Ariba Network E Commerce

Creating an E-Invoice (PO Flip and Contract)
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Thyder

Invoicing — PO Flip Method

a Choose the PO you wish to Invoice against from your Inbox.
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You can create an invoice from
your home screen by choosing

PO Invoice.
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Thyder

Invoicing — PO Flip Method

Enter your Invoice # and date of S5
° invoice. (System accepts )
present and future date only)
Shipping can be added at the T " =
Header level ONLY.

Insert Line Item Options

O Tax Categnry:l:l 0 [ special Handling [ piscount Add to Included Lines

[ mNe. Include Part #

Description Quantity Unit uUnit Price Subtotal
Ot e 21212 test dit 5 EA $5.10USD $5.10USD
| e | Delete
Edit
Add
Special Han
Discount
Contact Support / Privacy Statement / Security Disclosure / Terms of Use

Comments

& 1556-20101 Ariba, Inc. All rights

Add Tax by using the Line Item
Actions button (Tax must be
added at the Line Item ONLY)
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Thyder

Creating an Invoice against a Contract

This feature is only available if Ryder has set up a contract in the Ariba system

—

e Click Go to open the Ryder site.

Create Contract Invoices: Select Customer \ =
Frotde ( campletemess
Select a customer from the list below, and click Go to continue the process. If the custemer is not in the list displayed, you c%ﬁ for them by entering the name in the Customer Name entry field.
Click Go to open your customer's site. Contact your customer if you encounter any technical issues. \
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You can create an invoice from
your home screen by choosing
Contract Invoice.

a Click select to search for the contract you are invoicing against.
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Contract Invoice

Choose Value for Contract

Field: [1D ~ |l |
Dt Title Supplier Name
BPO369 contract Ryder Test Supplier I [Select]
BPO418-W2 Cabling ( 1wz Ryder Test Supplier [
BPO428 Copy of Ryder/ Ryder Test Supplier [
€332 Ryder Test Supplier T
€333 Ryder Test Supplier T
c3se - Location Code #0567, 150 Fallon Road, Stoneham, MA Ryder Test Supplier I
€367 - Location Code #0567, 150 Fallon Road, Stoneham, MA Ryder Test Supplier I
C373 Bank lockbox Ryder Test Supplier T
391 Service Bay Tool I11 | Ryder Test Supplier
cazt Untitled Contract Request Ryder Test Supplier I
ca22 = ~ Ryder Test Supplier I

Contract ID is populated
after you select it

Add line items to the contract by clicking on the
drop down and select the appropriate item.

Choose the value for the contract.

R e R

Contract: BPO369 [ select ] I
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< Ryder:

Contract Invoice

Select and add the items you wish to include on the invoice.
prd

INV813: INV813 r
By adding an item, you are indicating that the assaciated gnncymes have been delivered, and that payment can be made. ?
Catalog Home

[l Categories =]/ fearch ] Ootions

7

4items found

3
Sort By: Relevance | Price | Best

Monthly amount for lagg€caping at Ryder - ... Supplier:  Ryder Test Supplier 1
$2,250.00 USD
] Supplier Part #: TropLSmenthly
: Available in: 0 Day(s)
Add Item Monthly amount for landscaping at Ryder - Flagler Station

Emergency Services - Hourly Supplier:  Rvder Test Supplier 1
$22.00 USD

Supplier Part #; EShourly
Available in: 0 Day(s)

Add Item Emergency Services - Hourly

Emergency Services - Overtime Supplier:  Ryder Test Supplier 1
$30.00 USD

Supplier Part #:  EShourlyOT
Available in: 0 Day(s)

Invoice date can only be one day
earlier than invoice creation date
A

Enter your invoice #  —| Suppter i 11—
it !..—Iﬁ_
9 ) Supplier: * Ryder Test Supplier I Supplier Contact:  Lou Valdes - Supplier

Emergency Services - Overtime

|

Invoice Date: *

On Eehalf Of:  Ryder Test 1
-

Guru [ select ]

Please be sure b e ©

to submit your

CO ntract Header Actions [
invoices howpete [

[1 Mo.  Description + Attribute Contract  Qty Unit Price Amount

B E FO R E th e O 1 Emergency Services - Hourly EPO363

Line Item Actions [E)
IaSt day Of Subtotal:  $22.00 USD

Total Tax: $0.00 USD

G every month. M

) Update Total

$22.00 USD » More Y@




Thyder

Additional Information

Introduction to Ariba and Q&A sessions:
([

1) Every Thursday at 2pm EST. Hosted by Ryder Supplier Enablement.

Cut and paste this link to your browser:
https://lobby.mc.iconf.net/gcc/lobby/start_meeting.asp?ba=300000640&strLogin=9022593&strCC=US

2) First and third Wednesday of the month at 11:30am EST. Hosted by Ariba.

Visit http://ariba.com, click on Community then “Register for Live Demo”

For additional information, please contact:

For Ryder Business related questions:
supplier_enablement@ryder.com

For Ariba related questions:
Ed Grassel
egrassel@ariba.com

For Ariba password resets:
Ariba Customer Support
866.312.7422
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