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Roles and Responsibilities W

WASTE MIANAGENMENT

Suppliers are responsible for:

« Catalog scope and validation
+ Own and maintain the Catalog content
« Catalog Development
+ Ariba will provide support for creation of CIF catalogs

+ lItis assumed suppliers have a minimal level of computer and Excel
proficiency

« Catalog Updates

+ Assumes suppliers will update catalogs no more than 4 times a year.
Please discuss with us if you expect more frequent updates.

© 2010 Ariba, Inc. All rights reserved.
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Roles and Responsibilities W

WASTE MIANAGENMENT

WM will work with suppliers to determine catalog content/pricing.

Note: If product/pricing has not already been agreed upon, suppliers and WM
should complete this discussion as soon as possible. Product/Pricing
decisions should be complete before Testing(UAT), though must be
concluded before a catalog can be migrated to Production.

”

A RI B A®
4 © 2010 Ariba, Inc. All rights reserved.
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CREATING THE CIF

© 2010 Ariba, Inc. All rights reserved.



Using the CIF Template

CIF - Catalog Interchange Format

WASTE MIANAGENMENT

This section is intended to walk you through the process of creating, making additions,
updates, or deletions to your online catalog.

The template is in Microsoft Excel format (as shown below) and can be accessed

from the supplier education portal: (Log in to you AN supplier site and go to
Administration>customer relationships).

©IF | v3n

LOADMODE:F

CODEFORMAT: UNSPSEC
'SUPPLIERID_DOMAIN: networkid
CURRENCY.USD

TEMCOUNT: 5

UNUOM: TRUE

TIMESTAMP:

COMMENTS:

A 4 4 4 d A 4 4 4

OB RS oy B RS A B SR

10 FIELDNAMES: Supplier ID T Supnlier Part ID T Manufacturer Part (D

11 | DATA

12 |AND10000001234-T
13 | AND10000001234-T
14 | AND10000001234-T
15 |AND10000001234-T
16 | ANO10000001234-T
17 ENDOFDATA

2772652
272567
27276
27725981
2772585

&

TTEIBMAZCID
IDGO7E450045

IDGO7E45762

" lter Desctiption TSPEC Code

Fhone - 4-Line System, with Headset and Caller ID 341010041
Excel 97 for Dummies Quick Reference Book 25101509 4
Fens, Blue Ballpaint, Disposable 44121710.2
Manilla Folders, Tabbed 3 Position AN 2201 B
Stapler, Swingline 405, Black 4412161451

*Unit Price ™ Unit

45.24
19.949
59.45
19.99
4.85

EA
EA
LZ
GR
EA

®

AN

A RI B A®
© 2010 Ariba, Inc. All rights reserved.



Using the CIF Template WL

WASTE MIANAGENMENT

/ » The fields of the template are color coded as follows: \

» Gray Fields
» Blue Fields
» Green Fields

about that field.

» Each field in the Template contains “tool tip” help - if you hover your
mouse pointer over the field, a note will pop-up with information

e

HEADER <

A TA —

Y Y Y I N I
| ~|m || = |w|M| =[O D@ ™00 & 0] R =

7 © 2010 Ariba, Inc. All rights reserved.

- Not used by suppliers unless specified.
- Required entries
- Optional entries

AT B | c |
CIF_|_%3.0
LOADMODE:F
CODEFORMAT: LMNSPSC
SUPFLIERID_DOMMAIN: netwarkid
CURREMCY:LUSD
LIMUOR: TRUE
ITEMCOLINT: 5
TIMESTARMP:
COMMEMTS:

FIELDMAMES: Supplier ID Supplier Part ID ¥ Manufacturer Part D
DIATA,
AMNO10000001234-T 2772882 TTSIEMA12CID
ANO10000001234-T 2772967 IDGEO7EAS0049
AMNO10000001234-T 2IT2HVE
AMO10000001234-T 2772581
AMNO10000001234-T 2772985 IDGEO7E4S7E2
ErMDOFDATA,

_/

d 4 d 4 4 4 4 4 4 d

-

A RI B A®



Using the CIF Template

w ®

WASTE MIANAGENMENT

-

\_

» Enter the data is in the correct fields.
» Please ensure inputted data does not exceed field size.

» Field size is indicated in the tool-tip for each field in the header row.

A

B

~

| C

CIF_[ 3.0

/ Review header section of file and

LOADMODE:F
CODEFORMAT: UNSPSC
SUPPLIERID_DORMAIN: networkid
CURRENCY USD

Okd: TR

[ vl {
[TEMCOUNT: &
TIMESTAMP:
COMMENTS:

A4 4 4 4 4 4

make note that the only fields that
will need modifying are:

o0 | 1 B

[du]

ITEMCOUNT - Required.

- Represents the total number of line % Eﬁgﬁunmumm :
items being loaded. 13| ANDIOON0D1234.T
TIMESTAMP - Optional. 14 | ANO10000001234-T
: , 15 | AND10000001234-T
- Used to reflect date & time of file 16 | AND10000001234-T
preparation. 17 | ENDOFDATA,
18

COMMENTS - Optional.

- Field is available to put any text
\\ description of file or other comments.

© 2010 Ariba, Inc. All rights reserved.

2772882
2772967
72278
2772981
27725984

Supplier Pat 1D Manuofacturer Part 1D

TTSIBEMA12CID
IDGO7E450049%

IDG07E4575

AN
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Using the CIF Template WL

WASTE MIANAGENMENT

/{5 » DATA / ENDOFDATA

9

10| LONAMES: Supplier ID
_1 -h
k ANCD000001254-T

» DATA

» First line before product lines begin (line 12)

» ENDOFDATA
» Last line of template

» Must always appear after last product line

1

—

1

ANOT0000001 234-T

—_

0

2

3

4 | AMO10000001234-T
5 | AMD10000001234-T
b
7
0

—_

1 1234-T
17 (ENDOFDATAY) l—
1

© 2010 Ariba, Inc. All rights reserved.

* Supplier Pant ID ° Manufacturer Part [0

277284
2772967
217207
2772531
27725985

~

TTsIEMAT2CI0 /
IDGO7BAS0045 K

IDGO7 45702

A RI B A®



Populate Template W :

WASTE MIANAGENMENT

/ﬁ Supplier ID | . \

Description: Enter your Ariba Network ID |||

Data Type: String CIF_I a0

Maximum length: 255 LOADMODE:F i
_ECDDEFDHMAT:'UNSF'EC 4

Required: Yes
‘SUPPLIERID_DOMAIN [networkid

-
3
4
Note: SUPPLIERID_DOMAIN field in the header section must 5 CURREMCY: USD
g
7
d

be set to “networkid” when using the Supplier ANID. TEMCOUNT: 5

LIMUOR: TRUE
:TIMESTﬂnMF‘:

10 FIELDMNAMES: Supplier 1D
1T DATA
1. For test files, please add —T to the Supplier ID. 12 ANDIONONNN] 234-T

Example: AN1000004323-T 13 {AND10000001234-T

4 4 4 4

14 |
2. To find your ANID, Log into the Ariba Network 15 |ANDT0000001234-T
website, http://supplier.ariba.com, using your 16 | AND10000001234-T
Username and Password. 17 |ENDOFDATA

Note: If you have an Ariba Network account but do not
know your Username/password, contact Ariba Support.

A RI B A®
10 © 2010 Ariba, Inc. All rights reserved.
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Locating your Ariba Network ID WL

WASTE VIANAGEMENT

You will need to know your Ariba Network ID in order to create your catalog file. To
find your ANID, Log into your Ariba Network account - supplier.ariba.com - using your

Username and Password.

Your ANID is located in the upper right corner of the
screen, directly below your name.

3 AR I B A®

Home Inbox

Profile Completeness

| BO0%

Enter your website to
reach 85% »

Quick Links

WView:

k.q Purchase Orders

© 2010 Ariba, Inc. All rights reserved.

Cutbox

Ariba Discovery

Administraticn

Catalogs

Purchase Orders
Order Confirmations
Ship Motices
Inwvoices

Payments

More...

(

Reports

Customer:

| &

Crder Number:

| 8

Date Range:
ILast 14 days VI

[T Exact Match

Manage Profile

Help ™ Logout

Supplier Program | Access, Basic Package
ANID: AMO1000002657-T

B Rrefresh Cort

Find out if vour existing customers
are accepting relationship requests ﬁi‘
from suppliers on Ariba SM.

New Supplier Newslstter — .ﬁ
Subscribe Today!

What's New in Ariba SN Release: ﬁ
48, View What's New. ;

AR

A RI B A®



Populate Template WL

WASTE MIANAGENMENT

/E Supplier Part ID N

Description: Supplier’s part number. *It is necessary to assign unique codes to each item in the file. Never use
characters ?, {, or }, in Supplier Part IDs, as they cause validation errors.

Data Type: String
Maximum length: 255

Eﬁ:‘,‘,‘,i;?iig?;_w supplier Part [0 Whanufacturer Part |D b |

k|

s
o

2772082 TTalBhAT2CID 4
4 M fct Part ID JIT2907 (DGO RAa0049 E\
ﬂ anuractuurer ra '
Description: Manufacturer’s Part number 2172276 -
Data Type: String 27725981 Iy
maximum length: 255 2772985 |DGO7645762 5
equired: No :

Example: FLDR-111

o /

AN

A RI B A®
12 © 2010 Ariba, Inc. All rights reserved.



Populate Template W :

WASTE MIANAGENMENT

4 E Item Description N

Description: Description of the product or service Product name or a short description of the product.
Descriptions should be organized in the following manner: proper name (the Noun)

and a list of key attributes (characteristics and their values).

Data Type: String
Maximum length: 2000
Required: Yes

o 1
k Example: “Printer, Laser, A4, Epson Stylus 740" tern Description aPaC Code

/ Phane - 4-Line Systern, with Headset and Caller D 341010041
g SPSC Code Excel 97 for Durmmies Quick Reference Book SAI01509.4
Description: United Nations Standard Pens, Blue Ballpaint, Disposable ANAM02
Products and Services Code - ltems Manilla Folders, Tabbed 3 Position AMZONME
should be assigned a classification e
code within UNSPSC Code ECCMA stapler, Swingling 405, Black AR5
Version 13.5. Please use only Level 3
and Level 4 UNSPSC codes i.e.;

45678900 or 45678923. Find valid codes at:
http://www.unspsc.org/ or
supplier.ariba.com/Help/Guides

Data Type: String

Maximum Length: 40

Required: Yes
Example: 34101004

A RI B A®

13 © 2010 Ariba, Inc. All rights reserved.



Populate Template W :

WASTE MIANAGENMENT

/m Unit Price N

Description: WM specific contract price for a product. Cannot include any symbols or commas ($, ¢, etc.) Must
have minimum of two digits to right of decimal place when price includes both dollars & cents (five dollars & 90
cents should be 5.90). When unit price includes dollars only, do not include decimal or zeros(00) to right of decimal
(five dollars should be 5).

Data Type: Double Integer

Maximum Length: NA

k Example: 4.32 5 6.90 .99
-~ 45.24 EA
i 19.90 EA
m Unit of Measure
Description: Designed to capture marketed - DZLM
units by which an item will be delivered when gg P
purchased and to which the unit price refers. '
Code has to be ISO compliant code. You can 4 95 E..-':'-..

find a copy of the ANSI/UN codes at
supplier.ariba.com, click Help, Guide Tab.
Data Type: String

Maximum Length: 32

Required: Yes

Example: BX

o

14 © 2010 Ariba, Inc. All rights reserved.
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Populate Template

w ®

WASTE MIANAGENMENT

4 {E Lead Time

Description: Number of working days estimated from the supplier’s receipt of the order to the delivery of the

goods or services

Data Type: Integer

Maximum Length: 40 characters
Required: No

Example: 3

o

N
(@

Manufacturer Name

Description: The name of the Original Manufacturer or
company that provides the item.

Data Type: String

Maximum Length: 255

Required: No

Example: Bic

Manufacturer Name

—_ N — ) —

~

intellidata J
IDG Books Worldwide
Bic \

Mead
swingline

15

© 2010 Ariba, Inc. All rights reserved.
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Populate Template WL

WASTE MIANAGENMENT

/m Supplier URL

Description: The URL* for additional information or an image of an item located on a supplier website.
Data Type: String

Maximum length: 255

Required: No

Include entire URL. Supplier and Manufacturers
URL field cannot be a dynamic address. URL must

(i.e. MSDS Sheet) of an item within a catalog.

Data Type: String

Maximum length: 255

Required: No

Example: http://www.manu.com/catalog/product18.htm

*Include entire URL. Supplier and Manufacturers URL field cannot be a dynamic address.
K URL must be static, and specific to that item, not just supplier or manufacturer’s home page.

Example: '
http://www.supply.com/catalog/product18.htm*) Supplier URL Manufacturer URL

~

K be static, and specific to that item, not just supplier http: fwww. idg. com/27 72967

or manufacturer’s home page. httpi:’."‘."ﬁ"mﬂ."f. ||:Ig|:0mf2??2981
/ hittp: fhwanw. bic. com/277BLK
{E Manufacturer URL | http: i mead. com/2301

Description: The URL for specification data http:lfmmw |dgc0m!2??2986

16 © 2010 Ariba, Inc. All rights reserved.
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Populate Template W :

WASTE MIANAGENMENT

/{E Market Price \

Description: Retail Market Price of product without discount pricing.
Optional value, it can be left BLANK.
Data Type: String

Maximum Length: 255 characters

Required: No  Market Price |{Supplier Part Auxiliary D
- 20 2
e 2200 24-BLK \
m Supplier Part Auxiliary ID 7.00

Description: Optional data entry. This is an optional
field for the supplier, to be used only when the Supplier
Part Id is not unique.

Data Type: String

Maximum Length: 255 characters

Required: No

\ Example: 123abc /

A RI B A®
17 © 2010 Ariba, Inc. All rights reserved.



Populate Template WL

WASTE MIANAGENMENT

4 {E} Language N
Description: Locale field includes the language of the catalog. This must be an ISO compliant code.
Data Type: String
Maximum Length: 255
Required: If language other than en_US.

Defaults to en_US if not filled in.
Example: en_US ___language || Curren

en_US UsD

N
/ en US UsD
{E Currency en_US UsD

Description: Identifies the type of currency
used in the Price fields for a given item. This EH_US UsD
must be an ISO compliant code. Value defaults  gp 1JS USD

to what is in the CURRENCY head field if no

value is entered in this field.

Data Type: String

Maximum Length: 32

Required: If currency other than what is defined in the header. Defaults to the currency in the header if
not filled in.

Example: USD, EUR or GBP

- 2

A RI B A®

18 © 2010 Ariba, Inc. All rights reserved.



Populate Template W

WASTE MIANAGENMENT

(&

Short Name \

Description: Optional Short description for item. This field defaults to first 50 characters of Item Description if left
blank. Use Short Name to provide succinct & meaningful description of item. Use Item Description to provide
expanded product details along with Short Name description.

Data Type: String

Maximum Length: 50 characters

\
(&

N

Required: No

Example: Pen, Felt, Black Short Name “ '""399
4-Line Phone hitp:/Awiew. manu. com/catalog/product18.jpg
Excel 97 for Dummies  http:/fwwne. manu.com/catalog/product22 jpg

Image Eﬂlue_ll?agplljdmt Pens

Description: Use this field to provide anilia  0Iders

URL of item image. Standard Stapler

Supported Image types: GIF, JPG, JPEG,

PNG, TIF, TIFF.

Recommended Image size: 300x300 pixel.

For more information, go to supplier.ariba.com/Help, Ariba Catalog Format Reference Guide, pages 42-46.
Data Type: String

Maximum Length: 255

Required: No

Example: http://www.manu.com/catalog/product18.jpg( see following screen)

/

AN

®

A RI B A®

19 © 2010 Ariba, Inc. All rights reserved.
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Populate Template W

WASTE VIANAGEMENT

Local Images

The OnDemand application will resize full-size images to a Thumbnail view if you only
have a full-size image to provide.

Pentel R.5.V.P. Ballpoint Pens, Fine Supplier: OFFICE DEPOT
Point, 0.7 ...

$6.88

Giv: [1 |

P Pentel R.5.V.P. Ballpoint Pens, Fine Point, 0.7 mm, Blus,
Add to Cart| A< te Favaritas Pack Of 12

User clicks Thumbnail to view larger image

Pentel R.S.V.P. Ballpoint Pens,

Price:

Froduct Description:
a7 Supplier:

fﬂ Supplier Part =:
ﬁ Manufacturer:
”ef@* e Manufacturer Part Z:
4 Availlable in:

Alias:

\ / Buyer Item Number:
Enlarge Legacy Svstem:

Linit Volume:
3 . 5 . F i F 5 :
User clicks Enlarge to view fullsize imaqe Inmrmat!n” S
Information from Manufacturer:

A RI B A®

© 2010 Ariba, Inc. All rights reserved.



Populate Template W :

WASTE MIANAGENMENT

Local Images

» Suppliers that cannot host images on their servers can provide a local image file.

» Save local images to a zip file and email to catalogmanagement@ariba.com.

Note: Suppliers should provide hosted images when possible because the Auto
Subscription Sync function is not an option for customers when suppliers provide local
Images.

= WinIip - Acme_Warner_Local Image Fiie.zip

File Actions Opkions Help

= ==Y o ey W= A e [
@ 8 @@ D o & ¢

Mew Dpen Favoarites &dd Exkract Encrypk Yiew CheckCut  wWilEes

%.ﬂ.cme_w.arner_mcal Image File.zip

Marmne Type Modified Size | H... Packed | P...
Efredbichallpoint ., i JPEGImage  11/3/2010 240 AM 2,984 13% 2,602 F"gE{f F';:"'-;:EFS_ T Eligﬁfgg 10
= i - ) 2 redbichallpoint_ .jpa
.ﬂ redbichallpoint_...  JPEG Image 1132010 2:41 AM 3,822 16% 3,220 redbicbalbaint VLRSS seiing
|1_'€| Gx1lcopypaper... JPEG Image 11/3/2010 2:42 A 3,845 6% 3,609 8¥11COPYPAPER,_RECYCLED, JPG
.jﬂ dxllcopypaper... JPEGImage 11/3/2010 9:42 &M 3,989 5% 3,773 gl IFDF‘YF‘P-PER_RECYCLED_SM.JF‘G
% SxTpictureframe. .. GIF Image 1132010 9:39 AM 1,199 0% 1,199 Sx7pictureframe.gif

= : S 7pictureframe_sm. gif
% 5x7pictureframe.,,  GIF Image 11/372010 9:39 &M 1,173 0% 1,173 4¥SMIRROR . GIF
!ﬂ S Smirror, gif aIF Image 1132010 9:37 AM 3,118 25% 2,337 4X5MIRROCR_SM.GIF
| 4xSmirvor_sm.qif  GIF Image 11/3/2010 9:37 &M 1,282 0% 1,282 greenchair_125.jpg

. : greenchair _125_sm. jpg
|3} greenchair_125.... JPEG Image 1132010 9:36 AM 3,130 21% 2,459

i) greenchair_125...  JPEG Image 11/3/2010 9:36 AM 2,995  10% 2,685

AN

A RI B A®
21 © 2010 Ariba, Inc. All rights reserved.
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Populate Template

Local Images

w ®

WASTE MIANAGENMENT

The image name in the catalog file must match the image name in the zip file.

If the image name in the zip file is lower case, the image name in the catalog image

field must be lower case.

Example:
greenchair_125.jpg

8X11COPYPAPER_RECYCLED.SM.JPG

Image

redbicballpaint_15653.jpg
8x11COPYPAPER RECYCLED PG

© 2010 Ariba, Inc. All rights reserved.

Sud pictureframe. gif
4HEMIFROR GIF

greenchair-125.jpg

:greenchair_125_sm.jpg

Thurnbnail

redbichallpaint 15659 sm.
X11COPYPAPER RECYCLED SM.PG
Suf pictureframe_smm. gif
AEMIRROR_SM.GIF

3 Winiip - Acme_Warner_Local Image File.zip

File Actions Options  Help

Mew Open Favarites Add Extract Encry

Marme Type Modified

.}j?re i JPEG Image L1}3/2010 940 AM
;ﬂredbicballpnint_... JPEG Image 11J312010 941 AM
J_:j gwllcopypaper..,. JPEG Image 11[312010 242 AM
}_‘] gwllcopypaper... JPEG Image 11/312010 242 AM
.ﬂ Sx7pickureframe... GIF Image 111312010 ;39 AM
C'j Sx7pickureframe,., GIF Image 11/3/2010 ;39 AM
|ﬂ x5mirror, gif GIF Image 11/3/2010 137 &AM
."_'] 4usmirror_sm.gif  GIF Image 111312010 137 &AM
I_“J greenchair_125.... JPEG Image 111312010 936 AM
.!_"J greenchair_125... JPEG Image 111352010 536 AM

& Acme_Warner_Local Image File.zip

Files/Falders in Zip file: 10
redbicballpoirt_15659,jpg
redbichallpoint_15659_sm.jpg

Sx7pickureframe._sm.gif
4RSMIRROR. GIF
dEMIEROR. 5]
greenchair _125.jpg
T T

3,989 5% 3,773

1,199 0% 1,199

1,173 0% 1,173

3118 25% 2,337

1,282 0% 1,282

3130 Z21% 2,459

2,995 10% 2,688

A RI B A"
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Check that data has been provided for all required fieldsw .

WASTE MIANAGEMENT

FIELD NAME REQUIRED/OPTIONAL DATA TYPE| MAX LENGTH
suppher 1D Eequired String 255
Supplier Part ID Required - must be unigque String 235
Manufacturer Part ID Cptional String 255
Ttem Description Eequired String 2000
SPRC Code Required — Uinited Mations Standard Froducts and Services Code Striné 40
hit Price Eequired Decimal
it of Measure Eequired — Unifed Mations Ukt af Measure String 70
Lead Time Optional - Jeave blank if no lsad time Stmé 40)
Manufacturer Mame Cptional String 255
supplier URL Optional — webstte URL String 235
Manufacturer TEL Optiotal — website URL String 255
Market Price Cptional Decimal
Suppler Part Avzihary ID |Optionial - Required only if Supplier Fart 1D not unigue String 255
Language Optional - Required if other than en US Stmé 255
Currency Redquired - Defaults to CURRENCY header field if laft blak Shring 1)
Shott Name Optional - Defanedts to st 50 characters of ltem Description if left blank Stmé 50
Image Optional - image URL - gif, jrg, jpeg, pug, i, Gff - 300x300 pixel size Stmé 255

© 2010 Ariba, Inc. All rights reserved.
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Saving the CIF File W

WASTE MIANAGENMENT

®

Your Catalog Content file is now complete and ready to be saved!

Save in: I@ kest

@ Acme_TestCustomer s

2] %]

j - @ ¥ 0 E - tods-

/

Hiskary

Save your file using the following
naming convention:

My Docurnents

Example: Acme_Warner_Corp.xls “Q

Deskkop

Favarites
=
:Ii File name: |ncme_TestCustnmer.xIs j Save I
Iy Metwork =
Places

3ave as LYPe! | Microsoft Excel Workhook (*,xls) Cancel |
£

wieh Page (*.htm; * html)
Wigh Archive (*.mht; *.mhtml}
=ML Spreadshest (*,xml)
Template (*,xt)

Textk (Tab delimited) (*.Ext)

AN

A RI B A®
© 2010 Ariba, Inc. All rights reserved.
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WASTE MIANAGENMENT A R I B A®

Uploading the Catalog
to the Ariba Network

© 2010 Ariba, Inc. All rights reserved.



Catalog Upload/Publish Process W

WASTE MIANAGENMENT

» Uploading transfers the catalog file from your local drive to the Ariba
Network. During the upload process, you enter the catalog name and
descriptive text, and classify it so that buying organizations that are looking for
products and services of a specific type can find your catalog.

» Setting Visibility allows you to specify whether the catalog version is
public or private, which determines which buying organizations can access it.

» Validating checks the catalog for syntactic and semantic errors, The Ariba
Network will conduct a high-level validation of UNSPSC codes, Units of
Measure and check for zero price values. (Note: WM-specific validation rules
for UNSPSC and UOM codes, and zero price values can be more detailed and
much more strict than the high-level network validations, therefore your catalog
may pass the network validations but fail the WM- specific validations for these
same items.)

» Publishing freezes the current version and notifies WM of its availability.

AN

A RI B A®
26 © 2010 Ariba, Inc. All rights reserved.



Catalog Upload/Publish Process W

WASTE MIANAGENMENT

» The Ariba Network provides an Excel-to-CIF converter that automatically detects
Excel files and converts them to CIF text format. It can also convert CIF files back
to Excel format for downloading.

» You can compress Excel files using a zip utility. Zipped filed must have a .zip
extension. The maximum size of Excel files that can be uploaded is one MB
(uncompressed).

» To upload catalog files:

Log in to your Ariba Network account.

Click “Catalogs” on the upper left navigation bar.

Click “Create Standard” on the catalog dashboard to create a CIF catalog.
Specify standard catalog information such as name, description, and commaodities.
Select WM to publish catalog to.

Browse for catalog and select the .xls, .cif or .zip file.

Click “Validate and Publish”.

® 6 &6 6 6 o o

» The Ariba Network uploads the file, converts it to CIF format, and starts the
validation. Conversion from Excel to CIF can take several minutes depending

upon the catalog size. As Excel files convert, their status is “Validating”.

AN

A RI B A®
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Catalog Upload/Publish Process W

WASTE MIANAGENMENT

This section is intended to walk you through the process of logging into your Ariba
Network supplier account and loading/publishing your new/updated catalog content.

4 )

Log into your Ariba Network account - supplier.ariba.com — using your
Username and Password.

NOTE: Log into your Test account to upload your initial test catalog.

ARIBA*

Supglior Network

e e v o o e i o Y  inaf S A T o B S T P e | T

A RI B A®
28 © 2010 Ariba, Inc. All rights reserved.



Catalog Upload/Publish Process W

Accessing your Test account T
for the first time

After taking ownership of your production account and accept the terms and
conditions, you will find a link above your name: “Switch to Test Account”.
Click this link to gain access to your Test account.

Manage Services Manage Profile

Switch to Test Account | Help ™ Logout

Ariba Inc. Subscrip..., Administrator, Basic Package
ANID: ANO1000000099

A R I B A®
29 © 2010 Ariba, Inc. All rights reserved.
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a Click the “Catalogs” tab on the upper left of the navigation bar.

Inbox

Qutho

-
Profile Completeness

55%

Enter your website to
reach 60% »

Quick Links

Miew: |[Last 14 days 'a'

M Purchase Orders
Mew (&)

© 2010 Ariba, Inc. All rights reserved.

1 Zatalogs

Purchase Orders
Order Confirmations
Ship Motices
Invoices

Payrnents

Maore...

Adrninistration

Custorner:

[ | @
Order Mumber:
| | 8

Date Range:
|Last 24 hours = |

[T Exact Match

A

R
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E At the bottom of the catalog dashboard, click “Create Standard”

Note: You only need to “Create Standard” for the initial catalog subscription upload.

| Ariba, Inc.
[ Ariba, Inc,
[ Ariba, Inc,
2 Ariba, Inc,
] Ariba, Inc,
] Ariba, Inc,
0 [ Ariba, Inc,

© 2010 Ariba, Inc. All rights reserved.

Ea TEST CATALOG
DA

Ea TEST CATALODG
DA

EA Test Catalog Diawn

Ea TEST AWM 3

Zhalini Test
Zhalini testZ

Zhalinidudrey test

|

Create Standard

3 EA_Test Catalog.of

a Ea_Test Catalog wi.cif

1 EA_Test Catalog_Wi.cif

1 OMDTestSupplier_OMDTest_ 20100610
[1].cif

1 Ea_Test Catalog.of

1 st_Catalog.of

EA_Test_Catalog.cif

[Create Punchout Cnly ] [ Refresh ]

CIF3.0

CIF3.0

CIF3.0

CIF3.0

CIF3.0

CIF3.0

CIF3.0

Private

Private
KB

Private
kKB

Private
kKB

Private
(4=}

Private
(4=}

Private
(4=}

AN
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ﬂ Name the catalog subscription and click “Next”.

Note: Optionally, you can add descriptive information or list the commodity

7l

(=M (&

* indicates reguired field

" Catalog Name: Acme_TestCustomer] |*ﬂ
Created By: Supplier Program
Date Created: Wednesday 18 Aug 2010 1:22 PM GMT-04:00

Description:

Enter a catalog name and descriptive text. Customers can search using this information. Add commodity codes to your catalog.

The maximum number of characters allowed is 1000, including spaces.
Commodities: £

[ g T
escription

No iterms

Seie

-

Characters left : 1000

© 2010 Ariba, Inc. All rights reserved.
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E Choose the Visibility settings and select WM as customer

Add customers and set the catalog visibility for customers. Click the customer’'s name to view validation rules on your customer's site.

You can receive catalog errors through email. To receive emails, click Manage Prafile and enter the email address in the Email notification
section.

Visibility: @ private - Only the selected customers that have a trading relationship with you can view and recaive the catalog

' Public - All customears can view the catalog. Customers that have a trading relationship with you can also receive the
published catalog

Customers
[ Customerst Catalog Validation Rules Validation Status for Version 1
| [T Wamer Inc. - TEST View Pending Validation

AR

A RI B A®
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4 )
Browse for the appropriate catalog subscription and select
“Validate and Publish”. The network will check for Syntactic

and Semantic network/WM-specific validation rules.
\_ /

Upload Your Catalog File

|D SDatahDawnhEs_Test_Catalog_w.cif Browse.
I after vou click Walidate and Publish, do not use your Web browser until vour catalog is

| validate and Publish | ~eil— E

ished uploading.

A RI B A®
© 2010 Ariba, Inc. All rights reserved.



Catalog Upload/Publish Process W

WASTE MIANAGENMENT

/ﬂ » After the entire catalog has been uploaded, the Ariba Network\
begins catalog validation. It can take several minutes to
validate large catalogs. The Ariba Network stores new catalogs
in @ queue and validates them one by one. You can upload
other catalogs while the Ariba Network is validating.
» Once you have completed uploading your catalog(s), do not
log out. Click the “Refresh” button on the catalog dashboard
\ to update your catalog status.

Catalog Name Yersion File Name Type Sze Vsibility Created By Date Created +  Statas
= . y 93 =eb : -
Test 10s2 CIF 1 OfficeSupplies_Test.cif Private 4 Oct 2010 Validating
KB Sussman

Dalete + | | | Craate Standard] | Create Punchout Gnly] "-_‘-'f—e—t

EA Catalog 3 Daryl T¢
{) [ Team Test 2 EA_Test_Catalog.cif CIF3.0 o Private  this 1 Jul 2010 Published
Catalog O'Angelo

A RI B A®
35 © 2010 Ariba, Inc. All rights reserved.
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-

o

After the Ariba Network completes the upload, if there are no
network validation errors, the catalog status is changed to
"Published” and a network-generated email is sent to WM.

~

/

CIF3.0 2KB Private

Supplier
FProgram

22 Feb 2010

Published

© 2010 Ariba, Inc. All rights reserved.
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-

If WM is using AutoSubscriptionSync, the catalog is pulled into
the WM'’s Ariba application to begin the WM-specific validations

and the status will change to “Pending Buyer Validation”.

~

/

© 2010 Ariba, Inc. All rights reserved.

ZIF3.0 28
KB

Frivate

Seb
Sussman

4 Oct 2010

Fending Buyer Walidation
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» Ariba OnDemand Customers can download catalogs manually from the
Ariba Network or set up AutoSubscriptionSync so that catalogs will
automatically push to their OnDemand application from the network.
AutoSubscriptionSync will allow the network to automatically update your

WNM'’s existing catalogs in their Ariba OnDemand application when new
versions are available.

» Each time you need to update a catalog file, you must maintain the same
catalog subscription name instead of creating a new subscription each time.
Otherwise this will cause errors when the subscriptions are automatically
pushed to WM’s OnDemand application. This is accomplished by
using the “View/Edit” button on the Catalog Dashboard.

A RI B A®
38 © 2010 Ariba, Inc. All rights reserved.
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When updating a catalog, it is not necessary to create a new standard. It is
important to maintain the same catalog subscription name.

This section is intended to walk you through the process of updating your catalog
subscription content using “View/Edit”.

Catalog Subscription Name

Catalogs
Customer Name 1] Catalog Name Version File Name Type Size Visibility Creatad By Date Created ©
-
- Warner Inc. - Foo ; 14 i
C B TEST TestSupplier TestCatalogl 2 IT_Test.cif CIF3.0 KB Prnivate C3N8O0s6b4c4f16242531303% 27 Jul 2010
lastMame
JU-
=~ Warrer Inc. - ; ! 14 .
Fhl TEST TestSupplier_TestCatalogl 1 IT_Test.cif CIF3.0 KB Private C3N80s6b4c4f16242531303% 27 Jul 2010
lastMame
U-
= Warner Inc. - _ . . . o8 .
C EE TEST TestSupplier TestCatalog? 13 OfficeSupplies_Test.cif CIF3.0 KB Private C3N80s6b4caf16242531303% 27 Jul 2010
lastMame

[view/Edit| |Test| [Delete »| | [Create Standard| [Create Punchout Cnly | [Refresh |

AR

A R I B A®
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/ﬂ » After you have logged into your Ariba Network account and \
navigated to the Catalog dashboard:

+ Choose WM as customer
+ Select the radio button next to the catalog you want to update

+ Click on the yellow “View/Edit” button in the bottom left-hand corner of
the screen.

Catalogs Page
Catalog Mame Version File Name Type Siz2  Visibilty Created By Diate Created Status Date 5
P Customer Name: None (210)
P Customer Name: "ACSN" <TESTING ACCOUNT= (1)
Customer Hame: AMS-ICSG (1)

¥ Customer Name: Ariba Ready Test (10)

o= Packagi 38 . 5 li .
f [0 Acme TestCustomer 1 s=be CIF3.0 Private e 13 Aug 2010 Publizhed
Supples_Test.xls KB Program
[‘-.-’iaw..‘fdit] [Tast] [Dalata v] | [Craata Standard] [Create Punchout Dnlv] [Rafrash]

N

A R I B A®
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a Proceed by clicking “Next”.

Erler a catalog name snd descrgbve el

Catalog Mame:
File: Name:
Created By
Date Created:
Verssoni

Saqe:

Itam Cound:
Type

Hatus:

42 © 2010 Ariba, Inc. All rights reserved.

Test Suppher Catalog

CIF Catalog Format Template xic

Supplier Program

Monday 22 Feb 2010 11:39 &M GMT-D5:D0
1

i KB

3

CIFy0

Published

Cuslomers cBn sasreh uiing this wdormation. Sdd commadty codes 10 W

A

R
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a Click “Upload Catalog File”.

4 Previous Create New Version

Download Catalog File Update Header Data

Yiew and edit the contents of a catalog. Add or remove items from a catalog. To replace the existing catalog file, click Upload

Content Items

Itemn Mo.

4]

Supplier ID

ANO10000001234

AMNO10000001254

AMO100000012534
AMO10000001254

AMNO100000012534

Supplier Part ID

2772882

2772867

2772278
27729381

2772885

Manufacturer Part ID

TTSIEM412CID

IDG07 64500495

IDG07e458722
IDGO076450052%

IDG07645762

Item Description SPSC Code
4-Line System

Phone with

Head=et and S4101004
Caller 1D

Excel 97 for

Dummies Quick 55101509
Reference Book

Blue Ballpoint

Pens, Disposable 441217104
Manilla Folders,

Tabbed 3 Position S 1

Stapler, Swingline
405, Black 44121815

Unit Price

45.24

19.99

5.45
19.99

4,95

Unit

EA

DEZN
GRO

EA

2|

[Upluad Catalog File] Download Catalog File Update Header Data

© 2010 Ariba, Inc. All rights reserved.
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Browse for the appropriate catalog update, and click “Validate and
Publish” when finished.

Upload Your Catalog File

|D SDatahDawnhEA_Test_Catalog_wi.cif Browse.
I after you click Validate and Publish, do not use your Web browser until yvour catalog is

| validate and Publish | ~ilfp— E

ished uploading.

1]

K Don’t forget to click the “Refresh” button to update the catalog status when \
you are returned to the Catalog Dashboard.

» If you modify and reload an existing catalog that passed validation in the past, it
may no longer pass validation because of one of the following reasons:

= The semantic qualification checking was less sophisticated
= WM may have added stricter catalog validation rules

\ since you last validated the catalog. /

A RI B A®

© 2010 Ariba, Inc. All rights reserved.



WA A2

WASTE MIANAGENMENT A R I B A®

Catalog Validation and
Errors

© 2010 Ariba, Inc. All rights reserved.



Catalog Validation WL
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A validation rule is a set of constraints applied to a catalog or catalog item.

» Can specify at the network level, certain high-level rules for validation of the catalog.

¢ UNSPSC checking
s supplier UNSPSC version compatible with WM version?

¢ Unit of Measure checking
s supplier using UNUOM'’s?
* Acceptance of zero price items
If the supplier has zero price items in the catalog, will they be accepted by the WM?

» Can specify whether the value for a catalog field is mandatory or optional.

» Global validation rules are rules that are applicable to all suppliers.
¢ Stricter UNSPSC and UOM validations

» Supplier-specific validation rules are rules that are applicable only to a
particular supplier; supplier-specific rules take precedence over Global
validation rules.

AN

A RI B A®
© 2010 Ariba, Inc. All rights reserved.
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4 N

You can view the catalog validation rules set by your Ariba
OnDemand customers (this function is not available to customers
using Ariba Buyer). As a best practice, it is recommended that you
view the customer’s catalog rules before your upload a catalog.

The following pages will walk you through the process of viewing
your customer’s catalog validation rules.

\ /

A RI B A°®
47 © 2010 Ariba, Inc. All rights reserved.
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Validation Rules

This section will walk you through the process of punching in to WM’s validation rules.

Ariba i _FA Log In
[ Log into your Ariba Network Supplier Account. /Q\ et | Jo
ARIB A" : | Re
assword: | | bu
n,’ @ e Re
Suppliss Network .
\

On the navigation bar at the top left of the page, click on the
“‘“Administration” tab then click “Customer Relationships”.

Administration -/

Users Account Hierarchy  Customer Relationships  Customer Contacts

Configuration

A R I B A®
48 © 2010 Ariba, Inc. All rights reserved.
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Click the “Actions” button next to the WM, then choose “Catalog Validation

Preferences’. .

Ariba GSD AMSE Test Account

Ariba Ready Test

Anba Supplicr Programs 2792 - TELST

Ariba Support Team SAP - TEST

Ariba, Inc. - G50 SG P2P Sandbox- TEST

49 © 2010 Ariba, Inc. All rights reserved.

25 Aug 2001
10 Feb 2003
3 May 2002
& Apr 2007

21 Apr 2010

Default
Custom
Custom
Default

Default

Actions -

Actions =

Owerride Routing

cXML/EDI Transformation
Catalog Validation Preferences

A RI B A®
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You can also access WM validation rules by clicking “View” next to the WM’s name
on the Subscription page of the catalog wizard (Step 2).

Visibility: ® Private - Only the selected customers that have a trading relationship with vou can view and receive the catalog

(& Public - all customers can view the catalog. Customers that have a trading relationship with yvou can alzo receive the

published catalog

Customers and Customer Groups

[] Customers and Groups *t
[[] Ariba, Inc.
Ariba, Inc. G50 Sandbox SAP

[[] Ariba, Inc. G5O Sandbox_PS

Catalog Validation Rules

Wiew

Wiew

Wiew

Type Number in Group
Customer
Customer

Customer

Yalidation Status for Version 1
Pending Validation
Fending validation

Pending Validation

© 2010 Ariba, Inc. All rights reserved.
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Validation Rules

» You can view the high-level network validation rules on this screen. \

» To view the WM specific validation rules
¢ click on the “punch in” link, or
+ click the “View Buyer Specific Validation Rules” link next to the
network validation Preferences.

k » Click “Done” when finished.

B\

Catalog Validation Preferences Done
Customer Name: Ariba, Inc. GS0 Sandbox SAP
UNSPSC version: 12.2
Dizable commodity code (UNSPSC) checking: Mo Wiew Buver Specific Validation Rules
Dizable Unit of Measure (UOM) checking: MNo Wiew Buyer Specific Validation Rules

Ignore zero (0) price values: Mo View Buyer Specific Validation Rules M

Your buying organization has defined specific catalog validation rules. You canjpunch infto !E customer's site to view them.

A RI B A®
51 © 2010 Ariba, Inc. All rights reserved.
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Validation Rules

E WM'’s global and supplier-specific catalog validation rules.

Catalog Validation Rules

Wiew the list of validation rules for catalog fields. You can filter the validation rules using the zearch filters, customize the table layout and alzo export the

L2

[ € Back [ Export CIF Template ]
Show: | Required,/Optional M | With or without constraints M ¥
Field t Required Constraints Last Modified
Best Price No 06/16/2010 04:10:46 PM 2~
Classification Code Yes 06/16/2010 04:10:46 PM
Default Relevance No 06/16/2010 04:10:456 PM =
Dezcription hi= 06/16/2010 04:10:46 PM
Effective Date No 06/16/2010 04:10:46 PM
Expiration Date No 06/16/2010 04:10:46 PM
Full Size Image MNa 06/16/2010 04:10:46 PM
Green Mo 06/16/2010 04:10:46 PM
Hazardous Materials MNo 06/16/2010 04:10:46 PM
In Kit Only MNo 06/16/2010 04:10:46 PM
Language MNa 06/16/2010 04:10:46 PM M

A R I B A®
52 © 2010 Ariba, Inc. All rights reserved.
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AN Validation

Catalog Status Definition

Validating Catalog is in the process of being validated against the Ariba
Network high-level syntactic and semantic validations.

Published The catalog has been published to customers manually loading
catalogs. The Ariba Network sends an email notification to your
customer informing them your company has published a catalog.

# Errors Found by Ariba Network | The catalog failed during Ariba Network high-level validation. The
AN checks the catalog for syntactic and semantic errors. The
network will also conduct a high-level validation of UNSPSC and
Units of Measure codes, and checks for zero price values. These
errors must be corrected first before the catalog can begin WM-
specific validation rules. To view details of the error, click the "#
Validation Errors Found by Ariba Network" link for this catalog
on the catalog dashboard and view details of the error message
within your Ariba Network account.

Bad File Format The catalog has encountered catastrophic errors. The errors
must be fixed before the network can perform the high-level
validations.

AN

A RI B A®
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Auto Subscription Sync

Catalog Status Definition
# Validation Errors Found by The catalog failed during validation of WM-specific rules in Ariba
Customer OnDemand. During validation, Ariba OnDemand validates the catalog

against WM-specific validation rules. The catalog did not meet the
customer's catalog rules and validation failed. To view details of the error,
click the "# Validation Errors Found by Customer" link for this catalog on
the catalog dashboard and view details of the error message by punching in
to Ariba OnDemand.

Pending Buyer Validation The catalog is uploaded successfully in Ariba OnDemand and is pending
validation.

The catalog is successfully uploaded in Ariba OnDemand, passing
validation, but not yet approved by the customer.

The catalog has been approved by the customer during the approval
process.

Rejected The catalog has been denied by the customer during the approval process.

The catalog is activated and available to users in Ariba OnDemand.

A catalog version activated earlier is now deactivated. Catalogs can change
statuses from Activated to Deactivated states and back.

Deleted The catalog has been deleted by the customer in Ariba OnDemand.

Changed The customer made some changes to the catalog.

AN

A R I B A®
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Validation Errors

Errors can either occur when validating against the high-level Ariba
Network rules,

TyDe See Visibilby Createa By Date Created + Status
= : Seb : & i i
CIF3.0 Private 4 Oct 2010 B 2 Errors Found by &riba Network
KB Sussman

or when validating against WM-specific validation rules.

3 . Seb
ZIF3.0 Frivate = 1 Sep 2010
KB Sussman

(Note: even if a catalog passes the high-level Ariba Network validation
rules, you could still receive a notification within 24 hours informing you
the catalog has failed the WM-specific catalog validation rules.)

AN

A RI B A®
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Validation Errors

To review network validation errors, click on the “...Errors Found by Ariba
Network” message. You will be provided with an error description, field, and
line number associated with the errors.

Click Help to display the context-sensitive help screens that will assist you in
\_ correcting errors Please note: Help files are ENGLISH language only J

Supplier Program, Full Access, Basic Package
ANID: ANO1000002657-T

W=
e
e TL 1"

CINSOsEbarafl 82425313039« 27 Jul 2010 IH 4 Errors Found by Anba Metwork

|mstiiames

The catalog file contains errors. To fix the error, upload a new catalog file or click the item in the Error Description column, or

£«

Upload new catalog file.

Catalog Validation Errors EEEs!
Description T Field Line Number in Your Catalog File Customer
The item on line 33 duplicates ancther item with kev 33 Ariba, Inc. - G50 56
supplierid supplierpartid supplierpartauxiliaryid - P2P Sandbox- TEST
. . L . . Ariba, Inc. - G50 5G
Unit Of Measure value is (UMN:null) is invalid. Unit of Measure 27 103, 20
P2P Sandbox- TEST
. . . Cl ificati Ariba, Inc. - G50 5G
Classification code UNSPSC 4322261100 is not known. Assmeation 15 103, 20
Code P2P Sandbox- TEST &

A R I B A®
© 2010 Ariba, Inc. All rights reserved.



57

Catalog Validation WL

WASTE MIANAGENMENT

Validation Errors

If your catalog has passed network validations, a status of “Pending
Buyer Validation” will appear.

o8 . Seb . —
ZIF3.0 B Frivate = 4 Oct 2010 Fending Buyer Validation

Su==man

Within 24 hours, if WM-specific validation errors are discovered, the
catalog status will change to “...Validation Errors found by Customer”.
This means you will need to review error results and correct them before
the catalog can be loaded/activated in the WM'’s Ariba application.

Seb

3 )
CIF3.0 Private 1 Sep 2010
KB Sus=man

© 2010 Ariba, Inc. All rights reserved.
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Ariba Network Notifications

Beginning with the Ariba Network AN49 upgrade, you can set up your supplier account to
receive emails providing you with catalog status updates for customers using Auto
Subscription Sync.

If you receive a notification of WM-specific validation errors, you will need to log back into
your Ariba Network account to punch in to Ariba OnDemand to review the errors. Click “Back”
to return to your Ariba Network account.

Review the EEI!E|Cg efrars. Click on the count against each severity to wview the error details, You can vigw the ammors in the summanzed or detaziled form and also export the emors to exc

el or email

0 Back | view Catslog validation Rules | [ Comparizon Report |
Summary

Saverty Count Description

Fatal Error o The catalog file cannot be processed and requires a reload.

Error 12 Itams in the cataleg file have failed some validation rules. The catalog cannet be published until the errors are resolved

Warning ) [tems in the catalog have minor arrars. The catalog will efill be publighed with the arrors,

Infermatanal i} Informational messages. The catalog will be published,
All Hessages List &ll  Error Display; | Summarized 'rl
™ ErrorSeverity 1 Errar Deserintior JELUITENCES
[T Error Value for the required field Effective Date is missing FL]
[T Error Value for the required field Expiration Date s missing 24
[T Error The value for the feld Classification Code is mcorrect, The expected value should match the expression 4321. a4

Email Errors

A RI B A®
58 © 2010 Ariba, Inc. All rights reserved.



®

Catalog Validation

Ariba Network Notifications

WASTE VIANAGEMENT

Ariba Supplier Network

nacting b 5 and suppl
ul

Dear BigBox Retail,

This notification contains important information about vour Ariba Supplier Network account (ANID:
AN11000000125).

WHAT THIS MEANS

=< SSP SVCQA realm? Has Received Catalog GSO_ORR_Demo
Catalog Name: GS0_ORRE_Demo
Wersion: 2
Description:
Catalog Status: Received, Pending Validation
WHAT YOU NEED TO DO

You do not have to take any immediate action now, as your customer is validating the catalog. Ariba SN
will =end vou a notification when Ariba receives a status update from vour customer.

If vou have any questions, contact vour customer directly.
Thank you for using Ariba SN.
Sincerely,

The Ariba Supplier Network Team

""""""""""""""""""""""""""""""""""""""""""""""""""""""" AR

A R I B A®
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piierﬂ Ne

ting buy

Dear BigBaox Retail,

Thiz notification contains important information about yvour Ariba Supplier Network account (ANID:
AN11000000125).

WHAT THIS MEANS

= Your Catalog Has Failed the vValidation with S5P SVCQA realm?9

Catalog Name: GS0_0ORR_Demo

Version: 1

Description:

Catalog Status: Errors Found by Customer @ S5P SVCQA realm?

WHAT YOU NEED TO DO

The above catalog failed the validation on the customer's system because some catalog items did not
match the validation rules specified by 55F SWCQA realms. To know more, please log into Ariba SN and
review the error meszage for thiz catalog. Click the "Errors Found by Customer” link for this catalog on
the catalog dashboard and view details of the error message by punching into your customer's system.

If vou have any gquestions, contact yvour customer directly.
Thank vou for using Ariba SN.

Sincerely,

The Ariba Supplier Network Team i

A RI B A®

Better Commerce.
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Ariba Supplier Network

inecting b { s
ul b

Dear BigBox Retail,

This notification contains important information about yvour &Ariba Supplier Network account (ANMID:
AMN11000000125).

WHAT THIS MEANS

= S5P SVCQA realm? Has Validated Catalog GSO_ORR_Demo

Catalog Mame: GS50_CRR_Demo
Wersion: pl

Description:

Catalog Status: Walidated by Customer

WHAT ¥YOU NEED TO DO
You do not have to take any immediate action now. Ariba SN will send vou a notification when yvour

customer approves and activates the catalog. After vou receive the notification, vou can configure vour
order system to handle the purchase orders using this new catalog.

If vou have any questions, contact vour customer directly.
Thank you for using Ariba SN.
Sincerely,

The Ariba Supplier Network Team

------------------------------------------------------------------------------------------------------- 2

A R I B A®
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Ariba Supplier Network

inEcting by
ull

Dear BigBaox Retail,

This notification contains important information about vour Ariba Supplier Netwaork account (AMID:
AMN11000000125).

WHAT THIS MEANS

= S5P SVCQA realm? Has Approved Catalog GS0O_ORR_Demo

Catalog Mame: GS0_CORR_Demo
Version: 2

Description:

Catalog Status: Approved

WHAT YOU NEED TO DO
You do not hawve to take any immediate action now. Ariba SN will send yvou a notification when yvour

customer activates the catalog. After yvou receive the notification, you can view the catalog and configure
vour order system to handle the purchase orders using this new catalog.

If vou have any questions, contact vour custamer directly.
Thank you for using Ariba SN.
Sincerely,

The Ariba Supplier Network Team

------------------------------------------------------------------------------------------------------- N
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Dear BigBox Retail,

This notification contains important information about yvour Ariba Supplier Network account (ANID:
AM11000000125).

WHAT THIS MEANS

2 S5P SVCQA realm?9 Has Activated Catalog GS0_ORR_Demo

Catalog Mame: GSO_ORR_Dema
Wersion: 2

Description:

Catalog Status: Activated

WHAT YOU NMEED TO DO

Great Mews! Your customer has activated the catalog in their system. You can now configure yvour order
systemn to handle the purchase orders using this new catalog.

If vou have any questions, cantact wvour customer directly.
Thank wou for using Ariba SN.
Sincerely,

The Ariba Supplier Network Team

""""""""""""""""""""""""""""""""""""""""""""""""""""""" AR
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Dear OND Prod ASN Supplier,

Thiz notification contains important information about your Ariba Network-EA account (ANID:
EASS000778852).

WHAT THIS MEANS

=* Ariba, Inc. Has Rejected Catalog EA CATALDG TEST DAWN 2

Catalog Name: E&A CATALOG TEST DAWN 2
Yersion: 4

Description:

Catalog Status: Rejected

WHAT YOU NEED TO DO

Your customer has rejected the catalog vou uploaded on Ariba Network. To know more information,
contact your customer directhy.,

If vou have any guestions, contact yvour customer directly.
Thank you for using &riba Network.

Sincerely,

The Ariba Network-EA Team g

A RI B A®
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Ariba Network Published Catalog Notification

WM will receive an email notification from the Ariba Network like the
example below.

Subject: Futy': motification From Ariba Supplier Metwark - pariba Headguarters - Test4 Modified Catalog Test_10s2_AN49

Dear Acme Inc. - TEST,

This notification contains important information about your testAriba Supplier Network account (ANID: AND1001234567-T).

AAriba Headquarters - Test4 has updated a catalog on Ariba Supplier Metwork.

Catalog Name: Test_10s2_AN49

Description:

Please log in to your Ariba Supplier Network account to view or download the catalog file.

If you have any questions regarding this catalog, please contact AAriba Headquarters - Test4 directly.
Sincerely,

Ariba Supplier Network
http://www.ariba.com

A RI B A®

65 © 2010 Ariba, Inc. All rights reserved.



WA A2

WASTE MIANAGENMENT A R I B A®

Additional Resources

© 2010 Ariba, Inc. All rights reserved.



67

Additional Resources W

WASTE VIANAGEMENT

» Ariba Supplier Network Documentation & Training
¢+ http://supplier.ariba.com
¢+ Click Help > Guides == Help@Ariba
«  UNSPSC codes, UOM codes - r——

* ¢XML User’s Guide
* cXML Solutions Guide [ 0ot A A e e s e

ol sy
+ Catalog Format Reference Guide T S el = ey e
firtwory Sty
i i i L]
Ariba Supplier Network Log In b e | el | * R o
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Additional Resources

» Supplier Education Portal

+ This is located on the Ariba Network site, suppliers must log in.

¢+ Download the following documents.

+ Catalog Training Guide
* CIF Template

Home Inbox

Cuthox Zatalogs Enablernent

Administration

ntacts

Customer Relationships Configur

Customer Relationships

Current Relationships Potential Relationships

1 prefer to receive relationship reguests as follows;

® Autornatically accept all relationship requests
OManuaIIy review all relationship reguests
Update

Pending
Custarmer Requested Date |

Mo ftems

(Approve)

Current

Custarmer

O

Approved Date

Supplier Infarmation Portal A1 Jul 2011
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Introduction and Overview

This Acrne Project Motification Letter describes the project and the
reasons Acme has decided to start this effort,

As noted in the above Motification Letter, Acme is utilizing the Ariba
Spand Management software and the Ariba Metwork (AN) to
electronically transact business with its suppliers, Purchase orders,
notifications, shipping information and invaicas will be submitted
electronically for suppliers and cornmodities in scope,

What's In?
Automated purchase ordering, order confirmations, advanced shipment
notifications, electronic invoicing, and catalogs on the Ariba Network,

What's Out?
Manual purchase ordering, railing invoicas,

MNext Steps

1. Review the Acrne Procurernent Project Motification Letter
{see link above),

Catalogs

As part of the Ariba project, Acrne has changed the catalog
content loading processes to a fully electronic, internet
based process utilizing tools from Ariba, Inc, This change
will require your coripany to pravide catalog content to
Acrne through the Ariba Metwork, The following Catalog
Training Guide details the steps for providing catalog
content to Acrne. Click an the link to review.

Acrne CIF Ternplate

Supplier Support

®
WASTE MIANAGENMENT

Supplier Membership Program

PLEASE click here to get the tools, answers, and information you
need to understand the Supplisr Mernbership Program (SME)
packaging and pricing.

Supplier Education Materials

Ariba University
Access recorded tutorials about the Ariba Metwork,
Ariba University

Acme Presentations

The following presentations have been specifically designed for Acr
supplier enablement training.

Account Configuration Guide
Click on the link to review the supplier registration and account
configuration steps for your Ariba Metwork account,

Acme Invoicing
Click on the link to review Acme's invoicing requirements and
process,

Learn how to Handle Collabaration Requests

Please review this document to leam how to receive and wors wi
collaboration requests.

Learn how to Handle Invoices against Contracts

Please review this docurnent to leam how to directly invoice agains
contract with Acme.

A RI B A®
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» Ariba Catalog Management

¢+ Email catalogmanagement@ariba.com for any catalog-related issues.

+ Personal Email ealvarez@ariba.com.

A RI B A®
© 2010 Ariba, Inc. All rights reserved.



WASTE MAI\IA(-EEMEI\IT® A R I B A®

© 2010 Ariba, Inc. All rights reserved.



Project Timeline WL

WASTE MIANAGENMENT

Task Due Date Description
1. Ariba Network Day Your company will receive a welcome letter with instructions on how to
Account Creation Month, DD, YYYY access your account on the Ariba Network (AN).
or accept

relationship if
already on the

network
2.  Attend Supplier Option1: Day The Ariba catalog team will host group training sessions via Webex or
Education Summit Month, DD phone to review the specific tasks required to create your CIF catalog.
Option 2: Day The dates, times, and web address to participate in the sessions will be
Month, DD provided in a separate communication.
Option 3: Day
Month, DD
3. Supplier Builds Beginning All supplier content to be created using the “CIF”’ Excel template which
Catalog Day is available on the WM supplier portal via the Ariba Network.

Month, DD, YYYY

A RI B A®
© 2010 Ariba, Inc. All rights reserved.
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Task Due Date Description

4, Supplier By Supplier publishes the CIF catalog via their Test account on the Ariba
Publishes Test Day Network (AN). All supplier content will be reviewed during this time.
Catalog Month, DD, YYYY Any corrections will be requested from the supplier if necessary.

5. Testing Beginning WM will be sending test purchase orders to your company and will ask

Day you to confirm receipt of the purchase orders. In addition, we will be
Month, DD, YYYY requesting that you send a test invoice back to WM using your Ariba
Network account.

6. Supplier By Supplier publishes the CIF catalog via their Production account on the
Publishes Day Ariba Network (AN). All supplier content will be reviewed during this
Production Month, DD, YYYY time. Any corrections will be requested from the supplier if necessary.
Catalog

1. Planned Go-Live Day Your CIF catalog will be loaded into WM’s production eProcurement

Month, DD, YYYY system.
NOTE: Your company will be notified of the official go-live date when
WM start sending “Live” purchase orders using the Ariba Network. At
that time, it is expected that your company will accept all purchase
orders from your supplier account on the Ariba Network.

AN

A RI B A®
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Thank You
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