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What is Ariba Network?

• Ariba Network is a dynamic, digital marketplace where millions of buyers and suppliers, operating in more than 

190 countries, will transact $3 trillion in business commerce this year.

• Watch introduction video on Ariba Network and Standard Account

• After a supplier accepts an invitation, the buyer can place orders 

• Suppliers receive the orders and can then create and send order confirmations, advance ship notices and 
invoices

• Suppliers can publish catalogues containing information and pricing that is customized for specific customers

• Ariba Network provides fast transmission, tracking (online status), and processing of transactions

https://www.youtube.com/watch?v=wMifY0Ksq7k
https://www.youtube.com/watch?v=uT505iD-5rI&list=PLPs9vNA-XppQ7J7SReqNBxfTFq4cnRa8d&index=2&t=0s


Walk-up Registration

Walk-up registration is used for self-registration of suppliers 

without trading relationship request or interactive email order

1. Open your browser and go to supplier.ariba.com

2. Click Register Now to create new supplier Ariba Network 
account
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Walk-up Registration
Company information



Walk-up Registration
User account information

1. Complete mandatory fields in User 

account information

2. Define email address where you want to 
receive notifications about new 

purchase orders sent to your Ariba 

Network account

3. Confirm you agree with SAP Ariba Terms 
of use and Privacy Statement

4. Click Register
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Walk-up Registration
Review duplicate account

• You may be asked to review duplicate accounts if there is an 

existing Ariba Network account with same email domain

1. Click Continue Account Creation to progress your registration

2. Click View profile to contact account administrator of the 
matched account
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Walk-up Registration
Confirmation email will be sent from ordersender-prod@ansmtp.ariba.com

1. Click Click here to activate your account

2. Click Complete my Company Profile later
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Walk-up Registration
Primary business role

1. Select your primary business role in 

your company

2. Click Continue to the Ariba Network
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Walk-up Registration

1. Click Yes, proceed to configure your product and services 

categories and Ship-to locations in your company profile

2. Click Save

• This information is used by SAP Ariba Discovery, a global B2B 
matchmaking service that connects you with new business 

opportunities from thousands of large companies on Ariba 

Network

1

2

Categories and Ship-to locations

https://www.ariba.com/ariba-network/ariba-network-for-suppliers/selling-on-ariba-network/sap-ariba-discovery


Electronic Order Routing
1. Click Account Settings

2. Click Settings

3. Click Electronic Order Routing

4. Select Email

5. Select the check box Include document in the email message to 

include a complete copy of the purchase order in the email 
notification

• It is recommended that you use a non- personalized/distribution list 

email

• If your mailbox sends auto-responses (out of office, receipt-

acknowledgement) purchase orders sent through Ariba Network may 
fail when Ariba Network doesn´t recognize text of your auto-response

• Failed routing status doesn´t block invoice creation
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Electronic Invoice Routing
1. Click Electronic Invoice Routing

2. Invoice Routing is preconfigured to Online – no action needed

3. Click Tax Invoicing and Archiving

4. Update your VAT ID and click Save to automatically prepopulate your VAT ID in all your invoices
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Configure Your Bank Account
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Send your ANID to CCEP

1. Click Account Settings in top right corner

2. Copy your Ariba Network account ID (ANID) and send it via 

email to eportal@ccep.com
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Training and Resources

• You can visit Ariba Standard Account 

webpage with info on Standard Account 
in multiple languages here.

• General information on Ariba Network, 

account configuration or electronic 

document creation can be found on 
Ariba Network Supplier Training page

https://support.ariba.com/Item/view/183459_en?min=0&toolbars=1&gutter=1&popwin=0&footer=1
https://support.ariba.com/Adapt/Ariba_Network_Supplier_Training/


Thank you!

eportal@ccep.com

mailto:e-portal@ccep.com

