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1. Introduction
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Introduction

Procure-to-Pay Process

Dear Valued Supplier,

This document contains training for your organization around submitting ship notices with to Baker
Hughes Entities that that are live on Ariba and require ASNSs.

Interacting with and transmitting invoices through the Ariba Network will soon be required to conduct business with
Baker Hughes (including legacy GE Oil and Gas entities). All standard accounts are offered for free. Additionally, for
most suppliers there are NO fees associated with the Baker Hughes buyer relationship. To confirm, contact
Supplier.Enablement@bakerhughes.com.

If you are currently using the iSupplier portal for any of the below:
Request for Quotations (RFQ) Process
Document Sharing (Bill of Material/ Quality & Standard Documentation)
Order management (PO Confirmation / Date management)

Please continue using iSupplier. This Initiative will only impact Electronic Invoicing
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2. Crea
Notices (ASNS)

Please keep in mind that not all Baker Hughes entities require ASNSs.
Please create a ship notification if the option is available. (if grayed out or
unavailable then it is not required)

¥ Create Order Confirmation !, Create Ship Motice | =| Create Invoice
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Create Advanced Ship Notice:

If your buyer request you can
Ariba account once items are Ariba Network

shipped. Multiple ship notices per Purchase Order: 20150415_PO2 @

purchase order can be sent. Open

your order and click the Create Ship

Notice button. Shlp notices can v Create Order Confirmation S Create Invoice | Hide | Print
ONLY be created after the line you

are shipping has been confirmed. Order Detail | Order Histary

| Create a ship notice for the purchase arder

Change Ship From or deliver
to information if needed by clicking SHIP FROM

on Update Address. Fill in required BHGE UAT Test Supplierd - TEST
information and click OK. Unitod Stntes.

VIEW / EDIT ADDRESSES

Please note that invoices must be R
= = " SHIP FROM DELIVERTO
submitted in Ariba as well. See
- - 'I: h N - - Department Name: Department Name:
Invoice guide for how to invoice in
A - Address 1:* | 123 Main Address 1: | 12970 Normandy Boulevard
riba.
Address 2 Address 2
Addre: ddi
City* | Cincinnati City: Jacksonville
State:* | Ohio v State Florida v
Zip* | 45202 Zip: | 32221
Country-* | United States [USA] v Country: | United States [USA] v
This selection will refresh the page content. This selection will refresh the page content

“
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Create Advance Ship Notice cont.

Fill out the requested information on the Ship Notice
Header. Required fields are marked with an NOTE: input estimated de”\,e,—y date.

asterisk. Note: Packing slip ID field has a 10 . . .
character limit Calculate es_tlm_ated delivery Qate by adding
transit time to your ship date.

v Ship Notice Header

Shipping Tracking
Other
Invoice #:
Requested Delivery Date: -
Ship Notice Type: Select ~
Bill Of Lading #:
Actual Shipping Date: EE
ppind E2 Tracking Date:
.
Shipping Method: (no value) v
Hazard Type: Select ~ |Code:

Service Level:

Is Divisible: (0
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Carrier and Tracking Information Detalls

Carrier Name and Tracking information are Tracking

required. Choose the carrier name from the drop @ caricrname: | ot
down menu. @

If "other" is chosen enter carrier name in the blank [T

field. If an order is hand delivered or delivered by

Baker Hughes truck: put this information blank field Pl Oftading &

and be as detailed as possible in the tracking number Tracking Date:
field to provide the necessary information to Baker Shipping Method: | (no value) o
Hughes.

Service Level:

Enter your tracking number

You have the option to add Attachments to your ASN
however, please follow your existing process for

AiilhinmAaitbimn A Alinmimn A AAATTrAAKnEA AA Al

ATTACHMENT §
Name Size (bytes)
Choose File | Mo file chosen Add Attachment @
Tt al size of all enis Canno
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Delivery Terms and Transportation Detalls

Delivery terms and other transportation details are Carrier Name:
optional and can be skipped

SKIP THIS SECTION

Manage Carrier

Preferred Carriers

Default Carriers

Airborme Express
DHL

FedEx

UPS

US Postal Service

Other

Collected By Customer
* DELIVERY AND TRANSPORT INFORMATION Delivery Condition

Delivery Terms Deliverad at Terminal Despatch Condition

Transport Condition
Delivery Terms Description
Incoterms
Transport Terms Description
Ex Works

Free Carrier
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Create Ship Notice - Detalls

Scroll down to view line item

inforrr_\ation_ and update thg 20150415 P02 2 60ODS._02
quantlty Shlpped for each line Fro Mechanical Pencil Black Barrel, 0.53mm Line Width {package 12 each)
item.

Shipment Status
Customer Part # is visible at Total ltem Due Quantity: 10 BX
each line for your reference

Confirmation Status

Click "remove" next to any line

. . . Total Confirmed Quantity: 0 BX Total Backordered Quantity: 0 BX
that is not currently shipping
. . Line
Click Next to proceed to review
your Ship Notice. 1 1

Order Items

Order# Line # Part # 2 y Unit Need By Ship By Unit Price Subtotal Customer Location

5050892249 10 Not Available 7.000 EA 45ep 2018 $200.00 USD $1,400.00 USD 1811 3
Description:  2IN X 1IN 300 CL RF BODY’
Shipment Status
Total Item Due Quantity: 7.000 EA

Confirmati itus
Total Confirmed Quantity: 7.000 EA Total Backordered Quantity: 0 EA

Line Ship Qty Bateh ID Production Date Expiry Date

1 Add Details
7.000 = P

EESNNCE - |

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



Submit Advanced Ship Notice (ASN)

After reviewing your Ship Notice, click Submit to send Ship
Notice to Baker Hughes. Ship Notices provide improved
communications to help avoid unnecessary calls to order
support department.

After submitting your Ship Notice, the Order Status will be
updated to Shipped. Submitted Ship Notices can be viewed
from Outbox or by clicking the link under the Related
Documents from the PO View.

Click Done to return to the Home page.

Order Items
Order # Line # Part # Customer Part # Qty Unit Need By Ship By
5050892249 10 Mot Available 102-086-01 7.000 EA 4 Sep 2018

Description:  2IN X 1IN 300 CL RF BODY

SHIPMENT STATUS
1.~ Shipping 7.000 EA

No detail information provided.

Purchase Order
(Shipped)
5050892249

Amount: $1,400.00 USD

Routing Status: Acknowledged
Related Documents: W 1234546
v OC5050892249

Hide ltem Details

Unit Price Subtotal Customer Location
$200.00 USD $1,400.00 USD 1811
Hide Details
- Jum
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Cancelling a Ship Notice

A Ship Notice can be cancelled if the goods have not yet

Purchase Order

been received. If your order is in received or invoiced status, (s Shiopd)
ship notice cannot be cancelled. Amount: $999.999.999.00 USD

(Previous Version)
Open your order and find the shipping notice under related
documents. Click on the link to open the ship notice.

Routing Status: Acknowledged
Related Documents: ® 1234567
v 123,456 789

Click cancel at the top left of your screen

Click yes to cancel.

Order status will go back to "confirmed" and you can re-
create your ship notice

Ship Notice: 1234567

‘ Cancelled ASN
@ 'n'. Export cXML Cal-ICE'| 5h||':| ND“CD?

Purchase Order
[ = firmeo
Detail Transport Details History ENOONAT" @
: A . 1QC
Are you sure you want to cancel this ship notice? 2050890677
mount $2 175
SHIP FROM AFmount-52-163-00-USH
BHGE UAT Test Supplierd - (Previous Version
TEST @
Postal Address:
123 Main
Cincinnati, OH 45202 . "
United States R ] Status. Acknowledged
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How to View all items pending Shipment Notice Creation

Chikano's ¥

Su pp”ers can find all items ARIBA | NETWORK - SUPPLY CHAIN COLLABORA] T e
th at are pen d I n g S h I p m ent Home Inbox Outbox Catalogs Reports
notice Creation by going to the Purchase Orders Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More...
“ltems to be Shipped" tab in Purchase Orders 2

Items to be Shipped

your inbox.

¥ Search Filters

Items due for shipment can be Customer: o order Number:

filtered based on the Customer, Locten e A e

Ship-to  Location,  Product, Number of Resuts: a0 2] o @ e @
Purchase Order Number or (St (s

Due Date

Items to be Shipped Total: 14 558
Order Number Item Part # / Description Need By + Requested Qty Shipped Qty Due Qty
¥ Ship To: Walmart Stores 334 Hayward St , Palo Alto , CA , 94089 , United States (9)

o WS SLI O 1 DS1488 20 Mar 2014 20 (PK) 10 (PK) 10 (PK) -

N OTE : AII u pdates are to be made Radiator Fan Motor 4 cyl., 2.2L, EFI, Nippondenso
W|th|n Anba, not |n the F] Wssuo 1 DS1488 23 Mar 2014 20 (PK) 0 (PK) 20 (PK) g
CUStOmer’S SySte m Radiator Fan Motor 4 cyl., 2.2L, EFI, Nippondenso

© 2016 SAP SE or an SAP affiliate company. All rights reserved. Public



To Create Ship Notice from Items to be Shipped tab

ARIBA NETWORK - SUPPLY CHAIN COLLABORA1

Enter your search criteria.

Home Inbox Outbox Catalogs Reports

Select the items to be included
on your Ship Notice

Purchase Orders Time & Expense Sheets Early Payments and Auctions Scheduled Payments Remittances Notifications More

Purchase Orders

Items to be Shipped

Purchase

Follow instructions on creating

the Ship Notice and entering v ot et 1
details in the Ship Notices Customer © Order Number:
SeCtion of thIS gu|de. Location: Select a location lz‘ Need by Date Range: Other |Z|
Part #: Look Up Start Date End Date
17 Mar 2014 [zzid 24 Apr 2014 E

Number of Results: 500 |Z|

Items to be Shipped Total: 14

Order Number Item Part # / Description Need By + Requested Qty Shipped Qty D
¥ sShip To: Walmart Stores 334 Hayward St, Palo Alto, CA, 94089 , United States (9)
D WS SLI O 1 DS51488 20 Mar 2014 20 (PK) 10 (PK) 1

Radiator Fan Motor 4 cyl., 2.2L, EFI, Nippondenso

WS SLI O 1 DS51488 23 Mar 2014 20 (PK) 0 (PK) z
B
Radiator Fan Motor 4 cyl., 2.21, EFI, Nippondenso
2 S bt A
HD 5L T 2 MOP-360MLB-R 5 Apr 2014 8 (PK) 0 (PK)

HP 8-1/2" x 11" 500 Sheets Office Paper

HD SLI © 1 SVB63-TT-1 10 Apr 2014 70 (PK) 0 (PK) 7

Mainstays 5-Piece Glass Top Metal Dining Set

Create Ship Motice| (3
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Understanding Order status

PO status will change @ @
throughout the order life -

) roup by Column
cycle. Your inbox can be >
grouped to view orders by order Customer >
status, amongst other things. naui .

nquineas

In your inbox unde-r the Orders Ship To Address >
and Releases tab click on the . >
calendar icon at the right of Ordering Address ,
your screen. Order Status .
Under "Group By Columns" Revision >
select order status. You will ,
now see all of your POs N Rejected
grouped by order status R

Orders and Releases

Items to Confirm ltems to Ship Return ltems

» Search Filters

Orders and Releases (100+) @
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Understanding Order status cont.

New — these are new orders
pending your review and action

Confirmed - these are orders
that you have created order
confirmations for. You may also
see "Partially confirmed" which
means some lines/quantity of the
order have not yet been
confirmed.

Shipped - these are orders that
you have created shipping
notices for. You may also see
"Partially shipped" indicating that
some lines have not been
shipped.

Invoiced — these are orders that
have invoices created against
them. You may also see
"Partially Invoiced" indicating
that some lines have not yet
been invoiced

© 2016 SAP SE or an SAP affiliate company. All rights reserved.

Changed — these are
change POs that require your
review and confirmation

Rejected — these are
orders that you have rejected

Received — these are
orders that have been
received into Baker Hughes
system

Obsoleted — these are old
revisions of POs and cannot
be actioned. This likely
means that there is a new
revision of a PO.

Rejected
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4. PDF Generation
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PDF Generation

The option to Download Purchase Order: 20150415_PO2

a PDF version of the PO 1

iS now present as ShOWﬂ. v Create Order Conf + || ®i Create Ship -.:::;H- Create Invoice v| Hide | Print~ | Download PDF | ExportcXML | Download CSV | Resend
Note: If the document
exceeds 1000 lines or is larger 5 Save s =
than 1MB size, details are not G~/ vescor » 7149 | Search Desicr 2]
shown in the Ul. Therefore the e e e I
detail is not included in the .
PDF generated [Increased I
Document  Size  Support
feature]. e soe ] ([ Ganed

Do you want to open or save 20150415_PO2.pdf from service.ariba.com? Open Save | ¥
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No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of SAP SE or an
SAP affiliate company.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered trademarks of SAP SE
(or an SAP affiliate company) in Germany and other countries. Please see http://globall2.sap.com/corporate-en/legal/copyright/index.epx for additional
trademark information and notices.

Some software products marketed by SAP SE and its distributors contain proprietary software components of other software vendors.
National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or warranty of any kind,
and SAP SE or its affiliated companies shall not be liable for errors or omissions with respect to the materials. The only warranties for SAP SE or
SAP affiliate company products and services are those that are set forth in the express warranty statements accompanying such products and
services, if any. Nothing herein should be construed as constituting an additional warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or any related
presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation, and SAP SE’s or its affiliated
companies’ strategy and possible future developments, products, and/or platform directions and functionality are all subject to change and may be
changed by SAP SE or its affiliated companies at any time for any reason without notice. The information in this document is not a commitment,
promise, or legal obligation to deliver any material, code, or functionality. All forward-looking statements are subject to various risks and uncertainties
that could cause actual results to differ materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking
statements, which speak only as of their dates, and they should not be relied upon in making purchasing decisions.
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