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An SAP Company

ROLES/RESPONSABILITIES
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Responsibilities

Suppliers are responsible for:

« Catalog Development

Ariba will provide support for creation of CIF catalogs

It is assumed suppliers have some computer and Excel proficiency
- Catalog Validation

Supplier must correct Catalog information until is fully validated by
Ariba and MATERION

- Catalog Updates
Supplier must update catalog content whenever is necessary
MATERION must be aware of updates

4
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Responsibilities

MATERION will work with suppliers to
determine catalog content/pricing.

If product/pricing has not already been agreed on, suppliers and
MATERION should have this discussion as soon as possible.
Product/Pricing decisions should be complete before Testing but
must be concluded before a catalog can be migrated to Production.

P
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CREATING THE CIF

000



Creating the CIF template

This section is intended to walk you through the
process of creating your online catalog.

CIF_I_V3.0 h

CHARSET: h UTF-8
LOADMODE: h F
CODEFORMAT: 3 UNSPSC_V13.5
CURRENCY: h usD
SUPPLIERID_DOMAIN: NetworkID
[TEMCOUNT: 7 5
TIMESTAMP: 3 5/15/2005
UNUOM: : TRUE

COMMENTS: Any comments can go here.

FIELDNAMES: SPSC Unit Unit of
Supplier Part ID Item Description Code Price WEESTE
DATA
AN09067477712 2772882 TTSIBM412CID 4-Line System Phone with Headset and Caller ID 43191504 45.24 EA 1 Intellidata http://www.idg.com/2772967
AN09067477712 2772967 IDG076450049X Excel 97 for Dummies Quick Reference Book 55101509 19.99 EA 1 IDG Books http://www.idg.com/2772967
AN09067477712 2772276 IDG076458722 Blue Ballpoint Pens, Disposable 44121704 5.45 DZN 1 Bic http://www.idg.com/2772967
AN09067477712 2772981 IDG076450052X Manilla Folders, Tabbed 3 Position 44122011 19.99 GRO 1 Mead http://www.idg.com/2772981
AN09067477712 2772985 IDG07645762 Stapler, Swingline 405, Black 44121615 4,95 EA 1 Swingline http://www.idg.com/2772981
ENDOFDATA

Each field in the Template contains “tool tip” help - if you hover
your mouse pointer over the field, a note will pop-up with
information about that field.
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Creating the CIF template

-

» Blue Fields

o

Fields of the template will be color coded as follows :
- Required entries
» Green Fields - Optional entries

» Other color — Not used by suppliers unless specified

J

CIF_I_V3.0

CHARSET: A UTF-5
LOADMODE: i F
COCEFDRMAT: LMSFSC VI35
CURREMCY: i usD
SUFFLIERID DOMAIN:" MetworkiD
ITEM COUNT: ki 5
TIMESTAMF: ki B BHI05
LI ki TRLE

COMMENTS: " Amycomments can go hers
FIELDHAMES:
Supplier 1D Supplier Part 1Dy

CATA
ANISIET4TITIZ IITIEERE
ANISDET4TITLZ ZTTEEET
ANISDET4TITLZ ITEETE
ANISIET4TITLZ ITTEEE
ANISIET4TITIZ ZTTZEREE
ENDOFDATA

liem Descrpton

TTZIEMA 2CI0 4-Line Sy=tm Phone with Headset and Caller ID
IDGITE450ME Exoal 5T for Dummies Quick Reirance Book
IDGITE4EETZ? Blue Bsllpoint Pens, Disposabis
IDGITE4E006.2 Manills Folders, Tabbed 3 Position

IDGITE4EME2  Swpler, Swingline 405, Black

HEADER/CABEZA

DATA

8
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Creating the CIF template - Header

ﬁ)r the header section of file this ah

the only fields that will need modifying:

CURRENCY - Required.

Represents the currency in use for the
catalog. Default for American Dollars (USD).
Only modify if using another currency.

ITEMCOUNT - Required.
Represents the total count of items being
loaded in the catalog.

TIMESTAMP - Optional.

. : _ ANIBET4TITIZ TTTEEET
\Used to reflect date & time of file preparatloy

CIF_ | V3.0 "
CHARSET: A UTF-5
LOADMODE: " F
CODEFORMAT: A LMSPSC Vi35

[ CURRENCTY | UsSD |
SUPPLIERID DOMAIMN: MetaorkD
ITEM COUNT: | 5
TIMESTAMP: N 552005
LIMLIOM: " TRUE

COMMENTS: * Any comments can go hers

Supplier Part 1D

CATA
ANISETTITLZ 20 r2ER TTSIEBM4 2CI0

IDGD G450 3
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Creating the CIF template - Data

=>
=>

\_

/ » DATA / ENDOFDATA

» DATA

» First line before product lines begin (line 12)

» ENDOFDATA

» Last line of template
» Must always appear after last product line

~

FIELDHAMES:

Supplier 1D

CATA
ANISIET4TTT 12
ANIBIET4TTT 12
ANDSIET4TTT 12
ANDSIET4TTT 12
ANISIETATITIZ

EMDOFCATA

anuSctursr
Supplier Part 1D Part I liem Description
TTZRE2 TTSIEM41ZCID 4-Line Sy=tEm Phone with Headset and Caller [T
ZTIZeaET IDGEITE4E M3 Exrmel 5T or Dummiss Cuick Refersnce Book
22T IDGITE45ETZZ Blue Bslipoint Pens, Disposabis
ZTTZ5E IDEITE4R00E2 Manilly Folders, Tabbed 3 Position
ZTTZ5EE IDGITE4ETEZ  Spler, Swingline 405, Black

10
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Creating the CIF template - Data

1. For test files, please add —T to the Supplier ID.

Supplier ID

- : E le: AN1000004323-T

Description: Enter your Ariba Network ID xampie

I\D/Iata Type:l S””;?_ 255 2. To find your ANID, Log into the Ariba Network
aximum length: website, http://supplier.ariba.com, using your

Required: Yes Username and Password.

Note: If you have an Ariba Network account but
do not know your Username/password, contact
Ariba Support.

~

FIELDNAMES: Manufacturer SPSC Unit Unit of
Supplier ID Supplier Part 1D Part ID Item Description Code Price Measure
DATA,
ANOD90BTATTTI2 2772882 TTSIBM412CID 4-Line System Phone with Headset and Caller ID 43191504 45 24 EA
ANODY0BTATTTI2 2772967 IDGOTE450049% Excel 97 for Dummies Quick Reference Book 55101509 19.99 EA
AND9OBTATTT2 2772276 IDGOTE458722 Blue Ballpoint Pens, Disposable 44121704 B45  DZN
AND9OBTATTT12 27725981 IDGOTE450052% Manilla Folders, Tabbed 3 Position 44122011 19.99 GRO
ANOD90BTATTTI2 2772985 IDGOTE45762 Stapler, Swingline 405, Black 44121615 4.95 EA
ENDOFDATA
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http://supplier.ariba.com/

Locating your Ariba Network ID

- N

ou will need to know your Ariba Network ID in order to create your
catalog file. To find your ANID, log into your Ariba Network account -
supplier.ariba.com - using your Username and Password.

Your ANID is located in the upper right corner of the screen, directly below
your company name.

GO TO MY: PROPOSALS ‘CONTRACTS ORDERS & INVOICES _Jurtrv “lannon ¥ Feedback Help *

Test Mode ACME Supply, Inc.-TEST ¥

ARIBA NETWORK AND1004424249-T
([ |

Home Inbox Outbox Catalogs Reports = Refresh Cor

Profile Completeness I

Alerts and Messages

Purchase Orders Customer: [19 Feb 2010]: Company Profile Out-of-Date.
| 35% l:l Q Update your profile to maximize your visibility to
Order Confirmations ;
Enter a short . . Order Number: potential customers.
:Eggr;ption to reach i zizs l:l 1] Find out if your existing customers are accepting
Invoices Date Range: relationship requests from suppliers on Ariba Metwork.
Quick Links Payments Last 14 days ¥ New Supplier Newsletter — Subscribe Today! m
Ao [] Exact Match What's New in Ariba Network Release: 11s4. View m.
View: Q Release Guide.

M Purchase Orders

Purchase Order Status Customers: 1 of 1

12
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Creating the CIF template - Data

Supplier Part ID

Description: Supplier’s part number. It is necessary
to assign unique codes to each item in the file. If
some items have same code, please insert “Supplier
Part Auxiliary ID” to identify the difference between
them. Never use characters ?, {, or }, In Supplier
Part IDs, as they cause validation errors.

Data Type: String

Maximum length: 255

Required: Yes

Example: 315-515

Manufacturer Part ID
Description: Manufacturer’s Part number
Data Type: String

Maximum length: 255

Required: No

Example: FLDR-111

FIELDNAMES: S5P5C Unit Unit of
Supplier ID Supplier Part 1D Part ID Item Description Code Price Measure
DATA
ANDIDET47TT12 2772882 TTSIBM412CID M-Line System Phone with Headset and Caller ID 431591504 4524  EA
ANDI0ETATTTI2 2772967 IDGO76450049% |Excel 97 for Dummies Quick Reference Book 55101509 19.99 EA
AND90ETATTTI2 2772276 IDG076458722 |Blue Ballpoint Pens, Disposable 44121704 545  DZM
AND90ET4YTT12 2772981 IDG076450052X |Manilla Folders, Tabbed 3 Position 44122011 19.9%9 GRO
ANDIDETATTTI2 2772985 IDG0TE45762 |Stapler, Swingline 405, Black 44121615 4 95 EA
ENDOFDATA,
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Creating the CIF template - Data

Item Description

Description: Product name or a short description
of the product.

Descriptions should be organized in the following
manner: proper name (the Noun) and a list of key
attributes (characteristics and their values).

Data Type: String

Maximum length: 2000

Required: Yes

Example: Printer, Laser, A4, Epson Stylus 740

SPSC Code

Description: United Nations Standard Products
and Services Code - Items should be assigned a
classification code within http://www.unspsc.org/.
Data Type: String

Maximum Length: 40

Required: Yes

Example: 44120000 (code for “office supplies”)

\/

\

FIELDNAMES: Manufacturer SP5C Unit Unit of
Supplier ID Supplier Part ID Part 1D Item Description Code Price Measure
DATA
ANOS0BTATTT12 2772882 TTSIBM412CID M-Line System Phone with Headset and Caller ID 43191504 4524 EA
ANOS0ETATTT12 2772967 IDGO76450049X |Excel 97 for Dummies Quick Reference Book 55101509 19.99 EA
AMD90B74TTT12 2772278 |IDGE0TE458722 |Blue Ballpoint Pens, Disposable 44121704 b4s5 DEN
AMOI0BTATTT12 2772981 |IDGOTE450052% IManilla Folders, Tabbed 3 Position 44122011 1999 GRO
ANOS0BT4TTT12 2772985 IDGO7645762 [Stapler, Swingline 405, Black 44121615 4.95 EA
ENDOFDATA
i i ARIBA®
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Creating the CIF template - Data

Unit Price

Description: Costumer specific contract price for a
product. Cannot include any symbols or commas
(%, ¢, etc.) Must have minimum of two digits to right
of decimal place when price includes both dollars &
cents

(five dollars & 90 cents should be 5.90).

When unit price includes dollars only, do not
include decimal or zeros (00) to right of decimal.
Five dollars should be 5.

Data Type: Double Integer

Maximum Length: NA

Unit of Measure

Description: Designed to capture marketed units
by which an item will be delivered when
purchased and to which the unit price refers.
Code has to be ISO compliant code. You can
find a copy of the ANSI/UN codes at
supplier.ariba.com, click Help, Guide Tab.

Data Type: String

Maximum Length: 32

Required: Yes

Example: BX (box)

WAL

FIELDNAME 5: S5PSC Unit Unit of
Supplier ID Supplier Part 1D Item Description Code Price Measure
DATA
AMNDSDETATTT12 2772882 TTSIBMA12CID 4-Line System Phone with Headset and Caller ID 43191504 4524 EA
AMNDSDETATTT12 2772967 IDGOTE450049% Excel 97 for Dummies Quick Reference Book 55101509 19.99 EA
AMNDSDETATTT2 2772276 |IDGOVE458722 Blue Ballpoint Pens, Disposable 44121704 b4s  DIN
AMNDSDETATTT2 2772981 IDGOTE450052X Manilla Folders, Tabbed 3 Position 44122011 1998 GRO
AMNDSDETATTT2 2772985 IDGOYE45762  Stapler, Swingline 405, Black 44121615 4.95 EA
ENDOFDATA
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Unit of Measure — Most Used Codes

TANK, RECTANGULAR
TANK, CYLINDRICAL

Value Description
BG BAG
BO BOTTLE
BL BLOCK
BX BOX
CA CASE
Ccu CUP
CH CONTAINER
DAY DAYS
EA EACH
EV ENVELOPE
KT KIT
LBR POUNDS
MTR METER
OA PANEL
ONZ OUNCES
oP TWO PACK
PK PACKAGE
ST SHEET
TK
v
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Creating the CIF template - Data

Lead Time

Description: Number of working days estimated
from the supplier’s receipt of the order to the

delivery of the goods or services
Data Type: Integer

Maximum Length: 40 characters
Required: No

Example: 3

WA

Manufacturer Name

Description: The name of the Original
Manufacturer or company that provides the
item.

Data Type: String

Maximum length: 255

Required: No

Example: Bic

Supplier
Part
Unit Unit of Lead Manufact Market  Auxiliary
Price Measure = Time urer URL  Price ID Language Currency
45 24 EA 1 Intellidata | http-/fwww_ idg.com/2772967 5024 en_US LUsSD
1999 EA 1 |DG Bookd http:/fwww.idg.com/2772967 22.00 en_US UsSD
h45  DZN 1 Bic http:ffwww.idg com/27 72967 7.00 en_US UsSD
1393 GRO 1 Mead http:/fwww.idg.com/2772981 22.00 en_US UsSD
495 EA 1 Swingline | http:/fwww 1idg.com/27 725981 6.29 en US USD
17 © 2013 Avriba, Inc. All rights reserved. & ARIBA®

An SAP Company



Creating the CIF template - Data

Supplier URL

Description: The URL for additional information or an
image of an item located on a supplier website. Include
entire URL. Supplier and Manufacturers URL cannot be
a dynamic, it must be static, and specific to that item,
not supplier or manufacturer’s home page.

Data Type: String

Maximum length: 255

Required: No

Example: http://www.supply.com/catalog/productl18.htm

\/

Manufacturer URL

Description: The URL for specification data of
an item within a catalog.

Data Type: String

Maximum length: 255

Required: No

Example:
http://www.manu.com/catalog/product18.htm

Unit Unit of
Price Measure

4524 EA 1 Intellidata jhttp:/fwww.idg.com/2772967
19.99 EA 1 IDG Bookghttp:/fwww.idg.com/2772967
545  DZN 1 Bic http:/fwww idg.com/2772967
19.99 GRO 1 Mead http:/fwww_idg.com/2772981
495 EA 1 Swingline fhttp:/fwww.idg.com/2772981

. | ~ b
50.24 en_US LUSD
22.00 en_US LUSD
7.00 en LS UsD
22.00 en_US LUSD
6.29 en_US LUSD

18
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Creating the CIF template - Data

Market Price

Description: Retail Market Price of
product without discount pricing.

Data Type: String

Maximum Length: 255 characters

Required: No

Supplier Part Auxiliary 1D

Data Type: String

Required: No
Example: 123abc

~/

Maximum Length: 255 characters

\/

Description: Auxiliary product identification, used only
when the Supplier Part Id is not unique.

Supplier
Part
Unit Unit of Manufact Market  Auxliary
Price Measure urer URL  Price 1D Language Currency
4524 EA 1 Intellidata http:/fwww.idg.com/2772967 50.24 en_US UsD
19.99 EA 1 |DG Books http:/fwww.idg.com/2772967 22.00 en_US UsD
545  DZN 1 Bic http:/fwww_ idg.com/2772967 7.00 en_US UsD
1399 GRO 1 Mead http:/fwww_idg.com/2772981 22.00 en_US UsD
4.95 EA 1 Swingline http-/fwww.idg.com/2772981 6.29 en_US UsD
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Creating the CIF template - Data

Language

Description: Local field includes the
language of the catalog. Defaults to
American English (en_US). Modify only
when using another language.

This must be an ISO compliant code.
Data Type: String

Maximum Length: 255

Example: sp_ES

Currency

Description: Identifies the type of currency used in the
Price field. Defaults to American Dollars (USD). This
must be an ISO compliant code. Modify only when using
another currency.

Data Type: String

Maximum Length: 32

Example: USD, EUR, GBP

VAY

Supplier
Part
Unit Unit of Lead Manufact Market  Auxiliary
Price Measure | Time urer URL  Price D Language Currency

4524 EA 1 Intellidata http://www.idg.com/2772967 5024 en_ LS UsD
19.99 EA 1 IDG Books http:/fwww idg.com/2772967 2200 en_LIS UsD
545  DEN 1 Bic http:/fwww idg com/2772967 7.00 en LIS UsD
1999 GRO 1 Mead http:/fwww.idg.com/2772981 22.00 en S UsD
4.95 EA 1 Swingline  http:/fwww.idg.com/2772981 6.29 en_US UsD
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Creating the CIF template - Data

Short Name Image
Description: Optional Short description for Description: Use this field to provide URL of item
item. This field defaults to first 50 characters of image.

Item Description if left blank. Use Short Name Supported Image types: GIF, JPG, JPEG, PNG, TIF,
to provide succinct & meaningful description of TIFF.

item. Use Item Description to provide Recommended Image size: 300x300 pixel.
expanded product details along with Short Data Type: String

Name description. Maximum Length: 255
Data Type: String Required: No
Maximum Length: 50 characters Example: http://www.manu.com/catalog/product18.jpg
Required: No (see following screen)
Example: Black Pen @ @
v D |
USD |4-Line Phone http://www.idg.com/2772967/img.gif

USD |Excel 97 for Dummies http://www.idg.com/2772967/img.gif
USD |Blue Ballpoint Pens http://www.idg.com/2772967/img.qgif
USD |Manilla Folders http://www.idg.com/2772981/img.gif
USD |Standard Stapler http://www.idg.com/2772981/img.gif
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http://www.manu.com/catalog/product18.jpg

Creating the CIF template - Image

The OnDemand application will resize full-size images to a Thumbnail
view if you only have a full-size image to provide.

W

\

Pentel R.S.V.P. Ballpoint Pens, Fine Supplier:
Point, 0.7 ...

OFFICE DEPOT

\ Enlarae

User clicks Thumbnail to view larger image

Ackd 1o Faveribas Pentel R.5.%W.P. Ballpoint Pens, Fine Point, 0.7 mm, Blue,
| Add to Cart| ~<¢ ! Pack Of 12

Pentel R.5.V.P. Ballpoint Pens,

User clicks Enlarge to view fullsize image

Price:
Product Description:

Supplier:

Supplier Part #:
Manufacturer:
Manufacturer Part £:
Available in:

Alias:

Buyer Item Mumber:
Legacy System:

Unit Volume:

Information from Supplier:
Information from Manufacturer:

22
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Creating the CIF template - Image

Suppliers that cannot host images
on their servers can save local
images to a zip file and email to
said.Tovar.canvati@sap.com

The image name in the Zip File
must be identical to the name in
the image field.

Image

redbicballpoint_15659.jpg
8X11COPYPAPER_RECYCLED.JPG
5x7 pictureframe. gif
L AXEMIRROR. GIF

greenchair_125.jpg

Thumbnail

redblcballomt 15659 srm.jpgy

537 pictureframe_sm. gif
4XEMIRROR_SM.GIF
greenchair_125_sm.jpgy

-2 WinZip - Acme_Warner_Local Image File.zip

File Actions Options Help

>, S gt
K s {;
\-/ o

New Open Favorites

' JPEG Image

LJ 8x1 1copypaper JPEG Image
L.] Sx11copypaper... JPEG Image
C] Sx7pictureframe... GIF Image
'L‘J Sx7pictureframe... GIF Image
\:] 4xSmirror.gif GIF Image
.:] 4xSmirror_sm.gif  GIF Image
@ areenchair_125.... JPEG Image
@ greenchair_125... JPEG Image

0 @

Add Extract

Modified

11/3/2010 9:40 AM
11/3/2010 9:41 AM
11/3/2010 9:42 &M
11/3/2010 9:42 &M
11/3/2010 9:39 AM
11/3/2010 9:39 AM
11/3/2010 9:37 AM
11/3/2010 9:37 &M
11/3/2010 9:36 AM
11/3/2010 9:36 AM

3R

Encry!

Acme_Warner_Local Image File.zip

Files/Folders in Zip file: 10
redbicballpoint_15659.jpa
redblcballpomt 15659 _sm.jpa

X /pICCUrerrame. gl
Sx7pictureframe_sm.qgif
4X5SMIRROR.GIF

greenchair_125.jpg
_Llea sh.pg

3,989
1,199
1,173
3,118
1,282
3,130
2,995

5%
0%
0%
25%
0%
21%
10%

3,773
1,199
1,173
2,337
1,282
2,459
2,685
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Creating the CIF template - saving File

Check that data has been provided for ALL required fields

Save the CIF file in your computer.

savens 2|x|
Save in: I.ﬁ test j - € ¥ O B - Tooks~
@ncme_TestCustomer.xls

Save your file using the following History
naming convention: i\%

My Diocurnents

(Supplier’'s_Name MATERION’s _Na

me) m

Desktop
Example: Acme_Warner_Corp.xls *
Favorites
=
T_.I--,i File mamne: Incme_TestCustnmer.xls j Save I
Iy Metwork =
Places 5ave a5 LyPe: |Microsoft Excel Workbook (* xls) - Cancel |
‘Web Page (* htm; *.html) =
Web Archive (*.mht; *.mhtml)
¥ML Spreadsheet (*,xml)
Template (*.xlt)
Texk (Tab delimited) (*.txt) ~
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UPLOADING THE CATALOG

000



Catalog Upload

This section is intended to walk you through the
process of loading/publishing your catalog content.

4 Log into your Ariba Network account - supplier.ariba.com — using your
Username and Password.
NOTE: Log into your Test account to upload your initial test catalog.

- /

AR B A"

|
I . B
Supplior Network
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Catalog Upload - Accessing your Test account for the first time

After taking ownership of your production account and accept the terms and
conditions, go to the upper right side corner of the screen where your name is.

John Acme ¥

ACMETEST ¥
ARIBA NETWORK AN01001343831,

GO TO MY: LEADS PROPOSALS CONTRACTS ORDERS & INVOICES

Home Inbox Outbox Catalogs Reports

| Profile Completeness ‘ Alerts and Messages

Customer: ‘ | A [5 Dec 2012]: Updated Terms of Us
T R . z P i

Purchase Orders | -~

Click on your name and you will find “Switch to Test ID” . Click this link to gain
access to your Test account.

John Acme *

My Account

Switch To

# John Acme

Link User ID=

=== Ariba. View the updated Terms of Us

27 © 2013 Ariba, Inc. All rights reserved. & A RIB A"

An SAP Company



Catalog Upload

a Click the “Catalogs” tab on the upper left of the navigation bar.

ARl B A NETWORK

Home Inbox Outbox{ Catalogs JReports

i i
Profile Completeness e

Cu=stomer:
e Purchase Orders | | a

Order Confirmations
Enter commodities to _ _ Order Number:
reach 35% = Ship Notices | | a

Invoices
Date Range:
Quick Links _ .  — g 1
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Catalog Upload

-

At the bottom of the catalog dashboard, click “Create Standard”

Note: You only need to “Create Standard” for the initial catalog
subscription upload.

N j

= . EA TEST CATALOG . 3 .
| Ariba, Inc. =] E&_Test Catalog.cif CIF3.0 Private
ot i 1y KB
= . EA TEST CATALOG . 3 .
[ Ariba, Inc, =] Ea_Test Catalog_Wl.cif CIF3.0 Private
O i ' KB
= . . 3 .
] Ariba, Inc, EA Test Catalog Dawn 1 E&_Test Catalog_Wl.cif CIF3.0 KB Private
= . OMNDTests li COMNDTest_20100610 5 .
© L Ariba, Inc. E4 TEST DAWH 3 1 | EsteURRlEr_ B CIF3.0 Private
[1].cif KB
= . .. . 3 .
] Ariba, Inc, Zhalini Test 1 E&_Test Catalog.cif CIF3.0 KE Private
= . L. . 3 .
] Ariba, Inc, Zhalini testZ 1 st_Catalog.cif CIF3.0 KE Private
== . L . 3 .
L Ariba, Inc. Zhalinidudrey test Ea_Test Catalog.oif CIF3.0 KB Private

Create Standard [Create Punchout Only] [Refresh]

View/Edit |
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Catalog Upload

/ﬁ Name the catalog subscription and click “Next”.

Note: Optionally, you can add descriptive information or list the
commodity codes

N /

2. Next b

Enter a catalog name and descriptive text. Customers can search using this information. Add commodity codes to your catalog.

* indicates required field

* Catalog Name: Acme_TestCustomer ﬂ

Created By: Supplier Program
Date Created: Wednesday 18 Aug 2010 1:22 PM GMT-04:00
Description: =

v

Characters left :1000
The maximum number of characters allowed is 1000, including spaces.

Commodities: &

Description

|
No items ‘
|
|
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Catalog Upload

4 N
E The Visibility settings should always be “Private” since this Catalog

is for an specific MATERION.

Select the MATERION for whom the Catalog was created for.

N /

Add customers and set the catalog visibility for customers. Click the customer's name to view validation rules on your customer's site.

You can receive catalog errors through email. To receive emails, click Manage Profile and enter the email address in the Email notification
section.

Visibility: @ pejvate - Only the selected customers that have a trading relationship with you can view and raceive the catalog
' public - All customers can view the catalog. Customers that have a trading relationship with you can also receive the

1 published catalog
Customers ‘
[T Customers t Catalog Validation Rules Validation Status for Version 1 ‘
[T, Warner Inc. - TEST View Pending Validation ‘
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Catalog Upload

4 )
Browse for the appropriate catalog subscription and select “Validate

and Publish”. The network will check for Syntactic and Semantic
network/MATERION-specific validation rules.
\_ /

Upload Your Catalog File

|D SData\DawnhEl_Test_Catalog_WI.cif Browse.
I after vou click Walidate and Publish, do not use your Wweb browser until wvour catalag is

| validate and Publish | ~sils— E

ished uploading.

32 © 2013 Ariba, Inc. All rights reserved. % ARIBA®



Catalog Upload

/ﬂ After the entire catalog has been uploaded, the Ariba Network begins\
catalog validation. It can take several minutes to validate large catalogs.

Do not log out. Wait a few minutes and click the “Refresh” button on the
catalog dashboard to update your catalog status.

\ /

Catalog Name Version

File Name Type Size Vsibility Created By Date Created ¢ Status
= -~ . 98 Seb
fest 10s2 CIF 1 OfficeSupplies_Test.cif Private 4 Oct 2010 Validating
KB Sussman

| [Delete | | [Create Standard| |Create Punchout Only | |[ Refresh |
EA Cataleg 3 Daryl Test

O B Team Test 2 EA_Test_Catalog.cif CIF3.0 . Private this 1 Jul 2010 Published I
Catalog D'Angelo
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Catalog Upload

4 )
After the Ariba Network completes the upload, if there are no

network validation errors, the catalog status is changed to
"Published”.
\ /

CIF3.0 2KE Private UPPlier 22 Feb 2010 | Published
Program
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Catalog Upload

ﬁ A network-generated email is sent to the Costumer.

Subject: F'; Motification From Ariba Supplier Metwork - Aariba Headquarters - Test4 Modified Catalog Test_10s2_aN49

Dear Acme Inc. - TEST,

This notification contains important information about your testArba Supplier Network account (ANID: ANO10012345567-T).

Ahriba Headquarters - Test4 has updated a catalog on Ariba Supplier Network.

Catalog Name: Test_10s2_AN49

Description:

Please log in to your Ariba Supplier Network account to view or download the catalog file.

If you have any questions regarding this catalog, please contact AAriba Headquarters - Testd directly.

Sincerely,

Ariba Supplier Network
http:/fwww.ariba.com
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CATALOG ERROR
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Catalog Error

Status Definition
The catalog has been denied by the MATERION during the
Rejected approval process.

Errors Found by Ariba
Network

The catalog failed during Ariba Network high-level validation. The
AN checks the catalog for syntactic and semantic errors. The
network will also conduct a high-level validation of UNSPSC and
Units of Measure codes, and checks for zero price values. These
errors must be corrected before the catalog can begin MATERION-
specific validation rules. To view details of the error, click the "#
Validation Errors Found by Ariba Network" link for this catalog
on the catalog dashboard and view details of the error message
within your Ariba Network account.

Bad File Format

The catalog has encountered catastrophic errors. The errors must
be fixed before the network can perform the high-level validations.

Validation Errors Found by
MATERION

The catalog failed during validation of MATERION-specific rules in
Ariba OnDemand. To view details of the error, click the "#
Validation Errors Found by MATERION" link for this catalog on
the catalog dashboard and view details of the error message by
punching in to Ariba OnDemand.

37
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Catalog Error

Errors can either occur when validating against the high-level Ariba Network
rules,

Type Size Visibility Created By Date Created 4 Status
. =ebh :
CIF3.0 ° Private 4 Oct 2010 M 3 Errors Found by Ariba Network
KE Sus=man

Or when validating against MATERION-specific validation rules.

3 . Seb ) )
CIF3.0 Private = 1 Sep 2010 M 122 validation Errors Found by Cu:t“rnﬂrl
KE Su==man 1

(Note: even if a catalog passes the high-level Ariba Network validation rules,
you could still receive a notification within 24 hours informing you the catalog
has failed the MATERION-specific catalog validation rules.)
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Catalog Error

To review network validation errors, click on the “Errors Found by Ariba
Network” message. You will be provided with an error description, field, and

line number associated with the errors.

Click Help to display the context-sensitive help screens that will assist you in
correcting errors Please note: Help files are ENGLISH language only.

Catalogs

Manage catalogs for vour customers using the catalog dashboard. Catalog files must be CIF, cXML, or Excel files (.cif, .xml, .xls or .zip). The Excel catalog template is available on Help@Ariba. View catalog

Catalogs

Catalog Name ersion File Name Type Size  Visibility  Created By

Date Created + Status

P Customer Name: None (837)

P Customer Name: American Express Company - TEST (1)

P Customer Name: AMS-ICSG (1)

» Customer Name: Ariba Ready Test (125)

¥ Customer Name: Ariba Supplier Programs 2792 - TEST (4)
[@ =S|

Entegra Amer Golfd 1 Entegra.cif CIF3.0 4 KB

Dan Supplier ¥ Feedback Help v Logout

Acme Bag Supply ¥

AN01010189869, Basic Package
—

=™ Refresh Content

Daryl Test this D'Angelo

27 Jul 2011 B 1 Errors Found by Ariba Metwaork

B 1 Errors Found by Ariba Network
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UPDATING THE CATALOG
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Updating the Catalog

This section is intended to walk you through the process of
updating your catalog subscription content using “View/Edit”.

4 Whenever you are UPDATING an existent Catalog, DO NOT use the option
“Create Standard”. And it’s important to keep the same name for the Catalog.
Log into your account in the supplier.ariba.com and select “Catalog” tab on
the upper left of the navigation bar.

o /

e O B8 e ety Tl =)
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Updating the Catalog

/a Select the MATERION to whom the Catalog was created for \

a Select the Catalog that will be updated (in case you have more then one catalog
for same MATERION)

ﬁ Click in “View/Edit”
2 /

Catalogs Page

Catalog Mame Version File Name Type Size  Visibility Created By Date Created Status Date 5
» Customer Name: None (210)
» Customer Hame: "ACSN” <TESTING ACCOUNT= (1)
Customer Name: AMS-ICSG (1)

¥ Customer Name: Ariba Ready Test (10)

B Packagi 38 . 5 li .
+ [0 Acme TestCustomer 1 el CIF3.0 Private e 13 Aug 2010 Publizhed
| Supples_Test.xls KB Program
[‘-.-"iewEdit] [Test] [Delete v] | [Create Standard] [Create Punchout Dnl',-r] [Refresh]
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Updating the Catalog

Click “Next”

T
Enter a catalog name and descriptive text. Customers can search using this information. Add commodtty codes to y catalog.

Catalog Name: Test Supplier Catalog

File Name: CIF Catalog Format Template. xis I
Created By: Supplier Program Next ’ E 't

Date Created: Monday 22 Feb 2010 11:39 AM GMT-05:00 x'

Version: 1 g

Saze: KB

Item Count: 5

Type: CiF.o

Status: Pubbshed

a Click “Upload Catalog File”

Create New Version [Llnlcrad Catalog HI:] Download Catalog File Update Header Data

View and edit the contents of a catalog. Add or remove items from a catalog. To replace the existing catalog file, click Upload ... ¥

Content Items

Item Mo. Supplier ID Supplier Part ID Manufacturer Part 1D Itemn Description SPSC Code Unit Price Linig
4-Line Svstem
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Updating the Catalog

a Browse for the appropriate catalog update, and click “Validate and Publish” when
finished.

Upload Your Catalog File

|D SDatahDawnhEA_Test_Catalog_wi.cif Browsze.
I after you click Validate and Publish, do not use your Web browser until yvour catalog is

| validate and Publish | ~ilfps— E

ished uploading.

1)

a Don’t forget to click the “Refresh” button to update the catalog status when
you are returned to the Catalog Dashboard.

. s h .
CIF3.0 2 KB Private - PPUEr 22 Feb 2010 Published
Program
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Support Information

» Ariba Supplier Network Documentation &

Training
¢+ Go to http://supplier.ariba.com
¢+ Log in to your Ariba Network account
¢+ Click Help > Using > Catalogs
« Catalog Administration Guide for Suppliel
« Catalog Format Refegnce

« Example Catalogs
« Catalog Standards

Feedback

.|
Help ¥

Dan Supplier ¥ Logout

Acme Bag Supply ¥

ANO01010189869, Basic Package

HELP @ ARIB A Using Administration | Support

Search '0

F IrdUKINY lempurary Ldpur 1emss
} Tutorials
Invoices, Payments and Remittances
} Invoicing Features and Functions
» Creating and Managing Invoices
} Viewing Payments and Remittances
} Tutorials
Cash Flow Opportunities

» Auctioning Invoices

» Managing Discount

— Refresh Content

» Ariba Catalog contact:
+Said Tovar

Catalogs

} Catalog Administration Guide for Suppliers
) Catalog Format Reference
» Example Catalogs

p Catalog Standards

+412-222-6338
+Said.Tovar.Canavati@sap.ccm
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Questions?
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Thank
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