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@ View Purchase Orders

ARIBA NETWORK Test Supplier 1 ¥

Click on Inbox tab to o
manage your Purchase —

Outbox Catalogs Enablement Tasks Reports L h Content

Orders, Pending Tasks Learn how to accelerate payment and convert your receivables into immediate cash! Click Here »
R —
Enablement Tasks = Purchase Orders |Cu5t0mer. | ¢ New Supplier Newsletter — Subscribe j\
1
Inbox presented as a Order Confirmations l Today!
. Profile Completeness o _ Order Number: What's Mew in Ariba Network
||St Of the PurChase Ship Notices | | 1 Release: 11s3ANAOD. View Release j
. 35% Invoices Date Range: Guide.
Orders received, by m——— Payments Last 14 days -
. description to reach
Cognizant. mme— OR ro—

Home Inbox Outbox Catalogs Enablement Tasks Reports L !

CIiCk a |ink in the Order Purchase Orders Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances HNotifications
Number column to view Purchase Orders
the purchase order P Seorch Fters

details. \\ Purchase Orders Total: 4 |:| =
3 -

Show / Hide Columns

Ver Customer Ship To Address Amount Date Order Status  Settlement Balance Revision
\_ J o crse amber
— . PCOiss 1 EA Buyer IFF Hazlet/Union $118.81USD 7 May 2012 Shipped PCard $0.00 USD Original # Ver

01 Beach ¥ Customer
Ha.zlet, NI # Ship To Address
United States D EOEI T

] EA Buyer Customer, Inc.  $74,625.00USD 7 May 2012 New Invoice $0.00 USD Original | " DPat=
01 Skillman, NJ o Bz S

United States # Settlement

« Balance

. PCi022502 1 EA Buyer Beaumont $7,022.50USD 7 May 2012 New Invaoice $0.00 USD Original /1 Ravision
o1 Be.aumont, CA Croup by Column
United States
Customer
K. PC102250137 1 EA Buyer DEALER $17.93USD 7 May 2012 Mew Invoice $0.00 USD Original Ship To Address
01 SERVICES Order Status
HOFFMAN Settlement
ESTATES, IL Revision
United States Export to Excel

Export all Rows

[Create *] [Hide in Inbox] | |Resend Failed Orders]

Export Current Page

Date Display

Show Time
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Note: You can always Resend PO which was not sent to
your email address, cXML or EDI properly clicking
Resend button

@ Purchase Order Detail

View the details of your

order.

The order header includes \

the order date and Purchase Order:POLineltemCOntent:5m \
|nformat|0n about the buy|ng | [ v Create Order Confirmation v] [v. Create Ship Nohce] [ - Create Invoice '] Hide in Inbox | Print All | Print Screen Contents | Export cXML | Resend

organization and supplier. order 0=tat TREEEIIERE /

From: New York Sales

Purchase Order

There are options available New York, NY 10037 Moughein view, Ch 95124 (Conmresed)

United States POLineJgemCOntent:5m

for Create Confirmation, ot mounf'$1500.00 UsD
Create Ship Notice, Create
Invoice or Print. B i AR g oo
Received by Ariba Network on:Sunday 14 Oct 2012 9:59 PM GMT-07:00,
Addltlonal OptlonS PAYMENT TERMS Supplier
2 % 30 NET 45 Document
- Resend to reprocess e
H 1 i 8 ;Er:nTSme am is the result of the whole Children lines it has Status
orders with failed status or o e e nsiitiris huredticfhe whals Chllired fnes Ko

test Changes made to order ormesl 2% LPrint¥ _|§ Export cXML | Resend
routing settings cend Print All Details

- Export c¢XML to save a Print Screen Contents Only
copy of the cXML source

information You can select between printing just the screen content
- Order History for or the PO details choosing accordingly in the Print
diagnosing problems and for | menu options.

. auditing. J
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@ Create Order Confirmation

From the PO view,
click the Create
Confirmation button
and select to Confirm
All, Update with
Different Status for
individual line items or
Reject Entire Order.

This example
demonstrates the
Confirm All option.
Click Next.

(Updating with
Different Status will be
explained later in the
presentation.)

Purchase Order: 503297217

‘ v Create Order Confirmation [l. Create Ship Notu:e] = w | Hide in Inbox | Print ¥ | Export cXML | Resend
Confirm Entire Order
Update Line Items
Reject Entire Order
To: EATestSupplier2 Purchase Order
PO BOX 352 210 Sixth Street
BUFFALO, NY 14240 Pittsburgh, PA 15222 (New)
United States United States 503297217
Phone: Amount: $2440.3177 USD
Fax: Version: 1
Email: dogarda@ariba.com
OTHER INFORMATION Routing Status: Sent
unitho: 643478
vendorIDNo: 049
deliveryReference: 20130213
View more =
SHIP ALL ITEMS TO BILL TO DELIVER TO
HIGH COUNTRY CONFERENCE CENTER 9999 HIGH COUNTRY CONFERENCE CENTER
201 W BUTLER AVENUE PO BOX 352
FLAGSTAFF, AZ 86001 BUFFALQ, NY 14240
United States United States
Ship Te Code: 643478
Email: HECTOR.PINEDA@SODEXQ.COM
LINE ITEMS Show Item Details page 1 ~ » [[I]]
Line # Part # / Description Oty (Unit) Need By Price Subtotal
1 4372504 1(Cs) 13 Feb 2013 $34.35USD $34.350USD Details
SQUASH YELLOW STRAIGHT NECK MD
2 2996445 1(cs) 13 Feb 2013 $43.08USD $43.08USD Details
SAUCE CHILI THAI SWEET/SPICY
Confirming PO
confirm Confirmation #: M o0C123_AllDG
Entire Order
Associated Purchase Order #: 503297217
Review Order Customer: 12s3 Buyer 01
Confirmation Shipping and Tax Information
Est. Shipping Date: i) Est. Shipping Cost:
Est. Delivery Date: E Est. Tax Cost:
Comments: m
Page 1 + b |%
Ttemn Part # / Description Qty (Unit) Need By Unit Price Subtotal
1 4372504 1(Cs) 13 Feb 2013 $34.35UsD $34.35UsD i
SQUASH YELLOW STRAIGHT NECK MD
Current Order Status:
1 Confirmed
2 2996445 1(cCs) 13 Feb 2013 $43.08USD $43.08USD

SAUCE CHILI THAI SWEET/SPICY

Current Order Status:

1 Confirmed
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@ Create Order Confirmation

" Enter Confirmation Number
which is any number you use to —
identify the order confirmation. @ Sopeym Entire

|?| Review Order Customer: EA Buyer 01
= Confirmation

' ibpi Shipping and Tax Information
lf you SpeCIfy ESt. Shlpplng hESt' Shi':"::”g Datef’ 10 May 2012 m Est. Shipping Cost:
Date or ESt. Dellvery Date Est. Delivery Date: 15 May 2012 m Est. Tax Cost:
information, it is applied for all Comments: -

line items.

Click Next when finished.

Confirming PO MNext b

Confirmation #: 123456

Associated Purchase Order #:  PCO153

1 AD1513 1 12 Sep 2012 $1,500.00USD $1,500.00USD
Dining Set
1001 1233244 10 (ER) 12 Sep 2012 $50.00USD 25.00USD $21.25USD  $1S5.75USD

GLOVE PWOR-FREE LATX X$

Current Order Status:
10 Confirmed

|tem rou ps Priang Details

01 Box EA $50.00USD 2 [‘k Box

Pricing Description: This PBQ element specfies that 1 Box is 10 EA and the unit price is for 2 Boxes

1002 1233244 10 (ER) 12 Sep 2012 $100.00USD $50.00USD $21.25USD $15.750S0
GLOVE PWOR-FREE LATX XS

Current Order Status:
10 Confirmed
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@ Review and Submit Order Confirmation
Confirming PO

4 N\ (1] Confirm Entire Confirmation Update
R . th d ) = G Confirmation #: 123456
eV|eW e or er |E| Rewview Order Est. Shipping Cost:
. H H = Confirmation .
confirmation and click Est. Tax Cost
. Comments:
SU bmlt Attachments:
. . . Item Part # Qty Unit Description Need By  Unit Price Extended Price
Your Order Conflrmatlon IS 1 19313421 1 EA 3 CAEBLE EXTENSICON $118.81USD  $118.81USD
Sent to Cognlzant_ Current Order Status:
1 Confirmed (Estimated Shipment Date: 10 May 2012 ; Estimated Delivery Date:15 May
2012)
Once the order

confirmation is submitted,
the Order Status will

dlsplay as Confirmed Purchase Order:PCO158 | [ —

When V|eW|ng v Create Confirmation | | Create Ship Netice | [ Create tnvoice = | | [Hide in Inbox | [Frint | [ Export cxML ] [Resend |-
. . Order Detail Order History
documents online, links tegcny
PURCHASE ORDER ROUTING STATUS ORDER STATUS
to a” related documents PCO158 Acknowledged Confirmed

Version: 1

are displayed RELATED DOCUMENTS

Order Confirmation:123456
—»
C||Ck Done to return tO Order submitted on:Monday 7 May 2012 7:14 PM GMT+02:00

Received by Ariba Network-Early Access on:Monday 7 May 2012 7:58 PM GMT+02:00
the Inbox.
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What is PO-Flip?

PO-Flip is a simple process enabled by Ariba Network that allows a

supplier to easily convert a Purchase Order into an Invoice,

and transmit that Invoice to the customer that placed the Purchase

Order.




PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox |

File Edit View History Bookmarks Tools Help

| I Ariba Network Supplier +
GOTOMY: LEADS PROPOSALS CONTRACTS  ORDERS & INVOICES AW Options... |FlISSEERERRESHE jU-h2dqGFoW51829¢cd4... ¥ Feadback Help ™ -~
H BN

ARIBA | NETWORK ME

Home Outbox Catalogs Enablement Tasks Reports

Purchase Orders ime & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More...

m

Purchase Orders

» Search Filters

Purchase Orders

Total: 30 Page » gl

Order Number Customer ‘a To Address Amount Date Order Status Settlement Amaount Invoiced Revision

™% DO3283001 City of Western Dam Maryland $8,000.00USD 3 Feb 2013 MNew Invoice $0.00 USD  Original ¥ m

(™ DO3283004 City of Western Dam Maryland Los Gatos
Los Gatos, CA
United States

You may be set up to receive PO\\' G
notifications in your e-mail, but
they are also in your Inbox on

Ariba Network. e =
This demo shows how to

perform a PO-Flip while in
the Ariba Network interface. / P

™ DOD3283005 City of Western Dam Maryland Lo= Gatos
Los Gatos, CA
United States

™ DO3233006 City of Western Dam Maryland Los Gatos $8,000.00USD
Los Gatos, CA
United States

™% D0O3283007 City of Western Dam Maryland Los Gatos $8,000.00USD
Los Gatos, CA
United States

w

(™ DO3283008 City of Western Dam Maryland Los Gatos $8,000.00USD
Los Gatos, CA
United States

w

™ DO3283009 City of Western Dam Maryland Lo= Gatos $8,000.00USD 3 Feb 2013 Mew Invoice $0.00 USD Original [ sl
® Los Gatos, CA s
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PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox
File Edit View History Bookmarks Tools Help

| I Ariba Network Supplier +
ORDERS & INVOICES

GO TO MY: LEADS PROPOSALS CONTRACTS

NETWORK

ARIBA

Home Inbox Outbox Catalogs Enablement Tasks Reports

Purchase Orders

Purchase Orders

» Search Filters

Purchase Orders

Order Number Customer

™% 003283001 Los Gatos
Los Gatos, CA

United States

City of Western Dam Maryland

Los Gatos
Los Gatos, CA
United States

(™ DO3283004 City of Western Dam Maryland

Los Gatos
Los Gatos, CA
United States

™ DOD3283005 City of Western Dam Maryland

Los Gatos
Los Gatos, CA
United States

™ DO3233006 City of Western Dam Maryland

Los Gatos
Los Gatos, CA
United States

™% D0O3283007 City of Western Dam Maryland

Los Gatos
Los Gatos, CA
United States

(™ DO3283008 City of Western Dam Maryland

Los Gatos
Los Gatos, CA

™ DO3283009 City of Western Dam Maryland

Ship To Address

ju-h2dqGFoW51839¢cd4... ¥

H B
i
A

Feedback

Help ™ Logout [N

Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances HNotifications More...

Total: 30

Amaount Invoiced

$0.00 USD

Amount Date Order Status Settlement

$8,000.00USD 3 Feb 2013 MNew Invoice Original

$0.00 USD  Original

/TI' here are three ways to flip a PO
in Ariba Network.
1) The quickest way is to
click on this icon and select
“Standard Invoice” in the
drop-down. This will open up
K an Invoice based on the PO.

$8,000.00USD 3 Feb 2013 New

Original

Original

COriginal

Invoice $0.00 USD Original

Revision

m

Page 3 I:l

IV | = |

Create Invoice

Standard Invoice

Credit Memo

Line-Itern Credit Memo

IV | = |
1M M| =

1M R =]
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PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox | B

File Edit View History Bookmarks Tools Help

| I Ariba Network Supplier +
GOTOMY: | LEADS PROPOSALS  CONTRACTS ORDERS & INVOICES AW Options... _ jU-h2dgGFoW51839¢cd4... ™ Feedback Help ™ Logout [
HMC Properties v

H
ARIB A NETWORK AN , Basic Pack

Home Inbox Outbox Catalogs Enablement Tasks Reports

Purchase Orders Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances MNotifications More...

m

Purchase Orders

» Search Filters

Purchase Orders

Total: 30 Page » gl
2) or, you can Amount Date Order Status Settlement Amount Invoiced  Revision

Select the radio $8,000.00USD 3 Feb 2013 MNew Invoice $0.00 USD  Original v = [
button for the PO $8,000.00USD 3 Feb 2013 Mew Invoice $0.00 USD  Original M ] =] [
you wish to flip...

City of Western Dam Maryland Lo= Gatos $8,000.00USD 3 Feb
Los Gatos, CA
United States

™ DO3233006 City of Western Dam Maryland Los Gatos $8,000.00USD 3 Fel
Los Gatos, CA
United States

Create Invoice v

Order Number Custe
™% D03283001 City

DO3283004

$100,000.00 USD  Original [ ]

iU
+.

... and choose
Create Invoice to 5000USD Original [y iyl S [3
open up an
Invoice based on
the PO.

®© 1996-2013 Ariba, Inc. All rights reserved. Data Policy Security Disclosure Terms of Use

o
o
n
m
=
[
B

Create Order Confirmation v  Create Ship Notice

11

AR I B A®

An SAP Company




PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox |

File Edit View History Bookmarks Tools Help

| EAriba Network Supplier
GO TO MY: LEADS PROPOSALS CONTRACTS ORDERS & INVOICES AW Options... _ jU-h2dqGFoW51835cd4. Feadhbarck Halp * Logout [
'::'E HMC Properties v
C

ARIB A NETWORK

Home Inbox Outbox Catalogs Enablement Tasks Reports

Purchase Orders Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances MNotifications More...

m

Purchase Orders

» Search Filters

Purchase Orders Total: 30 Fage
Order Number Customer Ship To Address Amount Date Order Status Settlement Amount Invoiced Revision
™% DO3283001 City of Western Dam Maryland Los Gatos $8,000.00USD 3 Feb 2013 MNew Invoice $0.00 USD  Original ™ o = [

Los Gatos, CA
United States

(™ DO3283004 City of Western Dam Maryland Los Gatos 3) This methOd iS best if you 00 USD  Original M = [
United tates want to see the PO first: Click on
I.:..I ™ @ City of Western Dlam Marvland Los Gatos the PO number hyperlink to open

™ DO3233006 City of Western Dam Maryland Los Gatos

the PO--- .00 USD  Original ¥ )
Los Gatos, CA

United States

00 USD  Original ¥ M = [

™% D0O3283007 City of Western Dam Maryland Los Gatos $8,000.00USD 3 Feb 2013 MNew Invoice $0.00 USD  Original ™ o = [
Los Gatos, CA
United States

(™ DO3283008 City of Western Dam Maryland Los Gatos $8,000.00USD 3 Feb 2013 Mew Invoice $0.00 USD  Original M = [
Los Gatos, CA
United States

™ DO3283009 City of Western Dam Maryland Lo= Gatos $8,000.00USD 3 Feb 2013 Mew Invoice $0.00 USD Original o M =] [
(@) Los Gatos, CA
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PO-Flip Demo

w Ariba Network Supplier - Mozilla Firefox

|EA[

iba Network Supplier

2dgGFoW51839¢ - F

ARIBA NETWORK

Purchase Order: DO3283005

¥ Create Order Confirmation + m Create Ship Motice my Create Service Entry Sheet

Order Det: Order History

From: Ariba Headquarters
1314 Chesapeake Terrace
Sunnyvale, CA 94089
United States

Hide in Inbox | Print™ | Export cXML | Resend

: HMC Properties
100 MNorth Park Avenue
Woodside, CA 94062

Purchase Order

(New)
D03283005
Amount: $8,000.00USD

m

one: +1 (650) 5551885

... and then click
on Create Invoice

COMMENTS
Comment Type: Submit

Routing Status: Sent

SHIP ALL ITEMS TO

BILL TO

to get started.

DELIVER TO

Los Gatos Ariba Headqu Test User - sshah
15 Camine del Cerro 1314 Chesapeake Terrace Los Gatos
Los Gatos, CA 95032 Sunnyvale, CA 94089
United States United States
Ship To Code: 10000487
Phone: +1 (408) 3582000
Fax: +1 (408) 3582100
Email: junk@phoenix.ariba.com
LINE ITEMS Show Itemn Details [
Line # Part # / Description Qty (Unit) Need By Price Subtotal
1 VCT12303 100 (EA) $1,000.00USD $100,000.00USD Details
Victor Technology Desktop Calculator - 12-Digit; Two-Color Print/Display
-

A

R
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PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox |

File Edit View History Bookmarks Tools Help

| EAriba Network Supplier +

Here is the Invoice HU-h2daGRoWS 835cda... | Help ¥
RO R Aoy based on the PO -
you've “flipped” the PO
into an Invoice! Simply
* Indicates requived icld complete a few fields

< Tt e and click Next. Add to Header ~

Create Invoice

m

SUMMARY
Purchase Order: D03283005 Subtotal: $100,000.00USD View/Edit
#Invoice #: 130716 Total Tax: $0.00USD Addresses
. Total Gross Amount: $100,000.00USD —
*Invoice Date: 18 Jul 2013 ‘
. d i Total Net Amount: $100,000.00USD
Supplier Tax ID: Amount Due: $100,000.00USD
Remit To: HMC Properties
Woodside, CA
United States
Bill To: Ariba Headquarters
Sunnyvale, CA
United States
TAX (@) Header level tax () Line level tax
* Category: Sales Tax |i9 Taxable Amount: $100,000.00USD Remove
Rate(%): 0
Location:
Tax Amount: £0.00USD
Description:
SHIPPING 6 Header level shipping 7 Line level shipping

AR I B A®
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PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox | B

File Edit View History Bookmarks Tools Help

| EAriba Network Supplier

jU-h2dqGFaWS1835c

ARIBA | NETWORK Once you’ve reviewed

the Invoice on this
screen, click on Submit

Confirm and submit this document. It will not be electronically signed accordin g ®

document's destination country is: United States. to transmlt It to your

Standard Invoice buyer

Create Invoice

rules. The document’s originating country is: United States. The

m

Invoice #: 130718 ubtotal: OousD
Invoice Date: Thursday 18 Jul 2013 11:00 AM GMT-07:00 Tl T $0.00USD
Original Purchase Order: D03283005 Total Gross Amount: $100,000.00USD
Total Net Amount: $100,000.00USD
Amount Due: $100,000.00USD
Remit To: Bill To:
HMC Properties Ariba Headquarters
Supplier: Customer:
HMC Properties City of Western Dam Maryland
SHIPPING INFORMATION:
Ship From: Ship To:
HMC Properties Los Gatos
Original Purchase Order: DO3283005
Invoice Line # Line Ref # Type Part # Quantity Unit Unit Price
1 1 Material Supplier Part #: VCT12303 100 EA $1,000.00USD

Manufacturer Part #: 1230-2

Description: Victor Technology Desktop Calculator - 12-Digit; Two-Color Print/Display

ARIBA
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PO-Flip Demo

@ Ariba Network Supplier - Mozilla Firefox e X
File Edit View History Bookmarks Tools Help

l EAriba Network Supplier +

jU-h2dqGFoW51839¢cd4... || Logout

7]
H

ARIBA NETWORK From this page,
you can print the
Invoice if you need
to.

Invoice 130718 has been submitted.

t Print a copy of the invoice.l

© 1996-2013 Ariba, Inc. All rights reserved. Data Policy Security Disclosure Terms of Use
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G Select Contract Invoice

GOTOMY: ' LEADS PROPOSALS CONTRACTS = ORDERS & INVOICES Early Access new Tast Test ¥ Feedback Help¥ Logai
OND Prod ASN Supplier ¥
ARIBA NETWORK ANO100 2, Business P
[ \ Home Inbox Outbox Catalogs Enablement Tasks Reports = Refresh Content
Profile Completeness Learn how to accelerate payment and convert your receivables into immediate cash! Click Here »
o - -
Start b i | 5% e rom suppliers on Ariba Network. A
Purchase Orders
Enter your website 0

Signup For Data Retention. To ensure your data is retained beyond 18 m

. . )
naVIQatI ng to AR Orcer Confirmatirs Order Number: manths, subscribe to the Data Retention service.
Ship Notices l:l 3] Signup For Ariba Discovery Advantage. Subscribe to the Advantage fi

. Quick Links X
the |eft Slde Inveices Date Range: service.
View: l:l V] Payments Last 31 days v Signup For Advantage Plus Package. Subscribe to the Advantage Plus m.

Of your AN More... [ Bxzct atch " service, |

. hl Purchase Orders New Supplier Newsletter — Subscribe Today! m‘ v
landing page -

H Changed (1) Purchase Order Status Customers: 8 of 14 Configure View: - v |;€
and click on

Failed (0) ) ) )
aied (0) Customer New Changed Confirmed Shipped Invoiced In Progress Failed
“ Partially Confirmed (0)
. . Ariba, Inc. 1 1 0 0 1 0 0
CO NTRACT Fartially Shipped (0) k. s Inc = - - - = = =
” Partially Invoiced (0) K. Arba, Inc. GSO.. 5 0 0 0 2 [ 0
INVOIC E k. Arba, Inc. GSO... 2 i a i 2 a a
Invoi .
&l Invoices K.  ArbaPzPDemolic... 0 ] 0 0 0 0 0

u nder Failed (0]

Last Refresh: 13 Feb 2013 1:57:52 PM

Rejected (0)
“Create”
*ﬂ Collaboration Invoice Status Customers: 8 of 14 Confiqure
Requests
Response lleeded (0) Customer Sent Approved Paid Rejected Failed
=  Ariba, Inc. 43 5 2 1 [
—] Manage
e g o Arba, Inc. GS0.. 2 4 0 5 0
Time & Expense Shests .
=1 Arba, Inc. G50... 1] 1] 0 0 0
g/ Create = ArbaP2PDemolic... i} 0 0 0 0
PO Invoice Last Refresh: 13 Feb 2013 1:57:52 PM
Non-PO Invoice
\ Contract Invoice Early Payments Customers: 8 of 14 Configure

ARIB A®
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ﬂ Identify the Customer

Early Access new Renata Taveira Help =

N i notinproduction |
|[EARLY ACCESS |

(Next locate and\ Create Contract Invoice: Select Customer Next b
identify the
customer in
which you
intend to invoice
by clicking on

1] "
\_ Next
G50 Integrated

4 ) —1
NOTE: You may =

encounter an
error the first s —
time you punch

In to the Error: Your user account on the customer's Punchln site i pending approval. Try again later.

Select a customer from the list below and click Next to continue the process. If the customer is not in the list displayed, you can search for them by

“©

Customer Name: | [Searc:h ]

Customer t

Ariba, Inc.
e Ariba, Inc. GSO Sandbox SAP
Ariba, Inc. GS0O Sandbox_PS

G50 EIPP(Generic)

0N

GS0 EIPP(PSoft)

GS0 EIPP(SAR)

9N

Contract |ease If you need assistance, contact the support with the Error Reference Number: ANERR-20000000000000000374870058
» P

close out and try
again

A RIB A°

An SAP Company




a Select the contract

(
|dentify the
contract by
clicking on
“Select”

.

& A pop-up
window will
appear that

will list all
active
contract, click
on “Select”
next to billable

Create Contract Invoice: Select Contract

@ e =3

Enter the information requested in the fields below. Reguired fields are indicated with an asterisk (*). Click Next to continue creating the invoice.

Contract: # (no value)j[ select ]

Invoice #:
Invoice Date:
Sold To Email:

Payment Terms:

*

#*

(no value) [ select ]

Ship From:

(no wvalue) Np To:  (no value)

\_ contract )

Choose Value for Contract

Field: IID 'l

Title

TestContractRequest

DD-BPO1234

DD-BPO1234-5

DD-BPO1235

Security System
Installation

Home Security
Systemn

Effective Date

Mon, 1 Apr,
2013

Sun, 31 Mar,
2013

Sun, 31 Mar,
2013

Sun, 31 Mar,
2013

Mon, 1 Apr,
2013

Mon, 1 Apr,
2013

Expiration Date Status

Wed, 30 Apr,

2014 Losy

Tue, 1 Apr,
2014 Losy
Tue, 1 Apr,
2014 Losy
Tue, 1 Apr,
2014 Losy

Cpen

Cpen

ARIB A®
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6 Creating the invoice

4 )

Enter your Create Contract Invoice: Select Contract =
InVOICe Enter the information requested in the fields below. Required fields are indicated with an asterisk (*). Click Next to continue creating the invoice.
number

Contract: # C12 [ select ]

Invoice £:% CONTRACTINVL

Enter the Invoice Date:* Thu, 25 Apr, 2013
invoice date - Sold To Email:  jsmith@ariba.com
FPayment Terms:  2/10 Net30 [ select ]
1
Enter SOId Ship From:  sid496-hg Ship To:  (no valug)
H b
To Email —_—

\ Next ¥
/

Note: The Sold To Email address, if entered, To Email is nat
must be a valid customer email address. acceptable.
Validate the correct email with your customer if
you receive an error similar to the one shown
here.

AU

The value of Sold

Sold To Email: @ | chen@ps.com

A RIB A°
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€ Creating the Invoice Header

( \ SHIPFPING COST

Shipping Amount: $10.00USD Shipping Date: 25 Apr 2013 ] Remaove
Tax can be
ADDITIONAL FIELDS
added at the [T Information Only. Mo action is required from the customer.
header Or Iine Supplier Account 1D #: Service Start Date: =
. Customer Reference: Service End Date: m
line level | -
Supplier: World Cup - Rio 2014 Customer: GSO EIPP(PSoft) -'-Ell.jlrwclidf
Fittsburgh, PA Pittsburgh, P& cddresses
United States United States
Email:
Shlpplng Can TAX % Header level tax  Line level tax
be added at
* Category: Sales Tax o Taxable Amount: $0.00USD Remove
the header or Rote()
Location:
- . o Tax Amount:
line item level
SHIPPING ¥ Header level shipping ” Line level shipping
Ship From: sid496-hq Ship To: GSO EIPP(PSoft) View/Edit
A City, A State Rittsburgh, PA Addresses
United States United States
Deliver To:

A RIB A°
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Add to Header Options

4 )

Click the “Add SHIPPING COST

Shipping Amount: $10.00USD Shipping Date: %5 A Remave
T . pr 2013 =
to Header

drop down and

C“Ck ADDITIONAL FIELDS
1 = s
Shlpplng ™ Information Only. No action/is required from the customer.
COSt, Supplier Account ID #: Service Start Date: m
Specia| Customer Reference: Service End Date: ™
Handlmg, Supplier: orld Cup - Rio 2014 Customer: GSO EIPP(PSoft) ﬁ.ﬂelt
0 Fittsburgh, PA Pittsburgh, PA oodresses
Dlscount’ United States United Sgtates
Comments, or Email:
Attachments,, Add to Header -
Ta !
oo
. ' pecial Handling
InVOICe. Discount
Comment
\ Attachment

AR I B A®
An SAP Company



Selecting Items from the Contract

ADDITIONAL FIELDS
[T information Only. No actien is required from the custormer.
Supplier Account ID =: Service Start Dabe: =
Customer Reference: Service End Date: =
Supplier: World Cup - Rio 2014 Customer: GSO EIPP(PSoft) o
Pittsburgh, PA ittsburgh, PA Addregoes
( \ United States United States
Ermal;
TO Select |tems aoons O Line Items 0 Included 0 Previcusly Invoiced
from the Insert Line Item Options
ContraCt to [T Tax Category: Q I specal Handling [ Discount [ Add to Included Lines |
invoice, click
[ Mo Include Part 2 Description Quantity Unit Unit Price Subtota
(11
on “Add 2N

Mo tem selected
Items” \ll.mt Item Actions | || [2dd Ttems)

D

\ & = D 8 @

A RIB A°
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ﬂ Select items from contract

INVHP123-2949

|f catalog is

categorized,
select the

appropriate
category

By adding an item, you are indicating that the associated goods or services have been delivered, and that payment can be made.

Catalog Home

All Categories ™

Options

Browse By: Categories | Supplier

Miscellansous Cfﬁce Products (3)

Maintenance, Repair and Operations |
Miscellaneous Cleaning and Janitorial
Miscellansous Electrical Equipment and Ccnn.cnentc and Supplies (

ice:

Computers and IT equipmen
Telephones and Accessorie

Services (7)
Miscellaneous Cleaning and Janitorial Service:
Paper Products (
Cther Services (.

P ™ Books, Forms and P

nted Media (3)
Educational Publications (3)

Miscellaneous Industrial Manufacturing and Processing Machinery and Accessories (

Installation (Charter Demo) (

Installation (

Select the
items from
the contract,
by check-
marking the
box and
clicking
“ADD ITEM”

INNYVCHL ND1I22-2809: IRRNVOCHLMND 1L 22-509

By adding an iterm. wou are indicating that the associated goods or serwvices have been deliversed, and that pavrment can be made.

Catalog Home
[an catcaaries — |

Sptions

MOMNTHLY LANDSCAPING - SUMMERVILLE

Add Ttern

Materials associated with repairs
H0O.00 USD

MONTHLY LANDSCAPING - CHARLES TOMN

——
0

I

< B

o

m

7

1]

J

[[add 1term | [(Compare |

Terons of Li=e Securite Disclosure

Scre By: Belesance | | Besx ==lling

=upplier: TEST SUIPPLIER Ol Y

Supplisr Part #: S
Accailable in: O Dawis)

Labor - Owertime
Supplier: TEST SUPPLIER oMLY
Sup

Accailable in:

lisr Part #: <91-2 Feeltem
O Cavisa

FIOMTHLY LAMDSCAPING - SUMMERWILLE
Supplier: TEST SUPPLIER <xMLY

upplicr Pare @ <
Avau able 0O Cayis)

Labor - Straight Time
=upplier: TEST SUFPLIER CnLY

Supplier Part #: ©91-3_MiscExpenselterm
Accailable in: 0O Davis)

Materials associated with repairs

Supplisr: TEST SUPPLIER oML

=up
e

licr Part #: ©91-1_Fecltem
able im: 0 Cawis)

MOMTHLY LAMNDSCAPIMNG - CHARLESTOM

oot Bolic

| Mam=

L B PowERED Bw e

[T p—

Detai

A

R
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© \Verify Line Items and Submit

( \ Shipping - Entire Invoice

ShipFom: - |ouD TestSopler | ST b teadarers )
Make Header Actions =
adjustment ‘
tO the Line Items Show Detail D
PR [] M. Deserpton Contract y Ui Price Amount
quantity if
necessary [t CopierPaper P00 an Vi $200 | §12.00 USD e D
[ 1 office Supples 0N eath 0 0 | g $100USD e
ReV| ew Line tem Adions 2
InvoIce and Subtatal:  $13.00 05D
click on TelTor SMOLGD
‘ ”
SUBMIT Total §13.000U30
Update Total
Submt

AR I B A®
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€ Support

Ariba Network Support

Support for accessing, configuring, and navigating the Ariba Network

By Web Form

Go to http://supplier.ariba.com.

Log in with your company's username and password.
Once logged in, click on the Help, Contact Support link.
Completely fill out the web form and submit.

By Telephone

US/Canada Toll Free: 1-866-31ARIBA (1-866-312-7422)
North/South America +1-412-222-6170

Europe, Middle East and Africa +44 (0) 20 7187 4185
Asia Pacific +65 6311 4585



http://supplier.ariba.com/

Thank You




