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ASK YOURSELF THIS

DO I ALREADY 

HAVE AN ARIBA 

NETWORK 

ACCOUNT?

• YES, have an Ariba 

Network account

• YES, have an Ariba 

Network account and previously 

transacted with other customers 

using Ariba Network

• No, new to Ariba and 

do not have an Ariba 

Network account

CASE 1

CASE 2



4

Upon receipt of an Invitation Email for 

Sourcing participation, click on ‘Click Here’ 

to go to the Ariba Network Login Page

Enter your Ariba Network Credentials and 

continue

Note: Access Ariba Network Login Page from the email 

link only to view sourcing events from Halliburton

CASE 1
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Upon receipt of an Invitation Email 

for Sourcing participation, click on 

‘Click Here’ to go to the Ariba Network 

Sign Up / Login Page

Click on Sign Up to create an Ariba Network Account

Note: Creating and registering on Ariba Network is a one time activity, for subsequent log-

in’s you can use the credentials you set on the next page.

In order to respond to any Halliburton events you must have an Ariba Network account 

CASE 2
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• Enter your basic company 

information

• Set your username and password 

for future log in’s

• Click on Create account and 

continue

CASE 2
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ARIBA SITE NAVIGATION

• Find your event under 

the Events - Status: 

Open section of the 

page.

• Click the question mark    

on the toolbar      to 

show the FAQ on the 

right side of the page. 

This is helpful for 

navigation tips and 

questions you may 

encounter while using 

the platform

• Click the blue circle on 

the toolbar at the top of 

the screen       to 

access your account 

information, settings, 

and to logout.
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COMMON ACTIONS FOR CASE 1 OR CASE 2

• Use the Review 

Prerequisites option to 

review and accept the 

Prerequisites to participate

• The Time limit to submit 

final responses is shown 

on the top right corner

• In any case you wish to 

ask questions about this 

event, you can use the 

Event Messages

dashboard to send 

messages to the Project 

Owner

• In case you do not want to 

respond use the Decline to 

Respond option
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COMMON ACTIONS FOR CASE 1 OR CASE 2

• View and accept the Bidder 

Agreement

• Read & Confirm to the 

Supplier Ethics Letter

• Click on OK and OK once 

more when pop-up asks if 

you would like to submit 

this response. (This step is 

only submitting the acceptance 

of prerequisites not the entire 

event response.)

• You can scroll to see the 

event content

• Note: ONLY after you 

accept the Prerequisites 

will you be able to respond 

to the event content
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COMMON ACTIONS FOR CASE 1 OR CASE 2

• Select Lots which you wish 

to participate and Confirm 

Selected Lots.

• Note: In case you do not 

select all the lots, You can 

return and select additional 

lots at a later point in time
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RESPONSES WITH ATTACHMENTS

• For questions that require 

an attachment in the 

response click the blue box 

with the plus sign to the 

right of the answer box.

• Click Attach a file and

Choose File to upload your 

document and then click 

OK
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COMMON ACTIONS FOR CASE 1 OR CASE 2

• Provide responses to all of 

the event questions and 

items for each of the 

sections under Event 

Contents.

• Once complete and ready 

for submission click Submit 

Entire Response 

• Note: In the case that you 

want to revise your 

response post submission 

while the event is still open 

– Click on Revise 

Response



THANK YOU!!


