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View and Commit to a Forecast in Ariba

Purpose: Step by Step
instructions on viewing
and committing to a
Forecast in Ariba.

Prerequisites: A Forecast will have to be sent to
your company in Ariba

These steps start with the assumption that you
are already logged into Ariba

1. Click Z¥SNIEY near the top left corner.

Click [ » search Filters

3. Enter your search criteria into the appropriate boxes to
find the Forecast.

4, CIickm

5. The Forecasted items that match your search criteria
will now appear near the bottom of the page

6. Click the appropriate icon under to commit to
this item on the Farecast

* Click the Pencil Icon| #{ to partially commit

* Click the Check Mark Iconf @ ¢ to fully commit to the icon

7. Click the, z |Icon to send the Forecast Commitment to

Generac
8. Repeat steps 6 and 7 for all items on the Forecast
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Actions

CATALOGS UPLOAD/DOWNLOAD MESSAGES

REPORTS

Forecast

v Search Filters
Display ForecastBy: (@) Day Week Month Year

Customer Planner Code From 11/09/2018

Generac Power Systems, Inc. - TEST Forecast

(¢ 9 Nov 2018 10 Nov 2018

Customer Part # ¢ Customer Location Last Modified Actions

Change Committed Forecas t Change
0H9838D 1008 11 Sep 2018 8:34:52 AM

G0059435 1005 12 Sep 2018 7:59:05 AM 7 Q




