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Step 1: Log in
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1 Once you have registered 

your accounts, log into one.

1



Step 2: Link User IDs
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1

Select “Link User IDs2

1

2

Click on your initials to 

open the menu
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1 If you know the username 

and password for the 

account you wish to link: 

Enter the login information 

under the No Approval 

Needed heading.

Click Link Accounts.

2 If you do not know the 

username and password:

Enter the username for the 

user account you wish to 

link to under the Approval 

Needed heading.

Click Send link request.

This will send an email to 

that user with the option to 

accept your link request

12

Step 2: Link User IDs
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1 Select Done to return to 

your account.

1

Step 2: Link User IDs
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1 Click on your initials to 

open the menu

2 Select “Switch Account” to 

open a list of linked 

accounts.

1

2

Step 3: Toggle Between Accounts

3

3
Select the account you 

wish to view.


