
Check Invoice Status
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Make sure to set your 

display parameters 

accordingly (last 200 docs 

instead of 14 days).
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Click on your ‘Invoices’ tile 

from either your dashboard 

view, or click the ellipsis 

‘More…’ to find the tile.
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Scroll through your pages 

of invoices to check the 

status.
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If rejected, click ‘Select’ to 

open the drop down menu. 

Click on ‘send me a copy to 

take action’. This will allow 

you to open the rejected 

invoice from the email, and 

select ‘edit and resubmit’ if 

the invoice was originally 

sent through Ariba. 
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