk The invoice contasins mathematical errors.

The inweice status has been successfully updated to Rejected by ERJ Gallo Wineny'G3 Enterprises, Inc.. Description:Header Level Exceptions: Inwoice has mathematical emors-AF Clerk The invoice contains mathematical errors.

2. The invoice will need to be resubmitted by clicking on Invoices at the top of the toolbar
and select Invoices. Alternatively, you can select the Invoices tile from the middle of the
screen.

Fulfillment v Invoices Payments ~ Catalogs ~ Messages Assessments

nvoices l

I Debit Merr
Drafts

:&J Gallo WineryiG3... v = Customize

20| Page



3. Find the invoice you wish to resubmit by using either the partial or exact invoice number.
Select Apply to search the exact invoice number. Click into the invoice number once it is
found.

Invoices

8 Moed 1o cntomize your view of the data? Cesate your own ties, tave fSers. and mose by nanigating o e Werkbonch page. Go i Witrkbench

1 0 0 0 1 0 0

wicess (1)
w Ediin filter
Cumamery PSTICE TamDET
P eTrp— &
Fartial manch W Eaactmanch
e
(@
— Cumamer Refererce  Wvvoced Dune 4 Amourt  Rowting Susis meaice Suans Fiom sdress Ba piddress

B sl Wirseryi3) Enbiepriiss, 1. T e . . TEST QECRGI PACINC P I & |, GALLD WANERY, A
- L TEST ir 18, 20 ARUSD  Acknomieaged ULP ACCT &4 MMODEST  DDESTO, CA USA

4. On the next page, select the Edit or Edit & Resubmit button. Please note that it will only
appear for rejections.

Invoice: TEST23

Create Line-ltem Credit Memo Copy This Imvoice Primt Download PDF v Export cXML

Rejected Invoice:

Reasons:

INV-38: The invoice was successfully received.

INV-S4: Comments from E&J Gallo Wineny/G3 Enterprises, Inc. R1 TEST: Route document to end point Ariba of system id ROLICLNTIC
DOC-1:

INV-35: The invoice status has been successfully updated 1o Processing by E&J Gallo Winery’G3 Enterprises, Inc. R1 TEST. Descriptic
DOC-L:

INV-35: The invoice status has been successiully updated to Rejected by ES&J Gallo Winery'G3 Enterprises. Inc. R1 TEST. Description:
but Sales tax was expected

2024-09-27713:18:54-07:00)Line item: Line Number:2 Part Number:null Descript

21 | Page



5. Either remove the tax from the header and add it to the line level or vice versa. Click Next
once ready.

Allowances and Charges

rice Code-t I Add Tax
Service Code: ‘ Handling Charge v | Diescription: |
Remaove
Tax
Category-*| §:79% Sales Tax v| Taxable Amount: | $10000 05D | Remave
Location: | | Tax Rate Type: | |
Diesciiption: | | Fate(%): | 825
Regime: | v‘ I'aof_ Amount: | $.25 USD I
insert Line Item Options
[ vex categony- ‘ 8.25% Sales Tax v| |:| Snipping Decuments D Special Handling D Discount pdd o
D No. Include Type Part # Description Customer Part # Quantity Unit Unit Price
0 [ e v | | | |
o Category: ¥ % v a
gory:*| 8.26% Sales Tax Taxable Amount: | $100,000.00 USD
Location: | | Retl) | 828
Description: | | I TaxAmount: | £2,250.00 USD
Regime: | v‘
Ling Item Actions v Delete Add v
Update Save

6. Review the changes made and select Submit once you are ready.

—
Edit Invoice Pravious Submit Exit

-

‘Confirm and submit this document. It will not be electronically signed according te the countries of origin and destination af invoice. The docurment's ariginating couwrry iszUnited States. The decument’s destination country
is:United States.

If yeu want your inveices to be stored in the SAP Business Network long term document archiving, you can subseribe to an archiving service. Note that you will also be able 1o archive old invelces onee you subscribe 1
the archiving serice.

Standard Invoice

Irvoice newedit Subtatal $150,000.00 USD

Thursday & Jun 2024 10:49 AWM GMT-0T:00 Total Tax: $0.00 USD

Totzl Special Handling: 20,00 USD

Tatal Shipping $0.00 USD

Tatal Gross Amourt S160.000.00 USD

Total Discount Amourt: 30,00 USD

Total Amount without Tax: 3150,000.00 USD

Tota 5150,000.00 USD

Arnount Due: $150,000.00 USD

REMIT TO: BILLTO: SUPPLIER:

TEST 3M AN SE OUTOFSTATE-TEST E. & J. GALLO WINERY IM COMPANY
Fostal Address: Fostal Address: Fostal Address:

22 | Page



WHY CAN'T | INVOICE AGAINST SOME OF THE LINE ITEMS
ON MY PURCHASE ORDER

1. When you are unable to invoice against some of the line items on your purchase order, it
may be because the lines are not included. You will need to log in and select Orders and
click and Purchase Orders.

t’: ',' Business Network v  Standard Account | Get enterprise account _ ¥ QA ® A
Home Enablement Discovery v Workbench Fulfillment v Invoices v Payments v Catalogs v More ~ Create v !
)N !

Order Inquiries In Location v | By Product Q

B
{ v ——— 1]

Contracts

2. Find the purchase order you wish to invoice against by using either the partial or exact
invoice number. Select Apply to search the order number. Click into the order number once
it is found.

Orders

@ Need to customize your view of the data? Create your own tiles, save filters, and more by navigating to the Workbench page. Go to Workbench

1 0 0 0 0 0

Orders Items to confirm Items to ship Return items New orders Changed orders
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days
Orders (1)
~ Edit filter
Customers Order numbers
Select or type selections o ‘ISDDDISI’SOG x| lpe selection

() Partialmatch  (®) Exact match

Apply Reset
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3. Click Create Invoice and select Standard Invoice

Purchase Order: 8000137806

Create Order Confirmation Create Ship Notice Invoice
Order Detail Order History Line-Item Credit Memo

Line-Item Debit Memo.

TEST

G

From: To: Purchase Order

4. Complete all required fields marked with an Asterix (*).

¥ |nvoice Header

Summary

Purchase Order: 8000137808 Subtotal: $0.00 USD
Total Tax: $0.00 USD

Total Gross Amount:  $0.00 USD

Total Amount without Tax: $0.00 USD
Invoice Date: "] 12 Sep 2024 Total Net Amount:  $0.00 USD
Amount Due: $0.00 USD

Invoice #:

Service Description:

Remit To Test AV

Test, CA
United States

Bill To:  G3 Enterprises, Inc.

MODESTO, CA
United States

Choose Address View/Edit Addresses

No value v |
Customer: E. & J. GALLO WINERY

Modesto, CA
United States

Email. | ‘

View/Edit Addresses

Supplier VAT

Supplier VAT/Tax ID: ‘
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5. Go down to the Line Items section and find the line item you want to invoice against. If
the quantity is zero and you are unable to change the amount, click on the white switch
button under the Include column.

Line Items 1 Line Items, 0 Included, O Previously Fully Invoiced

Insert Line Item Options

l:‘ Tax Category

8.25% Sales Tax \/‘ D Shipping Documents l:‘ Special Handling l:‘ Discount Add to Included Lines

No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal

[]
l:‘ 1 D MATERIAL Not Available Test Inventary E EA $100.00000 USD $0 USD
This switch will now be blue, and you will be able to change the quantity.

Insert Line Item Options
5 o Speci =
l:‘ Tax Category Igjmﬁ Sales Ta I:‘ Shipping Documents l:‘ Special Handling l:‘ Discount Add to Included Lines

No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal

[] 1 E MATERIAL Mot Available Test Inventory II $100.00000 U! $1,900.00 USD
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HOW TO COPY A NON-PO INVOICE

1. Click on Invoices at the top of the toolbar and select Invoices. Alternatively, you can select
the Invoices tile from the middle of the screen.

Fulfillment + Invoices Payments ~ Catalogs ~ Messages Assessments
l. Debit Memos .

i&J Gallo WineryiG3... v 3= Customize

2. Find the invoice you wish to copy by using either the partial or exact invoice number. Select
Apply to search the invoice number. Click into the invoice number once it is found.

Invoices

0 Mewd 1o runtomen o view of the data? Conate your cwn s, e $l5er. and mose by navgating to 8
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3. Click the Copy This Invoice button.

W Business Network

Invoice: 5PDL2

Create Line-ltem Credit Memo

Copy This Invoice

Dietail Scheduled Payments Histony
Standard Invoice
Status
Invoice:
Routing:
Invoice Number:
Invoice Date:

Original Purchase Order:
Submission Method:
Origin:

Source Document:

Cancel  Print Download POF »
Sent
Acknowledged
SPOL2

Friday 10 Jul 2024 1:41 PM GMT-07:00
Online
Supplier

Maon-PO

BILL TO:

Expost cXML

Subtotal:

Total Tax:

Total Gross Amount:
Total Discount Amount:
Total Amount without Tax:
Total Net Amount:
Amount Due:

$95.00 USD

SUPPLIER:

4. Enter the new invoice number and date, You may need to enter an “A” after the invoice
number to avoid a duplicate rejection.

Invoice: Copy of 5PDL2

¥ Invoice Header

Inviice #:

Iroice Date:*| 23 Sep 2024 I: :I

I

Senvice Description: |

Test, CA
United States

Choese Address
BilTe: E &J GALLO WINERY

MODESTO, CA
United States

Order information

Customer Order #: |

Sales Order #: |

3100.00 USD
S0.00 USD
$100.00 USD
55.00 USD
30500 USD
285.00 USD
$53.00 USD

Subtotal:
Total Tax:
Total Gross Amount:

Contract Number: |

Sales Order Date:
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5. Scroll down to the Additional Fields section. The previous address and customer email
address will be copied over; however, this can be changed to match your new invoice.

I mml\alﬁﬂnsl
i ntID &
=

Supplier: TEST GEORGIA PACIFIC PULP ACCT
™

MODESTO, CA
United States

Bill From:  TEST GEORGIA PACIFIC PULP ACCT
AN

MODESTO, CA
Uy

[] Tax paid through a Tax Representative

Choose Address | £ & J GALLOWINERY View/Edit Addresses

Customer: E& J. GALLD WINERY

Meodesto, CA
United States

Email: | Test@EJGallo.com

View/Eit Addresses

6. Scroll down to select Add to Header and click Attachment.

Add to Header »

Shipping Cost

L Shipping Documents
Spedial Handling

Ins: Allowisnce
Charge
Payment Term

|: Additional Reference Documents and Dates

|_ Comment
I Attachment I

Discount

Line ltem Actions Delata

l:‘ Shipping Documents l:l Special Handling I:l Discount

5.25% Sales Tax W

Part # Diescription

| | = |
Discount (%) l:l

Add

7. Select Choose File and click Add Attachment once the invoice file is selected. The file
attached will appear below.

Amschments
The total size o ments cannot exceed 100ME
‘Choose Fie | o file chasen I Add Atachment I

Name

[ LR~ Biling form Hon_Adabe pof

240538 applicationipdt

L Delete

REMIT-TO ID IS REQUIRED. SELECT THE VIEWEDIT ADDRESS LINK TO ADD FOR THIS INVOICE. T0 CORRECT PERMANENTLY GO 70

YOUR COMPANY SETTINGS AND UPDATE THE REMIT-TO ID.

£dd to Header v
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8. Scroll down to the Line Items section. The line items will copy over from the previous
invoice; however, you can change any of these fields to best match your new invoice. Click

Next.

Insert Line nem Options:

Ll

|:| No. Incluge Type Part

0 -] «-»

D Shipging Documents D Handing D Discount

Description Customer Part

MATERIAL ‘ | [e= ‘

Discount Disct

Discount Ameunt:

Line ltem Actians + Delete Add -

IEME, L INCILOSA, U FTEVIGUSYY ruly Invoicea

Add to Included Lines

Unit Frice Subtotal

$100.00 USD

n - o =

9. Review your invoice and click Submit when you have confirmed that everything is correct.

Invoice: Copy of 5PDL2

Cenfirm and wal not 1o the cauntries of origin and destination of invlce. The document's eriginating country is:United States. The documents destination cauntry Is:United States,
It you want your invoices t SAP Business dox . You can subscribe to an archiving service. Note that you wil also be ble 1o archive You subscrive 1o the
Standard Invoice
Subtotal £100.00 USD
REMIT TO: BILLTO; SUPPLIER:
TEST. PULPACCT AN E & J.GALLO WINERY TESTC PULP ACCT AN
Tax D of Supps
BILLFROM: CUSTOMER:
TEST. PULPACCT AN

E. & J. GALLO WINERY

Postal Addre:
502 £ WHIT NUE

Previous

- m =
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HOW DO | UPDATE EMAIL NOTIFICATIONS IN THE SAP
BUSINESS NETWORK

1. From your homepage, click on your initials on the top right. Go to Settings and click
Notifications.

=5J',’ Business Network v  Standard Account | Get enterprise account - ¥ Q ®.
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v More v
- Gallo Winery
’
Suppliersucces: gallo.com
Leads
My Account
é;{
\ = #e—=w~ Link User IDs
Overview Getting started
Contact Administrator
O l O l O Switch Account > |
@ Pl |
Items to confirm Orders Orders to invoice Invoices ’
PULP ACCT AN

Last 31 days

Customize ‘

My widgets  EaJ Gallo Winery/G3... v £ Company Profile
” Account Settings 1 = Settings > I
Purchase orders Last 3 months v Invoice aging Activity feed All v | I |
‘I Notifications I Logout
N ANAa Ay PO SRR L —

2. Change or add the email address on the appropriate field. An additional email address can
be added to the field by first adding a comma after the previous email address (up to
five).

Account Settings

Customer Account ion API t

Network

General

Discovery

Sourding & Contracts

Messaging

rated email add
nfigured by the &c

Customer

Customer Requirements Change

Trading Reltionship Requests

Supplier Enablement Activity and Task Reminder

hat you have ending notifications

Is the language

jore adding emeil sddre:

Send notifications when

on when a
ce or servi

Send ano
2 new CSVin

mplate.

M Send a notification when a customer has shared or updated Master Data or Business Requirements on my Supplier Information Portal

M Send a notification when a customer responds to my trading relationship request.

@ Send a netification when a supplier enablement activity is assigned or a task is ovel

To email addresses (ane required)

ganization creates a trading relationship with my company and when that buying organization publishes

suppliersu

suppliersucce:

suppliersuccessi@ejgsllo.com,suppiiers: |

supplisrsuccessi@ejgallo.com, suppiiers |
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3.

If you did not find all the email notifications that you were looking for, there are a few
more places you can update such as Electronic Order Routing and Electronic Invoice

Routing.

Payments ~ Catalogs ~ Messages Assessments

IS

‘mation visit https:{support.ariba.com/CERT Learn Mare

T G E—T

gl

es Collaboration Requests

Activity feed All ~

Order received
hdar 05, 2025 | 07:17 AM | E&J Gallo Winery/G3 Enter...

4503217011

(&

Order received
Mar 05, 2025 | 0706 AM | E&J Gallo Wineny/G3 Enter...

(@

V| Contact Administrator

w0 o

Supplier Success

1 esthccountGalloG3@ejgallo.com

‘ My Account

Link User ID=s

| Switch Account >

PENNY PO- DO NOT
INVOICE-TEST

ANID: AN1104476554 2T
Standard ac
Company Profile
rY -
Network Settings Seitings *
Electronic Order Logout

Routing

Electronic Imvaoice
Routing

Accelerated Payments

Remittances

4. As with the other email notifications, change or add the email address on the appropriate
fields. Up to five additional email addresses can be added to the fields by first adding a

comma after the previous email address.

Electronic Order Routing Electronic Involce Routing Accelerated Payments
* Indicates a required field
External System Integration

Configure cXML (native) integration

Non-Catalog Orders with Part Mumbers

D Process non-catslog orders as catalog orders if par numbers are sntsred manuslly

Status Update Request Notifications

D Do not s=nd status updates for inbeund documents in pending queus

New Orders

Document Type Routing Method

Catalog Orders without Anschments

Settlement

Data Deletion Criteria

Options

IEmail addless:‘ m,sup

D Attach CXML document in the email message

M
U

Include document in the email message

Leave attachments online and do not include them with email messag
have the routing method "Same as new catalog arders without atachn
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HOW DO | UPDATE THE COMPANY PROFILE EMAIL

ADDRESS

1. From your homepage, click on your initials on the top right. Go to Company Profile.

XY Business Network v  Standard Account | Get enterprise account | |
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v
Leads ocation
N
V- A
Overview Getting started
« 0 1 0

E&J Gallo Wi Customize

My widgets

2. Click Contacts on the left side of the page.

Y Business Network v  Stsndard Account | Get enterprise accourt | [
Home  Enablement  Discovery v Workbench  Orders v Fulfilment v lInvoices v Payments v Catalogs v Messages  Assessments
Company Profile
ANID: AN ou
Winery
g8 Employees @
10 &
BusinessType Revenue
Manufacturer +1 Contact company for

information

€ Overview

&

Product and Service
Categories

Ship-to or Service
Location

= Document management software « Modesto

Additional Addresses

formation

Credentials

Catalogs v

More ~

California, United States
Details

Industries Served

= Other

= o ofz]

Gallo Winery

Suppliersuccess@

My Account

#y—==w~ Link User IDs

Contact Administrator

Switch Account >

PULP ACCT

Company Profile

LS SO I
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3. Click Edit under Company Contact Information.

¥ BusinessNework »  Standard Account | Get

Home  Enablement  Discovery ~  Workbench  Orders ~  Fulfilment »  Invoices v Payments ~  Catalogs v & Messages  Assessments

Company Profile Support humanitarisn aid @

Contacts

intain up-to-date contact information to facilitate eflective commurication with trading partners

Company Contact Information  Contact Personnel  Customer-Specific Assignments

Company Contact Information

Vs Email:*

suppliersucces:

B Oveniew

& Credentals

Cenifications

4. Change the email address and click Save.

ETY  BusinessNewwork v Standard Accoun: | Get emerarize zccourt | [

Home  Enablement  Discovery ~  Workbench  Orders ~  Fulfillment ~  Invoices ~  Payments ~  Catalogs ~ 7 Messages  Assessments

Company Profile Support humantaranaid @ (P |

Contacts

Waintzin up-to-dat

contact infarmation ta facilitate effective communication with wrading partners.

Company Contact Information  Contact Personnel  Customer-Specific Assignments

Company Contact Information Discard

# o

I suppliersuccess@ejgalio.com I
B overview

Phone:
&, Credentials ust ~ || o=

Fax:

Certifications.
ust v A

Sustainabiliy Ratings

5. Click on your initials on the top right of the page and click My Account.

ETY  Business Network v  Swndard Account | Gel encerorise accourt | ([ w00 a

Home  Enablement  Discovery ~  Workbench  Orders ~  Fulfilment ~  Invoices ~  Payments ~  Catalogs ~ R Messages  Assessments

Gallo Winery

Company Profile Supportumantaranaid @ () | 32 Options

Link User IDs
- Contact Administrator
— Contacts
Wl = Maintain up-to-date contact information to faciliate effective communication with trading parners. Switch Account ’

O : Company Cantact Information  Contact Personnel  Customer-Specific Assignments

v — PULP ACCT AN

Company Contact Information @

e Emai:®

suppliersuccess@

Company Profile

B Overview Sertings »

. Logout
&, Credentals Fax =
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6. Change your email address and click Save on the top right of the page.

]

ETF Business Network =3

oy Account -

Account Settings  Mobile Settings

stes a required fiekd

Account Information

34| Page



HOW TO SUBMIT A SUPPORT TICKET

1. Go to the SAP Business Network Login Page. Click on the question mark on the top right
of the page.

i
)l

T Business Nework ~

Supplier sign-in Prenax on SAP Business Network

J.P. Moulin from Prenax evaluates the benefits
of SAP Business Network for finding hidden
spend and transacting with customers in full
transparency.

Forgot username

New to SAP Business Network?

Register Now or Leam more

2. Click on Support.

ET7 Business Network -

Help Topics

Supplier sign-in Unlock additional benefits

‘ Username

New to SAP Business Network?
Register Now or Leam more
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https://service.ariba.com/Supplier.aw/109564056/ad/login/SSOActions

3. On the next page, click Contact us and select Sign-in help.

w Help Center Contact us

Home Learning

1. Sign in to your account.

By signing in to your account, you get access to personalized content and topics to get the right support, from the right team, at the right time.

2. If you're unable to sign in, tell us what you need help with.

- QF

Registration help Sign-in help Account help

29 88

Invoicing help Privacy request Update integration
certificate

4. Scroll down and click the appropriate options.

2. Choose from the options below to continue.
To retrieve your username, reset your password, or unlack your account:
Go to the Supplier Login page and select either Forgot Username or Password.
. Enter the email address that is registered to the account in the Email Address field and click Submit.
SAP Business Network sends an email notification that contains your username or instructions an how to reset your password fo the email address you used to register your account. If you didn't receive these instructions,
click here to troubleshoot.
Click the link in the Password Reset natification email
. Enter and confirm your new password.
Click Submit.
SAP Business Network displays a confirmation page, indicating that your password has been updated

I didn't get an email after these steps. I I | am experiencing a different issue

Is the current administrator still with your company?

= O =3

Do you have access to retrieve emails sent to the listed administrator's email address?

D Don't know the email address

Contact support to have the administrator information changed. You will be required to provide the following:

1
rd

oW

= ANID number of your supplier account
= Previous administrator’s full name
= Previous i s email address

Click Create a Case on the bottom right of the page.
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5. Write a description of the issue you are experiencing and upload any relevant files in the

corresponding fields.

1. Tell us what you need help with.

Subject:

Full description: *

Affected items, expected resuits, efc.

3000 characters remaining

Top Recommendations:

@ How do | resetichange my SAP Business Network password?

@ How do | change the administrator user in my SAP Business Network supplier account?

6. Scroll down to provide your contact information including your first name, last name,
company name, email address and phone number in the corresponding field. Check the
box next to | agree and click One last step on the bottom left.

2. Provide your preferred contact details:

First name: *

Last name: *

User Name:

Company:*

Emai:* [

Phone: |

Confirm phone:* [

Ariba Network ID: |

YYou expressly agree and understand that your data entered into this system will be transferred to

Ariba, In

the Ariba hosted computer systems (currently located primarily in the U.S.), in
& the SAP Ariba Privacy Statement and applicable Law.

[ Search Q]

<]

®

<)

How do | change the administrator user in my SAP
Business Network supplier account?

How do | resetichange my SAP Business Network
passuord?

How do | contact SAP Business Network Customer
Support as a supplier?

How do | contact my buyer?

How do | accept a customers trading relationship
request / invitation?

Error: “Your company has already connected with this
buyer company USINg a different account and SAP
Business Network ID (ANID)...

Whatis the link to the Ariba Help Center?
How do | establish a trading relationship with a buyer?
Why am | not receiving emails from SAP Ariba?

How do | add & new user to my company's SAP
ey ey ey Sy

One last step
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HOW TO ADD PERMISSION TO A USER

1. From the Home Screen, click on the Company Initials bubble, on the top right. Then select
Settings and under Account Settings click Users.

it v Invoices v
ion v

Collab

Payments v

Q
[

Catalogs v

tion Requests

Last 31 days

Ar YAt
Activity fe

More v

—_——

Account Settings

W Q @]ss
Supplier Success
TestAccountGalloG3@ejgallo.com
My Account
f
Link User IDs
Contact Administrator y
i)
Switch Account > iy
PENNY PO- DO NOT [
INVOICE-TEST
ANID: AN11044765542-T
Standard account
‘ Company Profile
| ;:
1 Settings > H

Customer Relationships

Logout

I I

p471.00 USD

. ser
Order received i
Mar 26, 2024 | 05:55AM | E&J Gallo
8000134395 Notifications
Application
Order received Subscriptions
Mar 252024 | 05:38 PM | E&J Gallo
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2. Click the Role Name you would like to update.

Q
2

Account Settings m

Customer Relationships ~ Users  Notifications  Application i Account API Generative Al

ManageRoles | ManageUsers  Manage UserAuthemicaion  Revoked Users  More...

Roles (3)

Create and manage roles ur account. You can edit the role and add users to a role. The Administrator role can be viewed, but cannot be modified.

Filters

Permission

Role Name Users Assigned Actions

Administratar Supplier Success.

=

default role

Rolet 2

&

3. Check boxes next to the Permissions you want to give those roles and click Save.
Optionally, you can click the top checkmark to select all permissions

Edit Role m Close

role. Each role must have at least one permission. Note that any changes are spplisd to all us

Edit the detai ith this role.

Indicates a required field

Selected Rale Information

Name:*| default role

test
Description:
y
Permissions
[ spow me aitthe avaiabe permissions
&« Page

[T permission Dezcription

IZI DOX Extraction Aczess Acces: to SAP DOX Servics 1o createledic templates

Folio Management ate and delete folia ranges sed for tax invoicing,

I:‘ Goods Receipt Report Adminisraton A Reporting, and Goads Receipt report type

D Registration Access Register unique identhers, ke email domains

D Inbox and Order Access View and search documents in Inbox and take actions based on your role

Intsgration Management Full Access Access and update the questionnaire, View the compatbility dashboard. Access the comparisan toal to reconcile, save, end doanload updated templates
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HOW TO CHANGE CURENCY IN YOUR ACCOUNT

1. From the Home Screen, click on the Company Initials bubble, on the top right. Then select
My Account.

W 0O @ ss
v Reports Messages Assessments Supplier Success
F w s el [ [ Wl TestAccountGalloG3@ejgalio.com ‘
.com/CERT Learn More X
\ My Account I ‘
18
Q Link User IDs
ul - ‘- . Contact Administrator
o= N
= { Switch Account >
| 2
I -‘J PENNY PO- DO NOT
INVOICE-TEST
ANID: AN11044765542-T

21 da
Company Profile
Settings >
Logout \
i Al v View alt 32
Order received 3
Mar 05, 2025 | 0717 AM | E&J Gallo Winery/G3 Enter. b}
4503217011 $1,000.00 USD 3

2. On this next page, you will click the Select Currency button.

My Account

Account Settings  Mabile Settings

* Indicates a required field

Account Information

.
Username:*| TestAccountGalloGa@ejgallo.ce |

Change Password
Email Address:*| Suppliersuccessi@ejgallo.com

First Name:*

Supplier |

Middle Mame:

Last Mame:*

Personal Infarmation Change Log

Business Role:

Customer senvice representative ‘

Preferences

Preferred Timezone:* | Americallos_Angeles W | W
Defauit Currency:* US Dollar Select Currency l"
’_| Allow Me to Save Filter Preferences in the Inbox/Cutbox
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3. Select your preferred currency. There are a few more pages of currencies if you don’t
immediately see yours.

Choose Currency

Click Select to choose the desired currency. You can also click a page numiber to display the values that sppear on that page, and then maka your selaction

»
1S0 Code Name
usD US Dollar
EUR Euro
ADP Euro
AED UAE Dirham
AFA Afghanistan Afghani
AFN Afghanistan Afghani
ALL Albarian Lek
AMD Armenia

vy Rintherianrie Arline £ il

Actions

4. Now that your new default currency is shown. Click Save then Close to get back to the

homepage

[T Business Network Standard Account | Get enterprise account |

e

My Account

~Your profile has been successfully updated.

Account Settings Mobile Settings

* Indicates a required field

Account Information

Username: *| Suppliersuccess@ejgallo.com | -

Change Password

Email Address: *

Suppliersuccess@ejgallo.com
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HOW TO DOWNGRADE MY ENTERPRISE ACCOUNT

1. Go to your initials at the top right of the page. From the drop-down menu, Select Covert to
Standard account.

@ w

Fmonts Catslog Report Assessment VENDOR VENDOR
'm - onvert to Standard account
. Ay A
) (I 1 My Account

ﬁ{ » Link User IDs
\l - iiy ﬂ{»_ ———

c strator
Overview aetting started Contact Administratos

Orders and Releases v All customers Vv Exact match

Switch Account >

1 2 N e N

2. Click Check eligibility now.

SAP Business Network ~ Enterprise Account

Home Enablement Workbench Orders ~ Fulfillment ~ nvoices ~ Payments ~ Reports ~ Messages Assessments

< Convert to Standard account

You can convert your Enterprise account to a free Standard account. However, in doing so you no longer have access to advanced capabilities such as full ¢
See also What is the difference between Enterprise and Standard accounts?
Account change eligibility check

« You must meet ALL the eligibility criteria below to convert to a standard account.

« All criteria that pass the eligibility check will have a green checkmark ( +/ ) under ~Status™

3. If the status indicates that your account meets all eligibility requirements, click Convert
now.

Account change eligibility check

= You must meet ALL the eligibility criteria below to convert to a standard account.

= All criteria that pass the eligibility check will have a green checkmark { +/ ) under ~Status™

O Your account meets all eligibility requirements. Click Convert now to convert to a standard account.

Criteria Status
Subscription fees
None needed
You must not have any outstanding fees v
External integration
== ) _ ; \/ None needed
You must remove external integration configured as well as Profile URL in cXML setup.

SAP Supolr Chain Collaboration
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HOW TO CHANGE MY COMPANY'S NAME
1. Go to your initials at the top right of the page. Click Company Profile.

'iﬂﬁ@lSS

sments Supplier Success

TestAccountGalloG3@ejgallo.com

My Account

Link User IDs
————
Contact Administrator

lol
e

Switch Account >

PENNY PO- DO NOT
INVOICE-TEST

ANID: AN11044765542-T
Standard account

Company Profile

2. Click the pencil next to the company name

T Business Network v  Standard Account | Get enterprise account | [l  l

Home Enablement Opportunities v Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v r Messages Assessments
Company Profile Support humanitarianaid @ () | 32 Optior
© Your company organization structure is now visible on public profile. Review and update profile visibility settings here. x

PENNY PO- DO NOT INVOICE-TEST

= ANID: AN11044765542-T = DUNS: -
About This Profile

’ 88 Employees & Founded @ Company Allsses

8, Business Type @ Revenue Address
@ M e

3. Make the change to your company name. Please note that you will only be able to this if
you’re the account administrator or have the required privileges assigned. Click Save.

Edit Company Information I:l :

Basicinfo®  Address

4 my DUNS number
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HOW TO MERGE ACCOUNTS WITH SEPARATE ANIDS
1. Click your initials at the top right of the page. Select Link User IDs.

qs:ln@a_l

Gallo Winery

Suppliersuccess@eijgallo.com

My Account

- u Link User IDs

i

Contact Administrator

Switch Account >

2. 'You can send an invitation to the other account, in which case you will need to enter their
username/email address, or you can login directly if you already have the login username and
password.

Link User IDs

If you have multiple user accounts, you can link your user IDs together. By linking your user IDs you can:
« Loginto all your accounts using one usemame and password
« Switch between your multiple accounts

APPROVAL NEEDED NO APPROVAL NEEDED

Send a link request to another account. After the request is approved by the other account, the two accounts will be linked. Enter the username and password of another account to which you want to link.

Username: *

‘ Username: *

Send link request Password: *
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3. Once this is complete, you can switch between accounts using the Switch Account button.
This can be done from any linked account.

W Q ® A8
sessments EJ
' Gallo Winery
- Suppliersuccess@ejgallo.com

My Account
- Pp———— v Link User IDs
Contact Administrator

3 Switch Account p

ANO01437448903-T@ejgallo.com
3JARRELS LLC-TEST - TEST GEORGIA PACIFIC

PULP ACCT AN

Invoice:
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HOW TO ACCEPT SAP BUSINESS NETWORK INVITATION

1. When you receive the email invitation to transact with Gallo via the SAP Business Network,
you will need to click the Get started link.

G

Connect with E&] Gallo Winery/G3 Enterprises, Inc. R1
TEST to collaborate on SAP Business Network!

T0 TestSupplier

E&| Gallo Winery/G3 Enterprises, [nc. R1 TEST, would like to invite you to connect
with us on SAP Business Network.

Click Got started to connect.

Link expires: Monday, May 13, 2024, 12.00AM PDT

About this invitation
From: To
ERJ Gallo Winery/G3 TestSupplier

Enterprises. Inc. R1 TEST ©g3enterprises.com

600 Yosemite Blvd
Modesto, CA 95354

United States
+1(209] 6665254

@eigallocom

2. You will be given a couple of options on the next page. If you already have an SAP Business
Network account, please click the Use existing account button and log in. If you do not
already have an account, please use the Create new account button.

We found existing accounts based on the information in the
invite. Please review.

=)
=)

Use existing account

Create new account

Please disregard the Review accounts button.
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