QRG - INTERACTIVE PO Honeywell

In this Quick Reference Guide: WE EXPLORE HOW TO START ENABLEMENT PROCESS THROUGH AN INTERACTIVE PO

REGISTER FOR A STANDARD ACCOUNT Ariba - TEST sent a new Purchase Order 20004567
1. Receive Interactive Email PO sent b . :
ordorsonder-orod @ansmib aribasom @ “Arba - TEST" <ordersender-prod@ansmiparibacoms 1 Join your customer on Ariba Network!
2. Click the Process Order Button ””’__ A o s e
= Note: Before you click the process i diliiebitig: Zar i n e i e or pany
order button, align internally and N Bpsadei ’ E
= Already have an ac@i:]

Designate administrator
3. Sign Up or Login o
A. Review Accounts: Click here if you
want to check for an existing
account for your company

B. Use existing account: Log in to
it We have noticed that there may already be an Ariba Network account registered by your compan
use your EXIStIng account. Please review before you create a new account.

C. Create new account: Sign up to
create a new Standard account e

4. Configure your account:

Process order

(i) Potential existing accounts

= Review your company information Company information

= Enter your administrator account °
information

= Accept Terms of use and Privacy .
Statement Company Name: * | ETTaEa

= Click on “Create Account” or Country:*| United S Name:* | First Name Last Name
“‘Register”

5. If after registering you are prompted to a Addrese: * 271 Nortl e ®

: . e ) Tell us more about your business »
section to review existing accounts again,

click on “Continue Account Creation” to
continue. Line 3

Line 2

Username: *

Ariba will make your company profile, which includes the basic cor
Password-* | Eny editing the profile visibility settings on the Company Profile page al
By clicking the Register button, you expressly acknowledge and gi
you are located to Ariba and the computer systems on which the A

City:* | Pittsburg|

State: Pennsyly

e|
You have the right to access and modify your personal data from v
Zip:* | 15232 i :
Language Eng been granted and may be revoked by prior written notice to Ariba
system has previously been captured by your organization in a sef,

| have read and agree to the Terms of Use

Note: If the Standard Account is registered

from the Standard Account PO invitation, then | have read and agree to the SAP Ariba Privacy St
the PO can no longer be merged into an R

existing enterprise account (if applicable).

Continue Account Creation 3

SAP Business Network - PROCESS THE FIRST PO

After you log in at supplier.ariba.com you:
Home Enablement

_ 1. Click on Workbench tab to access to all your
Help Topics received and sent document in your SAP
Workbench

business Network

anning v Orders v Fulfillr

Search Help Topics . i
. Click on Items to confirm

. Click on the PO

: . Click on one of the buttons shown at the top of
Documentation the page to trigger an action to get started

5. If you need assistance click on “?” at the top-
right corner of your Ariba portal.

AW N

Support

Last 31 days Last 31 days
Note: Changes into an order are not allowed.
. Create Order Confirmation v [ Create Invoice v Please reach out to your Buyer for review.
Items to confirm (4)
> Edit filter | Save filter | Next 90 days | | Last 31 days| | Exclude conf
v o[ Item No. T Supplier Part No. aescripﬂon

v [] Customer: Honeywell - TEST OrderfiNo.: 4412103761
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