y |NVOICI \
CANADIAN VENC

CONFIGURATIO\

X




For our Canadian Vendors, we understand that it is
mandatory as per the Canadian Government that your Tax
number(s) need to be present on Invoice documents.
Although the invoices you are creating in Ariba are digital,
there is still a need to set up the Tax ID number so that it will
default into the Invoice you are creating and then will show
up if the invoice would be examined. There are only a few
steps to do this, and it is a one-time set up.

Please complete the following steps to get your Tax ID
number defaulted into your invoice documents.
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Product and Service Categories, Ship-to or Service Locations, and Industries

Product and Service Categories*

Enter the products and servi W provi ssting ¥ buyers will be matched to you based on the product and servi ies you enter bel

Product and Service Category Selection

Enter Product and Servi

Search Browse
must provide at least one commodity
Click the product and ser tegory you want to add and click the + icon. Lower-level product and service categories are displayed after you click a product and service category. Click OK to save your changes.
Ship-to or Service Locations*

Browse Product and Service Categories pidnt find what you were looking for? Try Search »
Enter the locations that your company ship: serve limited loca e i su have global capabili and selec

the US, but a goods manufacturer may ship glebally.
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Tax Information

Tax Classification: | (no value)

Taxation Type: (no value)

Tax ID: | 123456789 RT 0001

(i) Do not enter dashes

State Tax 1D:

Regional Tax ID:

Wat 1D:

I:' VAT Registerad

VAT Registration Document:  <No document:=

Upload

I:' Tax Clearance

Do not enter dashes

Do not enter dashes

Tax Clearance Mumber:

Tax Clearance Document:  <No document=
Upload

Tax Clearance Expiry Date:

Supplier GST/HST Registration Number: _{D

Supplier PST Registration Num

Goods and Services Tax. Registration
Mumber Example: 123456789 RT 0001
[9-digit root + 2-character program

Suppll'r.-:-r QsT Registration Mum identifier + 4-digit account sequence
number).
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Purchase Order: 4514379488

Create Order Confirmation « ] ‘ Create Ship Notice Create Invoice v

Order Detail Order History

GERDAU

From:
CA-ML-WHITBY

1 GERDAU CT
WHITBY ON L1N 5T1
Canada

Phone:

Fax:

Payment Terms £
2.000% 15

0.000% 60
DO050-2% 15, Net 60

Comments
General Comments to Supplier:

Contact Information

Supplier Address

Vendor CA DUMMY

Email: TEST@motion-ind.com

Fax:

Address ID: 0190079511

Tax ID: 888888888
Buyer ID: 0190079511
Buyer ID: 0190079511
Buyer 1D: 0120079511
Buyer ID: 0190079511

Standard Invoice

Credit Memo

Line-ltem Credit Memo

To:

Gerdau Dummy Vendor 02 CA - TEST
100 Queen StW

Toronto ON MSH 2N1

Canada

Phone:

Fax:

Email: mark.zedonek@sap.com

Copy of Copy of NON-CAT SHIPPING VARIANCE

Purchase Order
(New)

4514379488
Amount: $400.00 CAD
Version: 1

Track

Routing Status: Sent

External Document Type: ZAR1 PO-Auto-ARIBA (ZAR1)
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Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4514379322

Invoice #:* | |

Invoice Date:* | 5 May 2022

Service Description: ‘

Supplier Tax 1D: ‘

Remit Te:  Gerdau Dummy Vendor 02 CA - TEST

Toronto ON
Canada

CA-ML-WHITBY

WHITBY ON
Canada

Q Header level tax (1) @ Line level tax (0

Shipping
© Header level shipping ® O Line level shipping o

Ship From: Gerdau Dummy Vendor 02 CA - TEST

Toronto ON
Canada

Payment Term

Discount or Penalty Term(days): 15 Percentage(%): 2.000

Subtotal: $400.00 CAD
Total Tax:  $52.00 CAD
Amount Due: $452.00 CAD

Ship To: CA-ML-WHITBY
WHITBY ON
Canada
Deliver To:  Buyer: Teri Viandreumel
Email: terivandreumel@gerdau.com
Telefone: 905-668-8811 EXT.2126
Fax: 905-668-6469

Come J [ ooe ]|

|

* Indicates required field

Add to Header

View/Edit Addresses

View/Edit Addresses
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Create Invoice

¥ Invoice Header e Add to Header

Summary Shipping Cost

Purchase Order: 4514379488 Subtotal: $400.00 CAD Shipping Documents
. Total Tax: $0.00 CAD
Invoice #:* | 1234567890 Amount Due: $400.00 CAD Special Handling

Invoice Date:* | 12 May 2022 Additional Reference Documents and Dates

Comment

Service Description: ‘
Attachment

Supplier Tax ID: ‘

Remit To:  Gerdau Dummy Vendor 02 CA - TEST

Toronto ON
Canada
CA-ML-WHITBY

WHITBY ON
Canada

@ theader level tax (© O Line level tax ()

. Remove
Category:* | Sales Tax Taxable Amount: ‘ $400.00 CAD

Location: Tax Rate Type

Description:

Tax Amount

|
Rate(%): ‘
|

Regime:

] GERDAU




Tax (D
@ Header level tax () O Line level tax ()

Category:* E

Standard Tax Selections

Sales

WAT
Location:

GST

Description: HST

Regime: PST

QsT

Usage

Withholding Tax
Shipping

Cther Tax

Header level shippin @ Line level shippin
@ Pping O P Configure Tax Menu

Taxable Amount:
Tax Rate Type:
Rate(%):

Tax Amount:

$400.00 CAD

] GERDAU




* Tax Category Tax Description

No items

R
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Configure Tax

* Tax Category Tax Description

] GERDAU




FOR MANITOBA INVOICING, YOU MUST HAVE GST AND PST TAX LINES ENTERED EVEN IF THE RATE is 0% FOR ONE.

Configure Tax

* Tax Category

=
Tax Description

L=

GERDAU



@ Header level tax (i) O Line level tax (i)

: Remove
Category:* | Sales Tax Taxes Taxable Amount: | $400.00 CAD

Location: 5% GSTTax [ GSTTax Tax Rate Type:

7% PSTTax / PSTTax

Description: Rate(%6):

13% HSTTax / HSTTax
Regime: Tax Amount:

Standard Tax Selections

Sales

VAT
Shipping GST

@ Header level shipping ® O Line level shippir H5T

Ship From: Gerdau Dummy Vendor 02 CA - TEST PsT Ship To:  CA-ML-WHITBY

QsT WHITEY ON
Toronto OMN Canada
Canada Usage Deliver To:  Telefone: 905-668-8811 EXT.2126
Buyer: Teri Vandreumel
Withholding Tax Email: terivandreumel@gerdau.com
Fax: 905-668-6469

View/Edit Addresses

Other Tax

Configure Tax Menu
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| Header level tax (V) (L) Line level tax (©

Category:* | 13% HSTTax / HSTTax v Taxable Amount: | $400.00 CAD

Location:

Regime: Tax Amount: | $52.00 CAD

3] GERDAU




Create Invoice

¥ Invoice Header

Summary

Purchase Order: 4514379488 Subtotal: $400.00 CAD
Total Tax:  $28.00 CAD

Invoice #:* | 1234567890 Amount Due: $428.00 CAD

Invoice Date:* | 12 May 2022

Service Description: |

Supplier Tax ID: |

Remit To:  Gerdau Dummy Vendor 02 CA- TEST
Toronto OM
Canada

CA-ML-WHITBY

WHITBY ON
Canada

@ Header level tax (D) O Line level tax (D)

Lo o ]|

= Indicates required field [ Add to Header ]

Shipping Cost

Shipping Documents

Special Handling

Additional Reference Documents and Dates
Comment

Attachment

Category:*| 7% PSTTax [ PSTTax Taxable Amount: ‘ $400.00 CAD

Remove

Location: Tax Rate Type: ‘

Description: | PSTTax Rate(%): ‘?

Regime: Tax Amount: ‘ $28.00 CAD

] GERDAU




Tax (i)

@ Header level tax () O Line level tax (D)

. Remove
Category:§ | 7% PSTTax / PSTTax Taxable Amount: | $400.00 CAD

Location: Tax Rate Type:

Description: Rate(%):

Regime: Tax Amount: | $28.00 CAD

Category:I'| 5% GSTTax/ GSTTax Taxable Amount: | $400.00 CAD Remove

Location: Tax Rate Type:

Description: Rate(%):

Regime: Tax Amount: | $20.00 CAD

] GERDAU




¥ Invoice Header * Indicates required field Add to Hea v

Tax

Summary

Purchase Order: 4514379488 Subtotal: $400.00 CAD Shipping Documents
R Total Tax:  $52.00 CAD
Invoice #:* | 1234567890 Amount Due: $452.00 CAD Special Handling

Invoice Date:* | 12 May 2022 Additional Reference Documents and Dates

Service Description:

‘ Comment

Aftachment

Supplier Tax ID: ‘

Remit To:  Gerdau Dummy Vendor 02 CA - TEST
Toronto ON
Canada

CA-ML-WHITBY

WHITBY ON
Canada

@ Header level tax () O Line level tax (i)

Category:* | 13% HSTTax | HSTTax Taxable Amount: ‘ $400.00 CAD Remove

Tax Rate Type: ‘

Location: ‘

Rate(%): ‘ 13

Description: ‘ HSTTax

Regime: Tax Amount: ‘ $52.00 CAD

Shipping

@ Header level shipping @) O Line level shipping @

Ship From: Gerdau Dummy Vendor 02 CA - TEST Ship To: CA-ML-WHITBY View/Edit Addresses
WHITEY ON
Toronto OM Canada
Canada Deliver To:  Telefone: 905-668-8811 EXT.2126
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Shipping

Header level shipping ) Line level shipping

Ship From: Gerdau Dummy Vendor 02 CA - TEST Ship To:  CA-ML-WHITBY
WHITBY ON
Toronto ON Canada
Canada Deliver To:  Telefone: 905-668-8811 EXT.2126
Buyer: Teri Vandreumel
Email: terivandreumel@gerd
Fax: 905-668-6469

Shipping Cost

pping Date: || 12 May

Payment Term

View/Edit Addresses
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Create Invoice

v Invoice Header

Summary

Purchase Order: 4514379488

Invoice 1 23456

Invoice Date:* | 12 May :

Remit To!  Gerdau Dummy Vendor 02 CA - TEST

Toronto ON
Canada
BillTe!  CA-ML-WHITBY

Subtotal:

Total Tax:

Total Shipp

Amount DUE-EI

$400.00 CAD
352.00 CAD
$50.00 CAD
$502.00 CAD

* Indicates required field Add to Header «

Tax

Shipping Documents
Additional Reference Documents and Dates

Comment

Attachment
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Shipping Cost

Shipping Amount: | $50.00 CAD Shipping Date: | 12 May 2022 Remove

Remove

Special Handling

Special Handling Charge

] GERDAU




Add to Header »

. 1 Line Items, 1 Included, 0 Previously Fully Invoiced
Line Items

Insert Line Item Options

D Tax Category: 50 GSTTax | GSTTax v‘ D Shipping Documents D Special Handling |:| Discount Add to Included Lines

@ MATERIAL TESTING SHIPPING VARIANCE ITEM 1 i $200.00 CAD $400.00 CAD

D b Include Type Description Customer Part # Quantity Unit Price Subtotal

Pricing Details Price Unit: Price Unit Quantity: *

Unit Conversion: * Description:

Line Item Actions ] [ Delete ]
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Create Invoice [ Previous ] [m]

Confirm and submit this document. It will not be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:Canada. The document's destination country is:Canada.
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice

Invoice Number: 1234567890 Subtotal: $400.00 CAD

Invoice Date: Thursday 12 May 2022 7:539 AM GMT-04:00 Total Tax: $20.00 CAD

Original Purchase Order: 4514379488 Total Special Handling: $50.00 CAD
Total Shipping: $50.00 CAD

Amount Due: $520.00 CAD

REMIT TO: BILL TO: SUPPLIER:

Gerdau Dummy Vendor 02 CA - TEST CA-ML-WHITBY Gerdau Dummy Vendor 02 CA - TEST
Postal Address: Postal Address: Postal Address:
100 Queen St W 1 GERDAU CT 100 Queen S5t W

Toronto ON M5H 2N1 WHITBY ON L1N 5T1 Toronto ON MSH 2N1
Canada Canada Canada

BILL FROM: CUSTOMER:

Gerdau Dummy Vendor 02 CA - TEST Gerdau — QAS environment
Postal Address: Postal Address:
100 Queen St W Av. Dra. Ruth Cardoso

Toronto ON M5H 2N1 08501-000 Sao Paulo SP
Canada Sao PauloBrazil

SHIPPING INFORMATION:

SHIP FROM: SHIP TO:
Gerdau Dummy Vendor 02 CA - TEST CA-ML-WHITBY

Postal Address: Postal Address (Default):
100 Queen StW Telefone: 905-668-8811 EXT.2126
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