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1. Introduction
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Introduction

Procure-to-Pay Process

Dear Valued Supplier,

This document contains training for your organization around transacting purchase orders and order
confirmations with Baker Hughes Entities that that are live on Ariba.

Interacting with and transmitting invoices through the Ariba Network will soon be required to conduct business with
Baker Hughes (including legacy GE Oil and Gas entities). All standard accounts are offered for free. Additionally, for
most suppliers there are NO fees associated with the Baker Hughes buyer relationship. To confirm, contact
Supplier.Enablement@bakerhughes.com.

If you are currently using the iSupplier portal for any of the below:
Request for Quotations (RFQ) Process
Document Sharing (Bill of Material/ Quality & Standard Documentation)
Order management (PO Confirmation / Date management)

Please continue using iSupplier. This Initiative will only impact Electronic Invoicing
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To View Purchase Orders

Click on Inbox tab to manage

your Purchase Orders. P i
InbOX Is presented as a IISt Of ||"JE|I:I,'¥:o‘:IUTHCL'!‘: CATALOGS REPORTS
the Purchase Orders received by

Baker Hughes. a

SearCh fllterS a.”OWS yOU Orders and Releases
to search using multiple criteria.

Orders and Releases ltems to Confirm Items to Ship Return ltems

Click the arrow next to
Search Filters to display the

guery fields. Enter your criteria @ > Search Fmers@
and click Search

Click the blue calendar icon on Orders and Releases (100+)

the right of your screen to

change the columns you want to Order ‘{;””4“3““@ GE Ofland Gas Operations, LLC - S21.6399T 31 May2019
see. You can aISO group Orders Order 4@500443141 _(?EESC_}riIand Gas Operations, LLC - $2?.023£g 31 May 2019

by customer, order status, etc.

Click the link on the Order
Number column to view the / v Type

Show / Hide Columns

+ Order Number

purchase order details

@ Ver
Orders and Releases (100+)
+ Customer

>
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Purchase Order Detall

View the details of your order.

The order header includes the order
date and information about the
buying organization and supplier.

Note: If you have configured
Electronic Order Routing but you
didn't receive a copy of the order
via email, cXML or EDI properly you
can always Resend a PO by
clicking the Resend button. To set
up Electronic Order Routing see
Account Configuration Guide pg 16-
19. You also have the option to
click Export cXML to save a copy
of the cXML source information.
Click Order History for diagnosing
problems and for auditing total
value

Purchase Order: 4500443144 l

Resend

v Create Order Confirmation v || =i Create Invoice v Create Quality Notification Hide | Print Download PDF Export cXML | Download CSV
Qrder Detail Order History
From: To:
HOUSTON - 16250 PORT NW BHGE TestSupplier5 - TEST
DRIVE KURUMBAPALAYAM MAIN ROAD KALAPATTI
Cypress , TX 77429
16250 PORT NW DRIVE United States
HOUSTON , TX 77041-266 Phone: +1 (555) 5555
United States Fax:
Phone: + () 861056057572 Email: krista.rousch@sap.com
Line items
Line#  Part #/ Description Type Qty (Unit Need By
1 GOODS_01 @ Material 10 (EA) 18 Nov 2015
Copy Paper White, A3, 80gsm fream 500 sheets)
2 GOO0DS_02 Material 10 (BX) 18 Nov 2015
rel, 0.5mm Line Width (package 12 each)
Order s
Receive
This Pu 756-T and deliverad by Ariba Netwaork
L ALK H e Invoice w| Hide | Print Download PDF Export cXML | Download CSV | Resend

The Line Items section describes the ordered items. Each line describes the part number, the quantity

of items Baker Hughes wants to purchase, the need by date and the price. The order sub-total can be

seen at the bottom right of the screen. Click on details to view additional details about the item.
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Purchase Order Detall

Baker Hughes requires that you
reference the PDF copy of your
PO for PO specific details such
as shipping instruction,
documentation requirements and
any other pertinent information.
PO PDF can be found under
attachments.

- Supphermust reference the attached PDF c ey un rchase order v s« ndat dT s, link to BHGES'. nda dT of Purchast
ot atached. supplier must refer = BHOE Standard Terms of Purchase ot the folo ving link: http:/iv hgecmwsu

ecial shipping instructions, and other pertinent information. If a
-center

Attachments
@ 1010152235 pdf (a

1

pplication!

Click on show item details to see if
any drawings or other attachments
have been included.

Line Items 2 Show Item Details

Line # Change Part # Customer Part # Type Retumn Buyer Part ID Revision Level Qty (Unit) Need By Price Subtota Customer Locafion

10 Not Available Material 1.000 (DR) 28 Feb 2018 $999,999,999.00 USD $999,999,999.00 USD Details

Description:  Test materail
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3. Order Conf

Please keep in mind that not all Baker Hughes entities require Order

Confirmation (OC). Please confirm orders that have the Create Order
Confirmation option available. (if grayed out or unavailable then it is not

required)

® Create Ship Motice

Create Invoice

¥ Create Order Confirmation

SAP Ariba



Create Order Confirmation: Confirm Entire Order

This slide explains how to Confirm Entire Order IF
NO CHANGES ARE NEEDED TO ANY LINE.

Review Need by Dates, Quantity
and Unit Price for each line.

If no changes are needed to any

lines click Confirm Order and select Confirm .
Entire Order. If changes are needed SO T TN
proceed to slide 13 for instruction.

Enter Confirmation Number which is

any number you use to identify the order with
l.e., your internal sales order. The maximum
length allowed is 35 characters.

Enter estimated Delivery Date. Delivery date
should include ship date + transit time. DO o

NOT put data in est. shipping cost or tax cost = = e e
fieIdS. N Not Avalable 00 (EA) 28 Feb 2018 § DUSD §10,000.00 USD

Click Next when finished. o e

Purchase Order: 1010152235 —

B Create Order Confirmation v ‘ ) Create Ship Notice ‘

Confirm Entire Order

Update Line ltems Em,

Reject Entire Order
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Create Order Confirmation: Confirm Entire Order

Purchase Order: 5050890678 En

Review the order confirmation and click
®Cre y s if Hide | "™ | Download PDF | ExporteXML | Downlosd CSV | R

Submit

Your Order Confi rmation iS Sent to Baker :;’“:;Sef LLC - Jacksonville L:‘GETES! Supplier 13 - TEST 7 P_‘"f:::;?mv

Amount: 200,00 EUR

Hughes. PO status is displayed as »
"Confirmed" A —

You can find a copy of the order confirmation  £Z....... 8

%‘1 SHIPPING: Please refer to the PO for shipping estimation and dates.
@ Update Ite Confirmation # 45004431410C
Status Supplier Reference:
Review B
Confirmation Line ltems
Line # Part # Customer Part # Revision Level Qty (Unit) Need By Unit Price Subtotal Customer Location
10 Mot Available ZGMWS-5-2B#1 7.000 (EA) 25 Aug 2019 $1,607.20 USD $11,250.40 USD

Description:  PISTON POWER

» Schedule Lines
Current Order Status
7 Confirmed With New Date {Comments: update to delivery date; Estimated Delivery Date: 23 Aug 2019)
2 Not Available 74591 5.000 (EA) 25 Aug 2019 $1,971.96 USD $15,775.68 USD
Description:  PISTON, KVSR 16 1/4" X 18" - TIN PLATE
» Schedule Lines
Current Order Status

8 Confirmed With New Date (Comments: update to delivery date; Estimated Delivery Date: 19 Aug 2019)

Exit
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Create Order Confirmation: Mass PO confirmation via
Excel Upload

You can use an Excel template to upload a batch order confirmation.
Logon to supplier Ariba Network (https://service.ariba.com/SCMSupplier.aw) with your credentials.
Go to Upload/Download > Uploads menu option and click the Upload button.

Use template for uploading bulk order confirmation that is on Ariba Network Supplier Information
Portal. Check OC File Format slide to check the batch order confirmation file format and requirement.

In the Upload File popup, enter a Name for upload, select Order Confirmation from the Type
dropdown, select the Customer, select the file to upload, and click Upload.

Check OC File Format slide to check the batch order confirmation file format and requirement

Company Seitingsv  Ashok Venkatachalam v *

Ariba Supply Chain Collaboration

HOME INBOX QUTBOX QUALITY PLANNING CATALOGS REPORTS

MESSAGES

This option is only
available for Supply Chain
Collaboration Accounts

» Search Filters

Uploads

Name Type Last Uploaded Last Uploaded By Status File Log

L Upload ‘ ‘ Refresh Status
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Create Order Confirmation: Mass PO confirmation via
Excel Upload ... continued

In the Upload File popup, enter a Name for upload, select Order Confirmation from the Type
dropdown, select the Customer, select the file to upload, and click Upload.

Upload File

“Mame 0OC_5051138504 “Type: Order Confirmation

*Customer: GE Qil and Gas Operations, |

File Choose File (OC_TEST_06..._40_0 xlsx

Download templates

Upload | Cance ‘

Click Refresh Status to check the processing status. If the status is ‘Completed’, the upload is
successful.

HOME INBOX OUTBOX QUALITY PLANNING CATALOGS REPORTS MESSAGES

» Search Filters

Uploads
Name Type Last Uploaded Last Uploaded By Status File Log
0OC_5051138810_4 Qrder Confirmation 6 Jun 2019 7:43:27 AM Tester Seven Completed kS

L,‘ Upload | | Refresh Status |

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Create Order Confirmation: Mass PO confirmation via
Excel Upload ... continued

If the status is ‘Failed’, the upload is unsuccessful. Then, download the log file to check the for the root
cause of issue. Check the slide on Common Upload Errors to learn more about failures. Once the issue is
identified, fix the issue and reload the file by following the steps (2-4) again.

Uploads
Name Type Last Uploaded Last Uploaded By Status File Log ?
0C-5051138810-5 Qrder Confirmation 6 Jun 2019 9:29:10 AM Tester Seven Failed 1 4 3

L,| Upload | ‘ Refresh Status
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Order Confirmation (OC) File Format Requirements

Batch Order confirmation file format with column requirement and sample values

Required /
Column Name Optional Sample Value Comments
ocC- Order confirmation ID. If not entered, system
Confirmation Number Optional 5051138154 creates a random #. E.g., 0C-1559830582373
Order Number Required 5051138154 Purchase order 1D
Order Version Optional Leave it blank
18 Apr 2019 Purchase order date; format: DD MMM YYYY
Order Date Required 12:40:29 AM hh:mm:ss AM/PM
Shipping Currency Optional USsD Shipping currency
Shipping Money Optional 2 Estimated shipping cost
Tax Currency Optional UsD Tax currency
Tax Amount Optional 3 Tax amount
Comment Optional NA Comments about the order confirmation
Item Line number Required 10 Purchase order line number for the item
Order confirmation type for the item (accept or
detail or backordered or reject).
For Price change (variance), the item type should be
Item Type Required accept detail
000004043-
Item Supplier Part ID Optional 658-0000 Supplier Part ID
Item Customer Part ID Optional 100004 Customer Part ID
Item Revision Level Optional Leave it blank
Item Quantity Required 1 Item quantity
UN/CEFACT unit of measure code; for example, EA
Item Unit Of Measure Required EA for each or PK for pack
Item Delivery Date Optional 01 Jul 2019 Item delivery date; format: DD MMM YYYY
Item Shipment Date Optional 24 Jun 2019 Item shipment date; format: DD MMM YYYY
Item Unit Price Amount Optional 18 Item Unit Price
Item Unit Price Currency Optional usbD Item Price Currency
Item Shipping Currency Optional USD Item shipping currency
Item Shipping Amount Optional 2 Item shipping cost
Item Tax Currency Optional USD Item tax currency
Item Tax Amount Optional 3 Item tax amount
Comments about the confirmation for an item. Item
Optional / Updated line | Comment are required when an order confirmation
Item Comment Required price line item has changes (like Price update)
Item Supplier Batch Number Optional 1 Item supplier batch ID

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public




Common Upload Errors

Error

Reason

Value 5/9/19 for Field Order Date of type DateTime in row 5 has

invalid format

This error is due to the invalid date. Order Date field value should
have the valid date format. Valid format: DD MMM YYYY hh:mm:ss

AM/PM (18 Apr 2019 12:40:29 AM)

Value 7/9/19 for Field Item Delivery Date of type Date in row 5 has
invalid format

This error is due to the invalid Item Delivery Date. Item Delivery
Date field value should have the valid date format. Valid format:

DD MMM YYYY (01 Jul 2019)

OC-4: orderDate 2019-04-17T21:40:29-07:00 in OrderReference
element does not match the original orderDate 2019-04-

18T09:14:29-07:00 in PO.

Order Date should exactly match the order date (with timestamp)

when the order got created on Ariba Network

Comments are required when an order confirmation line item has

changes for line 10.

When the Item Type is ‘Detail’ and has line item price updates,

then Item Comments are required to be entered

Invalid type (accept) for item with price. It should use type (detail)
instead. Related to order 5051138810 in line number 10 - Field

itemUnitPriceAmount.

When there is line item Price change (variance), the item type
should be detail. If the line item type is other than detail, system

throws this error

The quantity for line item 10 falls outside the range (0 - 300.00)

allowed by the buyer.

0% tolerance set for quantity variance. Suppliers are not allowed

to increase the quantity than what is requested on the PO.

Mapping failure: There is more than one current order with number

(5051138504) for line number 10.

Due to a system issue, if there is more than 1 PO with same PO #
on AN then system throws this error. Mostly, this is a rare system

error and the data needs to be corrected to proceed further

No valid data found in uploaded document. Make sure you entered

correct values.

If the file is uploaded without any data (only header), system

throws this error during upload

© 2016 SAP SE or an SAP affiliate company. All rights reserved.
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Create Order Confirmation: DO NOT Reject Entire Order

DO NOT Reject Entire Order — if there is something Ariba Network
wrong other than a price or date change, contact
the buyer to get a corrected Purchase Order Purchase Order: 20150415_PO2

: | _
B Create Order Confirmation 1 ® Create Ship MNotice || = Create Invoice »

Confirm Entire Order

Update Line ltems L
Reject Entire Order

From:

Sandbox Buyer - Test

Radlicka
15000 Praha

Czech Republic

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Create Order Confirmation: Update Line Items

If you need- to change §ometh|ng on a specific I.|ne e, Purchase Order: 20150415_PO2
price or delivery date click on Create Order Confirmation

and Select Update Line items
Update Line Item Field Definitions: Confirm Entire Order (€

Update Line ltems

®) Create Ship '.:'.:e”- Create Invoice

“r History

Confirmation # — any number you use to identify the

Reject Entire Order

order with i.e., your internal sales order. From:

San.dbcx Buyer - Test
SKIP the Shipping and Tax Information and scroll Radicke .
down to view the line items. DO NOT enter Czech Republic

information in these fields.

Confirming PO

Confirm box — This is where you enter the QTY you
are confirming and indicates that you have received
the order and will ship this QTY.

| 1) Updatelem Status v order Confirmation Heade

Review & |
Confirmation
B k d b N T U S E Associate Chase, #  20150415_PO2
J SHIPPING AND TAX INFORMATION
Enter shipping 3@ tax information at the line item level
Est. Shipping Date =]
Est. Delivery Date =
Line ltems
Line # Part # / Description Qty (Unit) Need By Unit Price Subtotal
! GOODS_01 10 (EA) 18 Nov 2015 450 EUR 4600 EUR

Copy Paper White, A3, 80gsm (ream 500 sheets)
CURRENT ORDER STATUS

[
Confirm Backurderg Reject: g D

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Create Order Confirmation: Update Line Items with
Multiple Delivery Dates

Purchase Order: 20150415_PO2

Canfirm Entire Order

Fill in your confirmation number. e

Reject Entire Order

Scroll past the Shipping and Tax Information down to |tem™

Sandbox Buyer - Test

If you need to confirm a line with a split shipment (partial
QTY will ship on one date and the balance on another)

W Create é‘:-'.-:'.-:e”- Create Invoice

Choose Update Line Items.

“r History

view the line items. Radicka
15000 Praha
Enter the first QTY you plan to ship Czech Republic
Click on Details Confirming PO
Enter your estimated delivery date (this is the date the parts | 7) UpdatsHom S5 v Order Confirmaton Header
will arrive to Baker Hughes dock. @ e

Enter a comment about the split shipment and click OK.
Note: no backorder or reject quantity is allowed.

SHIPPING AND TAX INFORMATION

2 Not Available 01-2109 10.000 (EA) 29.4ul 2018
Description:  TA PIN, 1/2IN DIA 4IN STK.Wi0 HOLE Est. Delivery Date: | 6 3 Est. Shipping Date
» Schedule Lines Est. Delivery Date

Current Order Status UnitPrice: 589,00 USD

4 @ 10000 Unconfirmed

5 Price Unit Quantity 1
Confim: | 6 Backorder: Reject

Unit Conversion:® | 1

nit* | EA

art: Not Available

Manuial Part 1D
Manuf er Name:
Supplier Batch ID:

7 Comments:

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Create Order Confirmation: Update Line Items with
Multiple Delivery Dates

You will be taken back to the order confirmation screen
where you will see the first quantity you confirmed and the
delivery date. You will see any remaining quantity on the
line as unconfirmed.

Repeat steps 4-7 for any additional quantities shipping
Click Next to review order confirmation
Click Submit to send your confirmation to Baker Hughes

20 Not Available 01-2108 10.000 (EA) 29.Jul 2018

Description:  TA PIN,1/2IN DIA 4IN STK,W/O HOLE

» Schedule Lines

Current Order Status

8 6 Confirmed As Is

®  4.000 Unconfirmed
Confirm: Backorder: Reject: (i

Mot Available 01-2109 10.000 (EA) 29 Jul 2018
Description:  TA PIN,1/2IN DIA 41N STKW/O HOLE

20

» Schedule Lines

Current Order Status

6 Confirmed As Is

® 4 Confirmed With New Date

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Confirm Order: Update Line Items - Price or Date Change

Line Items

Choose update line items.

! GOODS_01 10 (EA) 18 Nov 2015 4.50 EUR 45.00 EUR

Enter the quantity in the S ———

CURRENT ORDER STATUS

Confirm data entry field. -

Click Details to enter the g S (e [ 18
details regarding the price or
date change.

ltem Part # / Description Qty Unit Need By

Enter your estimated delivery : GOODS_01 10 EA 18 Nov 2015
. . . Copy Paper White, A3, 80gsm (ream 500 sheets)

date. This is the date goods will ' )

arrive to Baker Hughes

Mew Order Status: 1 Confirmed

Note the new price in the Unit Est. snpprg Date: | |
Price field Est Delivery Date: | 18 Nov 2015 =4

Enter a Comment regarding D bniFies 450EWR
the prlce Change Price Unit Quantity:* | 1

Update the Description as Unit Conversion:» | 1
needed and click OK when Price Unit:* | EA
done. Supplier Pat: | GOODS_04

Note: no backorder or reject | .
quantity is allowed. Comments

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Confirm Order: Update Line Items — Price or Date Change

Line ltems
Continue to update the status for e G R
each line item on the purchase N
order. Once finished, click Next R
to proceed to the review page.
Review the order confirmation -
and ensure that you see
Current order status reflecting
the changes you submitted. 8
Click Submit. Your order
confirmation is sent to Baker
Hughes. —
A copy of your order confirmation Seckrter
can be found under Related
Documents. —

Name Size (bytes

Io items

The Order Status will display
as Partially Confirmed if items A
were not fully confirmed.

Generate another order En
confirmation to set them to - e
confirm if needed. _ _

Order Detail Order History

Click Done to return to the
Inbox.

From:
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Confirm Order: Update Line Items - Price Change — Baker
Hughes Process

When a price change is submitted Arba Supply Chain Colaboration
via Order Confirmation the PO will
change to confirmed

Do not ship an order with price or
delivery date change until a change
order is received or a Baker
Hughes buyer reaches out directly.

Note: Once Baker Hughes buyer starts
to process your price change request, = o S
the order status will change to all
“Cancelled” e

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



A

Please keep in mind that not all Baker Hughes entities allow for Iltem
Confirmation. If “ltems to Confirm” option is grayed out or unavailable then it
Is not allowed

Orders and Releases Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More...

Orders and Releases

Orders and Releases [ENEROIE i [tems to Ship

SAP Ariba



How to view all items that are pending Confirmation

© 2016 SAP S

Click on “ltems to Confirm” tab

Shows all PO line items that need
to be confirmed

Rows shown are at the PO line
item level; schedule lines can be
viewed through the “View Schedule”
link

Default sort is “Need By” date

Actions can be taken at both the
individual row level and at the mass
selection level

Click on “Search Filters”
additional search options

to see

AP affiliate company. All rights reserved.

Orders and Releases Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More...

Orders and Releases

» Search Filters

6

Items to Confirm

I I |

Order Number Ttem
dmw-po-101 1
dmw-po-102 1
sub-contract-po-1 1
dmw-po-101 2
dmw-po-102 2
sub-contract-po-1 2
dmw-po-101 3
dmw-po-102 3
dmw-po-101 4
dmw-po-102 4
dmw-po-101 5
dmw-po-102 5

Ttems to Confirm

-

Part # / Description
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK
AX4518

BULLNOSE SHELVES 4 PK

AX4518
BULLNOSE SHELVES 4 PK

[Conﬁrm Requested Quant\t\es] [Conﬁrm Entire Orders

Total: 12

Customer

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Baxtor Buildings

Requested Qty  Unconfirmed Qty Nr_4 T Schedule 3

500 (PK)

100 (PK)

10 (PK)

500 (PK)

100 (PK)

10 (PK)

500 (PK)

100 (PK)

500 (PK)

100 (PK)

500 (PK)

100 (PK)

500 (PK)

100 (PK)

10 (PK)

500 (PK)

100 (PK)

10 (PK)

500 (PK)

100 (PK)

500 (PK)

100 (PK)

500 (PK)

100 (PK)

20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule
20Jan 2015  View Schedule

Public
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Actions

Actions

Actions
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ltems to Confirm List: How to Utilize Search Filters

Fllters: CUStomer’ Order Home Inbox Outbox Catalogs Reports
number, need by date range1 Orders and Releases Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More...

part number. Orders and Releases

Three views provides orders and Reeases [ STp——

flexibility and can be used as Y Scarch Filters i

an actionable list (view “Only Customer: Part = Eook

H H ” Order Number: View: ® All itemns with unconfirmed quantity

Items that Can be Conflrmed ) Need by Date Range: 2 (_ Only items that can be confirmed

Can be used as include orders Strt Date End Date Oy fully confimed kems

that dO nOt requ | re 8 Jan 2015 B |223an 2015 = Number of Results:

confirmation (views “All items

with unconfirmed quantity” and

“Only fu”y Conflrmed Items”) Items to Confirm Tatal: 12 EIE|

Order Number Item Part # / Description Custemer Requested Qty  Unconfirmed Qty  Need By t  Schedule Line

Part num b er Vi ew a"OWS 0 dmw-po-101 1 AX4518 Baxtor Buildings 500 (PK) 500 (PK) 20Jan 2015  View Schedule Actions
. . BULLNOSE SHELVES 4 PK

entrles Of mu Itl ple part 0 dmw-po-102 1 AX4518 Baxtor Buildings 100 (PK) 100 (PK) 20Jan 2015  View Schedule Actions

numbersl DI MACE CUCIVCE 4 DS
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Items to Confirm List: Viewing Schedule Lines

Each row represents a
purchase order line

Orders and Releases

Ttems to Confirm

To view schedule lines and > Search Fiters
existing confirmations on a ; :

. . Items to Confirm Total: 2 R
pu rChase Order |Ine1 Cl ICk On Order Number ¢ Item  Part # / Description Customer Requested Qty Unconfirmed Qty Need By Schedule Line
V|eW SChedule 0 dmw-P0-300 1 AXd518 ACME 100 (PK) 100 (PK) 2 May 2015 View Schedule  Actions

BULLNOSE SHELVES 4 PK
PO p _u p WI n d OW d iSplayS tWO 0 dmw-PQ-300 2 };Eifl‘szE . ACME 100 (PK) 40 (PK) 2 May 2015 View Sc@edule ZM
tables S C h ed u I e I i n eS & [Confirm Requested Quantit\esl [Confirm Entire Orders 1
Confirmation status lines

Schedule Lines and Confirmation Statuses 3

Schedule Lines

Schedule Line £ Delivery Date Quantity (Unit)
1 8 May 2015 20 (PK)
2 15 May 2015 20 (PK)
3 22 May 2015 20 (PK)
4 29 May 2015 20 (PK)
5 5 Jun 2015 20 (PK)

Confirmation Status by Quantity

Delivery Date t Quantity (Unit) Status
40 (PK) Unconfirmed
8 May 2015 20 (PK) Confirmed
15 May 2015 20 (PK) Confirmed
22 May 2015 20 (PK) Confirmed
Done
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Items to Confirm List: Single Row Actions

Row actions Orders and Releases X
Confirm Entire Order: even —
though the row shows only one P Search iers
line item of a purchase order,
. Items to Confirm Total: 15 EEEE)
the entire purchase order can : — : : :
. . . . Order Number t Item Category Part # / Description  Customer Requested Qty  Unconfirmed Qty  Need By Schedule Line
be confirmed in a Slngle click [] 400000061 1 Consignment AXéSied €sC 2.0 100 (PK) 100 (PK) 23 Apr View Schedule Actions.
Sensor Buyer 2015
Confirm RequeSted Quantlty: [] 400000062 1 Consignment AXé618-1 €sc 2.0 100 (PK) 100 (PK) 23 Apr View Schedule Actions.
confirms the single purchase . Bt ws .
. . 0 4100000063 1 Consignment  AX9948-1 CsC 2.0 200 (PK) 200 (PK) 24 Apr View Schedule Actig
Order Ilne Item Cylinder Buyer 201 Confirm Entire Order T
. [] 4100000064 1 Consignment 1010022209030  CSC 2.0 1,000 (FK) 1,000 (k) g Confirm Requestsd Quantity (52

Update Line Item: takes user to WasherSpring  Buyer 3
the confirmation wizard to [ St renter v owr o MO e
confirm the prChase order line [ 400000882 1 Subconiract AXESS2 csc 20 100 (FK) 100(PK) 28 Apr View Schedule Actions
|tem, as We" as make Refridgerator Buyer 2015 | |

. . (] 4100000893 1 Subcontract AXB832 csc 2.0 100 (FK) 100 (PK) 2 May View Schedule Actions
adjustments (e.g. quantity, < >

date)

Reject Requested Quantity:
Please do not reject a
confirmation
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ltems to Confirm List: Multi-Row Actions

© 2016 SAP

Mass Actions

Confirm Requested Quantity:
confirms all selected purchase
order line items

Confirm Entire Orders:
confirms all selected purchase
orders (header level)

“Confirmation Review” pop-
up informs the user of the
purchase orders / purchase
order line items that are being
mass confirmed

AP affiliate company. All rights reserved.

Home Inbox Outbox Catalogs Reports

Orders and Releases Time & Expense Sh ffications More...
Confirmation Review 3
Orders and Releases
Ttems to Confirm Items to Confirm Total: 3
Ling # * Part £ / Description Customer Confirmed Qty Need By
» Search Filters
¥ Order #: dmw-po-101 (1)
3 AX4518 Baxter Buildings 500 (PK) 20 Jan 2015
Items to Confirm RIS EIVES T LHH
¥ Order #: dmw-po-102 (1) ¥ :
Order Number Item Part#/[ IBy t  Schedule Line
2 AX4518 Baxtor Buildings 100 (PK) 20 Jan 2015
W-po- View's: A
0 dmw-po-101 1 AX4518 BULLNOSE SHELVES 4 PK n2015 View Schedule Actions
BULLNOS
¥ Order #: sub-contract-po-1 (1)
dmw-po-102 1 AX4518 . ons
O suos| |2 AX4518 Baxtor Buildings| Confirmation Review 3
BULLNOSE SHELVES 4 PK
O sub-contrsct-po-l 1 AX4518 Items to Confirm Total: 12 Page W L
BULLNOS
=TT e Line # t Part # / Description Customer Confirm Qty  Need By
0 dmw-pe-101 2 AX4518 Y Order # dmw-po-101 (5) ons.
BULLNOSE SHELVES 4 PK 1 AX4518 ACME  S00(PK)  207an 2015
A0 2 AX4s18 Bastar Buildings 100 (P BULLNOSE SHELVES 4 P ans.
1 BULLNOSE SHELVES 4 PK 2 :Cﬁ;gss . ACME  S00(FK)  201an2015
sub-contract-po-1 2 AX4518 Baxtor Buildings 10(P| |3 AX4518 ACME 500 (PK)  20Jan2015| QNS
BULLNOSE SHELVES 4 PK BULLNOSE SHELVES 4 PK
) 4 AX4518 ACME  500(PK)  20an 2015
dmw-po-101 3 AX4518 Baxtor Buildings 500 (P BULLNOSE SHELVES 4 PK ons
LI EEE R E 5 AX4518 ACME  500(PK)  20an 2015
0 dmw-po-102 3 AX4518 Baxtor Buildings 100 (P BULNOSESTELVES RN s
BULLNOSE SHELVES 4 PK ¥ Order #: dmw-po-102 (5)
B 1 AX4s18 ACME  100(PK)  20Jan 2015
0 dmw-pe-101 4 AX4518 Baxtor Buildings 500 (P BULLNOSE SHELVES 4 PK ons.
BULLNOSE SHELVES 4 PK 2 AX4518 ACME  100(PK)  20Jan2015
0 dmw-po-102 4 AX4518 Baxtor Buildings 100 (P BULLNOSE SHELVES 4 PK s
BULLNOSE SHELVES 4 PK 3 AX4518 ACME  100(PK)  20Jan2015
BULLNOSE SHELVES 4 PK
0 dmw-po-101 5 AX4518 Baxtor Buildings 500 (P| 4 AX4518 ACME  100(PK)  20%an2015| DS
BULLNOSE SHELVES 4 PK BULLNOSE SHELVES 4 PK
. : H AXds18 ACME  100(PK)  201an2015
0 dmw-po-102 1 5 AX4518 Baxtor Buildings 100 (P T ons
BULLNOSE SHELVES 4 PK
— _ 2 Submit Cancel
[Conﬁrm Reguested O_uantltles] [Conﬁrm Entire Orders]
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Understanding Order status

PO status will change @ @
throughout the order life -

) roup by Column
cycle. Your inbox can be >
grouped to view orders by order Customer >
status, amongst other things. naui .

nquineas

In your inbox unde-r the Orders Ship To Address >
and Releases tab click on the . >
calendar icon at the right of Ordering Address ,
your screen. Order Status .
Under "Group By Columns" Revision >
select order status. You will ,
now see all of your POs N Rejected
grouped by order status R

Orders and Releases

Items to Confirm ltems to Ship Return ltems

» Search Filters

Orders and Releases (100+) @
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Understanding Order status cont.

New — these are new orders
pending your review and action

Confirmed - these are orders
that you have created order
confirmations for. You may also
see "Partially confirmed" which
means some lines/quantity of the
order have not yet been
confirmed.

Shipped - these are orders that
you have created shipping
notices for. You may also see
"Partially shipped" indicating that
some lines have not been
shipped.

Invoiced — these are orders that
have invoices created against
them. You may also see
"Partially Invoiced" indicating
that some lines have not yet
been invoiced

© 2016 SAP SE or an SAP affiliate company. All rights reserved.

Changed — these are
change POs that require your
review and confirmation

Rejected — these are
orders that you have rejected

Received — these are
orders that have been
received into Baker Hughes
system

Obsoleted — these are old
revisions of POs and cannot
be actioned. This likely
means that there is a new
revision of a PO.

Rejected

Public



6. PDF Generation
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PDF Generation

The option to Download Purchase Order: 20150415_PO2

a PDF version of the PO 1

iS now present as ShOWﬂ. v Create Order Conf + || ®i Create Ship -.:::;H- Create Invoice v| Hide | Print~ | Download PDF | ExportcXML | Download CSV | Resend
Note: If the document
exceeds 1000 lines or is larger 5 Save s =
than 1MB size, details are not G~/ vescor » 7149 | Search Desicr 2]
shown in the Ul. Therefore the e e e I
detail is not included in the .
PDF generated [Increased I
Document  Size  Support
feature]. e soe ] ([ Ganed

Do you want to open or save 20150415_PO2.pdf from service.ariba.com? Open Save | ¥
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© 2016 SAP SE or an SAP affiliate company.
All rights reserved.

No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of SAP SE or an
SAP affiliate company.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered trademarks of SAP SE
(or an SAP affiliate company) in Germany and other countries. Please see http://globall2.sap.com/corporate-en/legal/copyright/index.epx for additional
trademark information and notices.

Some software products marketed by SAP SE and its distributors contain proprietary software components of other software vendors.
National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or warranty of any kind,
and SAP SE or its affiliated companies shall not be liable for errors or omissions with respect to the materials. The only warranties for SAP SE or
SAP affiliate company products and services are those that are set forth in the express warranty statements accompanying such products and
services, if any. Nothing herein should be construed as constituting an additional warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or any related
presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation, and SAP SE’s or its affiliated
companies’ strategy and possible future developments, products, and/or platform directions and functionality are all subject to change and may be
changed by SAP SE or its affiliated companies at any time for any reason without notice. The information in this document is not a commitment,
promise, or legal obligation to deliver any material, code, or functionality. All forward-looking statements are subject to various risks and uncertainties
that could cause actual results to differ materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking
statements, which speak only as of their dates, and they should not be relied upon in making purchasing decisions.
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