Configuration, maintenance et création de
comptes d’utilisateur standard

* Les onglets, sections et options auxquels vous n’avez pas accés sont grisés.
« Utilisez le tableau de bord pour renvoyer le courriel contenant le bon de commande.

* Avis en temps réel de I'état des factures.



Utilisateurs — Renseignements généraux

Les fournisseurs ont acces a un nombre limité de parametres de compte dans les options d’utilisateur. lls peuvent activer I'assignation de commandes a des utilisateurs

ayant un acces limité a Ariba Network, mais il faut créer des réles avant de créer des utilisateurs. Seul I'administrateur systéme Ariba Network de votre organisation

disposera des options pour les utilisateurs dans la liste déroulante et pourra créer des roles et des utilisateurs.

Ariba Network

Account Settings Save

Customer Relationships Users Motifications Application Subscriptions

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.

Usemame 1 Email Address First Name Last Name Ariba Discovery Contact Role Assigned Customer Assigned

NO ltems

Manage Assignments for Users with Limited Access

Enable assignment of orders to users with limited access to Ariba Network. “*/

Manage User Roles

Create and manage roles for your account. You can view or edit the details of a role. The Administrator role can be viewed, but cannct be modified.

Role

Name Actions

Administrator Details

L Creaie Role



Creation et assignation de roles

Manage User Roles

> A partir de la page Account
Settings (Parameétres du

Create and manage roles for your account. You can view or edit the details of a role. The Administrator role can be viewed, but cannot be modified.

. N . Role
compte), accessible a partir X .
des parametres d’entreprise, R et

puis des utilisateurs. — @
1. Cliquez sur Create Role (Créer

un réle). Ariba Network

» La page Create Role Create Role sme |

s'affiche a I'écran.
2. Entrez le nom du rble a New Role Information @

creer. Name:+ || Orders @

3. Sélectionnez toutes les

permissions pertinentes pour Jesepter
le role.
. Permissions
N : B .- Comme vous travalllez Each role must have at least one permission
dans u n Compte Standard , Upgrade your Ariba Network, light account to a full-use account to enable all permissions.
certaines permissions ne Page 1 v »
pourront pas étre sélectionnées, Femission e
et Seront d on C g rl SéeS J Order Assignment for Users with Limited Access User can assign an order to a user with limited access to Ariba Network A
; J Contact Administration @ Maintain information for account contact personnel

4. CI I q UeZ SU r Save (En reg|5trer) . J Goods Receipt Report Administration Access to Reporting, and Goods Receipt report type

Role

Details

N.B.: Leréle s’ajoute a la Name
|ISte Répétez ces étapes pOUI’ m Administrator m

les autres réles, au besoin. Onders
.

Details Edit Delete
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Création d’utilisateurs

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.

|:| Usemame 1 Email Address First Name Last Name Ariba Discovery Contact Role Assigned

No items

Customer Assigned

Create User

Create User

Create a new user account and assign a role and if needed assign them to a business unit. Ariba will email a temporary password {o the address provided for the new user account.

New User Information

Cancel

Usermname:* | Test@ABCcompany.com

\ Email Address:*| jane.doe@ABCcompany.com

First Name: *| Jane

| Last Name:*{| Doe

|:‘ This user is the Ariba Discovery Contact ®
r] Limited access ®
Country Area Number

AUS 61 v‘ ‘

Office Phone:




Création d’utilisateurs (suite)

Role Assignment
Name Description
Orders
Customer Assignment
Assign to Customer: | Q ' All Customers
| Select Customers
By ing this p | data, you acknowledge that you have authority to allow fer of this p
licable, that any p | data from R

between y:)ur company and Ariba, and applicable law, and, if app

citizens has been stored by your organization in a separate data

| data to Ariba for processing in the Ariba systems (hosted in various data centers globaﬂy) in accordance with lhe Anba anacy St

y g within the R

the service ag

CONFIRM DOMAIN

The domain you specified does not match your company’s domain. Do you still want to use it?

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.

I:‘ Usemame 1 Email Address First Name Last Name Ariba Discovery
I:‘ Test@ABCcompany.com jane doe@ABCcompany.com Jane Doe Mo
L, ‘ Edit ‘ ‘ Delete ‘ ‘ Add to Contact List ‘ ‘ Remove from Contact List ‘ ‘ Make Administrator ‘ | ‘ Create User

Role Assigned

Orders

Customer Assigned

All




Activation de |'assignation de commandes aux utilisateurs

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.

Ariba Discovery Contact

v Usemame 1 Email Address First Name Last Name
I M Test@ABCcompany.com jane.doe@ABCcompany.com Jane Doe No
{ \‘-, Edit ‘ ‘ Delete ‘ ‘ Add to Contact List ‘ ‘ Remove from Contact List ‘ ‘ Make Administrator ‘ I ‘ Create User

Role Assigned

Orders

Customer Assigned

All %

s1id manage roles for your account. You can view or edit the details of a role. The Administrator role can be viewed, but cannot be modified.

Role
Name Actions
Administrator Details
Orders Details Edit Delete

o [Commerer |

Account Settings

/ v Your profile has been successfully updated.

Customer Relationships Users Notifications Application Subscriptions

Manage Users

Manage users for your Ariba account. If you enter an email alias, specify the alias owner's name and phone number.




