TMR Supplier Onboarding Guide

1 Registering for a SAP Business Network Account

You can sign-up for a brand-new account or log-in to an existing SAP Business Network Account.

1.1  What will the supplier receive in their email? What would it look like?
You will receive a registration invitation email from your TMR contact with a link to register for a SAP
Business Network Account, see sample email below.

Invitation: Register to become a supplier with Department of Transport and Main Roads Queensland-S2 inbox x

Samu-s‘emrurmlamtmrq 1d-52-T.Doc1154298 0@au.cloud.ariba.com Sat, Dec 25,2021, 12:22 PM
to me

Queensland

Government

Hello

m“:s invited you to register to become a supplier
wi epartment of Transport and Main Roads Queensland-S2.
Department of Transport and Main Roads Queensland-S2 has

partnered with SAP Business Network to manage its procurement
activities and to collaborate with suppliers.

If Nishant Technologies already has an account with SAP Business
Network, sign in with your existing username and password.

Otherwise, you can start by creating an account with SAP Business
Network. It's free.

Click Here

What does joining SAP Business Network mean for you?

Transacting with TMR through SAP Business Network will be at no
cost to you, and will provide benefits such as real-time Purchase
Order (PO) delivery, use of online catalogues, online collaboration
through a Supplier Portal, and invoice automation to reduce
process delays.
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1.2  What to select within the registration invitation email if the supplier has an

existing SAP Business Network Account?
In the registration invitation email, please click on the Click Here link to proceed with your
registration using your existing SAP Business Network Account.

Select Log-in as per image below.

Once you have logged-in with your existing Ariba Network Account ID, the system will direct you to
complete and submit the “External Registration Questionnaire”. (On how to complete the External
Registration Questionnaire, refer to “2 Filling out the registration questionnaire” within this
document).

Welcome, Adam Son

Have a question? Click her to see  Quick Start guide.

Sign up as 2 supy TEST on 5P

About Ariba Network

e al of your customer relationships and supplier activities regardiss of which Arba solution your customers are using. Once you have completed the registraton. you il be able to




1.3 What to select within the registration invitation email if the supplier does not

have a SAP Business Network Account?
In the registration invitation email, please click on the Click Here link to proceed with your

registration.

If you are registering for the first time in the Ariba Network. Select Sign up as per image below.

Welcome, Adam Son

Have a question? Click here to see a Quick Start guide.
Sign up as a supplier with Department of Transport and Main Roads Queensland - TEST on SAP Ariba,
Department of Transport and Main Roads Queensland - TEST uses SAP Ariba to manage procurement activities.
Cretsan S Arossupplies Sccount s anage Yo resgonse toprocursment acites requred by Deparmentof ransgort and i roscs quesnstand - e ([EFIY
sweacy navean sccour [ R

About Ariba Network

The Ariba Network s your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba solution your customers are using. Once you have completed the registration, you will be able to;

= Respond more efficiently ta your cu
Work more quick! orkflow approval
iba Network solution

one login

Discovery and Ariba Sourcing activities

tomer relationships
jons, tasks and transactions
profile information

= All your registration activities

= Your contact and user administrative tasks

If are not sure, please contact the team at supplier.enablement@tmr.qld.gov.au.

1.3.1 Supplier SAP Business Network Account creation
Complete the Supplier SAP Business Network Account creation form by entering values in the
required fields as shown below.

Create account

First, create an SAP Ariba supplier account, then complete questionnaires required by Department of Transport and Main Roads Queensland - TEST.

Company information

* Indicates a required field

Company Name: *| Training Supplier

Country/Region:*| Australia [AUS] \/‘

Address: *| Test WILLIAM ST

‘Lhez ‘

City:*| BRISBANE ‘

state:*| Queensland [AU-GLD] ~

Postal Code: *| 4000 ‘

User account information

* Indicates a required field

SAP Business Network Privacy Statement
Name:*| Adam Son

Email:*

h ) @
Username: M‘ test-atsupplierdemo@gmail.com I
7 choracters ncluci teters, mum
Password: *| Enter Password ‘
Repeat Fassword
Language: ‘ English \/‘ The language used when Ariba sends you confy sons. Thi is iferent than your web b

nuitiple Contacts in your organization,
yiime.

Email orders to: * | atsupplierdemo@gmail.com

Note: The Username only needs to be in email format, not necessarily a working email.
“EmployeeofSupplier@email.com” will work and should be kept personal to the supplier contact.


mailto:supplier.enablement@tmr.qld.gov.au

For the “Product and Service Categories”, the closest value can be selected. It is only a mandatory
field to assist in segmenting the suppliers on the network.

Tell us more about your business

Product and Service Categories:*|| Enter Product and senvice Categories ‘ Add -or- Browse

Ship-to or Service Locations:*}| Enter Ship-to or Service Location ‘ [ Add l o Browse

optional Enter your 11 igit Austratian Business Number (A8N).

ABN Number.

nine-digit number issued by Dun & Bradstreet. By defautt, DUNS number is appendied with “T" in test

DUNS Number ‘ Optional ‘a(cm.

ke parts of my (company) information accessible to other users and the public based on my role vithin the SAP Business Netnork and the applicable profile visibilty settings. Please see the SAP Susiness Network

For the “Ship-to or Service Locations”, the value would be the closest capital city or state. Please
read the Terms of Use and Privacy Statement and agree to it by clicking both checkboxes.

Tell us more about your business

Builing or bulding contents . X

Ship-to or Service Locsmnv‘ Enter Ship-to or Senvice Location ‘ [ Add ] o Browse

Queenstand - Austalia %

ABN Number. ‘ Optional ‘ Enter your 11 digt Australien Business Number (ABN).

Enter the nine-digit number issued by Dun & Bradstre. By defautt, DUNS number is appended with T i test
DUNS Number. ‘ Optional G

15 and the public based on my role within the SAP Business Network and the applicable profile visibilty settings. Please see the SAP Business Netork

m [ ric will make parts of my (company) information accessible to other user
Privacy Statement to leam how we process persanal data.

If you get the below message, it is just a warning for you to check internally if your company already
has an existing Ariba Network account.

If you are confident that this is your company’s first time registering for an Ariba Network account,
select “Skip Review”.

(i) Potential existing accounts

We have noticed that there may already be an Ariba Network account registered by your company.
Please review before you create a new account.

Review accounts Skip review




2 Filling out the Registration Questionnaire
Fill out and submit the “External Registration Questionnaire (Supplier Owned Data)” to enroll your
SAP Business Network Account with TMR.

2.1 Complete and submit the “External Registration Questionnaire”

Make sure the “Ariba Proposals and Questionnaires” is selected from the upper left hand dropdown

selection. Then select “External Registration Questionnaire (Supplier Owned Data)”.

SAP | Ariba Proposals and Questionnaires v | Standard Account | Upgrade = TESTMoDE

There are no matched postings.
Welcome to the Ariba Spend Management site. This site
effort to ensure market integrity.

Registration Questionnaires

Title

¥  Status: Open (1)

External Registration Questionnaire (Supplier Owned Data)

The acceptance of the QLD Government Supplier Code of Conduct is mandatory and must be
accepted, otherwise you would not be able to proceed.

I CompanySefingsw AdamSonv  Feedback Helpv

Ariba Sourcing

< Go back to Department of Transport and Main Roads Queensland-52 Dashboard

Console & Doc12838401 - External Registration Questionnaire (Supplier ... ® ;;d;y523 Ao

All Content

e Submit Entre Resporse Y IR Excelimpont




Answer all the questions with a red asterisk (*) and click “Submit Entire Response”.

Ariba Sourcing
Go back to Department of Transport and Main Roads Queensiand-52 Dashboard Desitop Fie Sync

Time remaining

Console Doc12838401 - External Registration Questionnaire (Supplier ... O 29 days 23:38:43

All Content = v

Name 1

catalogs and potential new business opportunites through visbilly to other buying organizations
etails

Greater wallet and mar
o the Ariba Netwrk. P further

v Event Contents.

Al cenent 22 tesslTradngnane 0 |

23 Do you have a valid ABN? e o
1 :::S:Tmriw Note: You can check ABN validity by visiting https://abr.business.gov.au/ or phoning 13 72 26 24 hours a day, 7 days a week. v

2.4 Ploase provide your ABN (O - [—
, General Supplier _

.

27 Plssa provide your ACH O spplabe) L

+Show More

sweet | ] @ ®

Street 2

Stroet 3: @
28 Main address (Please start with selecting country) Distrct: ®

Postal Code:

4 Bank Information jo

[ 4000 | ®  cuy: [[eriseane ®

oty [ustralia () ] © geion: [ Quesnsana @) ~] @ -

(#) indicates a required field

[ soveaan ) | [ Composeviessars ] [ Bxcetimpon ]

¥ Submit this response?

Click OK to submit.

I OK l [ Cancel

After submitting, go back to the TMR Dashboard.

Ariba Sourcing

1 Go back to Department of Transport and Main Roads Queensland-52 Dashboard |

Console Doc12838401 - External Registration Questionnaire (Supplier ...

Event M icipating i

vent Messages ,/ Your response has been submitted. Thank you for participating in the event.
Event Details
Response History

Response Team




When you get the status of “Pending Approval”, it means you have successfully completed the
registration process.

Please wait for a response from TMR (via email) for either an approval or request for additional
information.

SAP Ariba Proposals and Questionnaires v Standard Account | Upgrade | TesTmooe

@ @ &
MORE
There are no matched posting

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in qualty, service, and cost. Ariba, Inc. administers this site in an effort to ensure market integrity

Events =

Title [ End Time 4 Event Type Participated

Registration Questionnaires =
Title D EndTime §
v
Externa on Questionnai wned Data) Doc12838401 Pending Approval
Qualification Questionnaires |
Title D End Time 4 Commodity Regions Status
No items

Thank you.
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