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PunchOut Index Files

On the Ariba Network, you can create a PunchOut Index File using the
Wizard.

The Wizard will step you through the creation of the file—and it
creates a basic Index file.

The new Catalog Ul can allow Suppliers to add a logo and other
features to their PunchOut files, but the Wizard does not yet have
this option.

This short presentation will show you how to edit your PunchOut Index
files to add value to your Customers.
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Creating PunchOut Index Files

Logon to your Ariba Network Account
Click on the Catalog tab
CIiCk on the [Create Punchout Dnl',r] button

Follow the steps outlined in the Wizard—note that there are only 4
required fields

Create Punchout Catalog [ Cancel |

Enter a catalog name and descriptive text. Customers can search using this information.

* indicates reguired field

# Catalog name:
* punchQut URL:

#UN/SPSC code:

SC cod
Commeodities:
Drescription
Ne item
* Brief
Description:
(Cancel
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Creating PunchOut Index Files

Find your newly created Index file, select it using the radio button

to the left, then click the button. (You can also use an already
created file, if you wish).

Catalogs
Customer Name T Catalog Mame Version File Name Type Size Visibility Created By Date Created Status Date Status Received
= . 553 . .
n CE| Mone Test PunchOut 1 2898517Punchout.cif CIF3.0 Mark Davis 4 Apr 2014 Walidated
o~ b Test PunchOut . 586 . )
() [EI Mone Index File 1 254952 2Punchout.cif CIF3.0 Mark Davis 17 Oct 2014 walidated
[Viewx’Edit] [Test] [D=I=t= v] | [Create standard] [Cr=at= Punchout Clrlly] [Hl:l‘rcsh]

The Edit a Catalog screen will default to “Details”. Click on the
“Content” link.

Edit a Catalog

Enter a catalog name and descriptive

[1]| Details

— Catalog Name: Test PunchOut
|2] Content ) ? =St PHnen

= File Name: 2898517Puncho
|E| Subscriptions Created By: Mark Davis

Date Created: Friday 4 Apr 20

Wersion: 1
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Creating PunchOut Index Files

The Edit a Catalog screen will show your Index file. We are going to
edit the file outside of the Network. Click the button.

Edit a Catalog QLECIEE)  (Upload Catalog File] | Exit

View and edit the contents of a catalog. Add or remove items from a catalog. To replace the existing

£

[1] Details
Content Content Items
T Item Mo. Action Supplier ID Supplier Part ID Manufacturer Part ID Item Description
3| Subscriptions
ANO1000723544- Test PunchOut
1 Delete T ARA AAA Index File ]
£ >

QLEEIEE)  (Upload Catalog File] | Exit
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Download PunchOut Index Files

For ease of editing, we are going to use Excel. Downloading to Excel

is a 3-step process. Each button will change from grey to black as
you follow the process.

Click the (et excs]] button and wait for the next button to highlight.

Click the button and wait for the next button to highlight.
Click the (eewmizd s exce) @and save the file to your computer.

i L P ST PR NI A N

k]

—

EXCEL DOWNLODAD
Click 'Conwvert to Excel' to convert the catalog file to Excel format. Then click 'Refresh Status' to update the
conversian status. When the catalog is ready vou can download the conwverted Excel file.

Created

at: Friday 17 Oct 2014 10:18 AM GMT-07:00

Size: 5 KB
Type: Excel
Status:  Ready

Conwvert to Excel | Download as Excel

rﬂ“ﬂhﬁv\mrﬁ-""‘

Click the E3 button and sign out from the Network.
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PunchOut Index File Structure

A typical PunchOut Index file created with the Wizard looks like this:

IZ_I] TestPunchoutxls [Coempatibility Mode] = Ii
A B c D E F G H J K L M

1 [CIF 1 V30 :
2 LOADMODE: F 3
3 |(CODEFORMAT: UNSPSC V122 {
4 |CURRENCY: usb
5 |SUPPLIERID_DOMAIN: NETWORKID |
6 CHARSET: UTF-8
7 COMMENTS: This is a CIF 3.0 file with punch out item generated by Ariba.com 4
8 |[FIELDNAMES: Supplier ID Supplier Part ID Manufacturer Part ID ltem Description SPSC Code Unit Price Unit of Measure Lead Time Manufacturer Name Supplier URL Manufacturer URL Market Price PunchOut Enabled
9 TIMESTAMP: 2014-10-17 09:53:04 America/Los_Angeles
10 ITEMCOUNT: "
11 |DATA
12 AN01000723544-T AAA AAA Test PunchOut Index File 43000000 ™ EA " MM-C http:/fmadmanprods_com/ariba true
13 ENDOFDATA

Supplier Part ID: The system populates this with “AAA”, You may change
this if you want a different value passed. (This is a required field)

Manufacturer Part ID: The system populates this with “AAA” (This can be
deleted, as it is not a required field)

Description: This is populated with the Catalog Name that you entered in
the Wizard. This will be discussed later. (This is a required field)

SPSC Code: This is populated with the UNSPSC Code that you entered in
the Wizard (This is a required field)
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PunchOut Index File Structure

Unit Price, Unit of Measure and Lead Time: The system populates these
fields—leave the values populated.

Manufacturer Name: The system populates this with “MMM-C” (This can
be deleted, as it is not a required field).

Manufacturer URL and Market Price: Leave these fields blank, but they
must stay in the file.

Supplier URL: This is populated with the URL Code that you entered in the
Wizard (This can be deleted, as it is not a required field). The URL that the
PunchOut uses is not this value—it uses the URL set in your Ariba Network
account!

PunchOut Enabled: The system populates this with “True” (This must be
hot be altered—it is required for a PunchOut Index file).
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Editing PunchOut Index Files

Open the downloaded file in Excel and enable editing. We are going to
add 2 fields, and edit 1 existing field in the file.

Iz_l]Te:tPunchout.xI: [Compatibility Mode] = Ii
A B c D E F G H J K L M
1 [CIF 1 V30 :
2 LOADMODE: F '
3 |(CODEFORMAT: UNSPSC V122 {
4 |CURRENCY: usb
5 |SUPPLIERID_DOMAIN: NETWORKID
6 CHARSET: UTF-8
7 COMMENTS: This is a CIF 3.0 file with punch out item generated by Ariba.com 4
8 |[FIELDNAMES: Supplier ID Supplier Part ID Manufacturer Part ID ltem Description SPSC Code Unit Price Unit of Measure Lead Time Manufacturer Name Supplier URL Manufacturer URL Market Price PunchOut Enabled
9 TIMESTAMP: 2014-10-17 09:53:04 America/Los_Angeles
10 ITEMCOUNT: "
11 |DATA
12 AN01000723544-T AAA AAA Test PunchOut Index File 43000000 ™ EA " MM-C http:/fmadmanprods_com/ariba true
13 ENDOFDATA

After the column called PunchOut Enabled, add a column called Short
Name.

After your new column named Short Name, add a column called Image.

r— e

rURL Market Price PunchOut Enabled | Short Name Image

]

Public
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Editing PunchOut Index Files

Short Name: Enter the Catalog Name. This will appear on your
Customer’s Catalog interface. A standard name for the Catalog might be

your company nhame + the word “PunchOut”™—to help Users find the link.
For Example: “Sue’s Sewing PunchOut”.

Image: This field is where you can add your company’s logo.
The display size for an image should be approximately 100 x 100 pixels.
The maximum file size for an image file is 90 Kb.

If you have a URL that references a logo, that is preferred— however, If you use a
URL, be sure to enter the entire URL—(including http://). For example:
http://mycomp/images/logo.jpg.

If you don’t have a URL to reference, you can enter a filename. You must enter
the filename exactly—including caps and lower case letters. For example:
my_logo_file.jpg. If you enter a file name, when you load your final Index file on
the Network, you must e-Mail the file to catalogmanagement@ariba.com and
reference the Customer you are creating your catalog for.

© 2014 Ariba - an SAP company. All rights reserved.

Public


http://mycomp/images/logo.jpg
mailto:catalogmanagement@ariba.com

Editing PunchOut Index Files

The Description field allows you to help your Customer’s Users find

your Catalog, by returning your PunchOut Catalog in their keyword
search results.

When you populate the Short Name field, the Description field does not
appear on the Catalog—this allows us to fill it with keywords that are
searched, but do not appear.

The Description field has 2,000 characters available. You can enter in
words alone, or separate them with commas (it might make it easier for
you to maintain). For example, a computer supply company might
populate the Description field with: “computer, printer, toner, cable,
monitor, software, Microsoft, Adobe, Hewlett Packard, memory,
peripherals, drive, CD-ROM, Blu Ray.”
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Editing and Uploading PunchOut Index Files

Your new edited Index file might look something like this:

[E TestPunchoutxls [Compatibility Mode]
B C D E F G H J K L il M o]

1

2 |F

3  UNSPSC_ V122

4 USD

5 | NETWORKID

6  UTF-8

7 | This is a CIF 3.0 file with punch out item generated by Ariba.com

Unit  Unit of Lead Manufacturer Supplier Manufacturer PunchOut

8 Supplier Part ID  Manufacturer Part ID ltem Description SPSC Code Price Measure Time  Name URL URL Market Price Enabled Short Name Image

9 | 2014-10-17 09:53:04 America/Los_Angeles

10 "1

il

12 AAA Toner, paper, ink, HP 43000000 "M EA " true CopyMax PunchQut http://max. com/images/logo.jpg
w13 e i S s s ol - — e

The final steps are:
Save the new Index file as an Excel .xls file
Logon to your Ariba Network account
Upload the Index file

Publish your to your Customer
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PunchOut Index Files—Display on Catalog Ul

When your PunchOut Index file is published to your Customer’s Ariba
Catalog, it will display like this—showing the Short Name and your
Image on the User Interface.

Shop By Category All Categories = punchout i Qi B = (@ Dashboard
Catalog Home = "punchout”
Filter By 9 item(s) found Sort by: IF{EIevance v
()\ View: =
Contract
= & McMaster Carr PunchQut _
Search For Contracts = Buy from Supplier
Keyword McMASTER-CARR Supplier: MCMASTER CARR pd b Favorites
equip (3)

industry (2)
accessory (2]
tool {2)

supply (2)

# Staples PunchQut

Supplier: STAPLES CONTRACT & COMMERCIALS INC

Buy from Supplier

Add to Favorites

See Mare

# Grainger PunchOut

Category Buy from Supplier

Supplier: WW GRAINGER INC

e

Laboratory and ... (1) Add to Favorites
Miscellangous ... (1)
Miscellaneous ... (2]

# Dell PunchQut

Supplier: DELL MARKETING LP

Miscellaneous ... (1) -
Personal Safety and ... (1) Buy from Supplier

See Mare

Add to Favorites

N
()
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AskAribaCatalog@ariba.com
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